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KOCTPOMCKAS OBJIACTH

AJIMUHHUCTPALUSI IPUTOPOJHOI'O CEJBCKOI'O MIOCEJIEHUS

MYHHUIIUIIAJIBHOI'O PATOHA I'OPOJI HEPEXTA U HEPEXTCKHI
PANOH

INOCTAHOBJIEHUE
or 27 ¢peBpansa 2015 roma Ne 12

00 yrBep:kaenuu Ilos1o:keHUus1 0 NopsiAKe XpaHEeHUs1 U
HCIO0JIb30BAHMS NEPCOHAIBHBIX JaHHBIX PA00OTHUKOB
aaMuHucTpauuu IIpuropoaHoro ceqibCcKoOro nocejaeHus
MYHHUIMIIAJBHOIr0 paiiona ropoa Hepexra

u Hepexrckuii pailion KocTpomckoit o0/1actu

B memsax oOecredeHus 3aliMThl MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB
agMHUHUCTpaUuu [IpUropogHOro CenbCKOro mOCEIEHUsT MYHUILMNAIBHOIO panoHa
ropoa Hepexta m Hepextckuii paiion Koctpomckoil 00acTd B COOTBETCTBHH C
Koncrturyumenn Poccuiickonn @Penepaunu, TpynoBeiM KoaekcoM Poccuiickoi
Oenepanuu, denepanbubiM 3akoHOM Ne 152-03 "O mnepcoHanbHBIX JTaHHBIX",
agMUHHACTpanus 1IpuropoaHoro cenbCKoro MoceaeHrus MyHMIMIIAIBHOIO panioHa
ropox Hepexta u Hepexrckuii paiton Koctpomckoit obnactu

ITOCTAHOBJIAET:

. VYrtBepmurs IlomoxeHne o TNOpsAAKE XpaHEHUS U HUCIOJIb30BaHUS
MEPCOHANBHBIX JTaHHBIX PA0OTHUKOB aJIMUHHUCTpauuu [IpUropoaHOro cenbcKoro
IIOCEJICHUSI MYHMUHUIIAIBHOIO panoHa ropox Hepexta u Hepexrtckuili paiioH
Koctpomckoit obnactu (nanee - [lonoxxenue) (mpuioxenue 1).

2. OmnpenenuTh, 4YTO BBIIMICYKA3aHHBIM MOPSJOK PpPACHPOCTPAHSETCS Ha
IIEPCOHAJIBHBIE  JIAHHBIE JIML, 3aMELAIOIIMX MYHULMNAIbHbIE JOJKHOCTH,
JOJKHOCTH MYHUIIMITAIbHON CITY>KOBI, a TaKKe Ha JIUI], 3aHUMAIOIIHNX JTOJKHOCTH,
HE OTHECEHHbIE K JIOJDKHOCTSAM MYHULUIAIbHON CIY>KObl aJIMUHUCTpPALUU
[IpUropoAHOTO CENBCKOro MOCENEHNU MYHULIUIIAIBLHOIO paroHa ropoa Hepexra u
Hepextckuit paiton Koctpomckoit o0nactu.

3. I'maBHOMY cCHENHAINACTY aAMUHUCTpauuud [IpuropogHoOro cenbcKkoro
ITOCEJIEHUS

3.1.IlpenycMOTpeTh B  JOJKHOCTHBIX  MHCTPYKLIHSX  CHELUAIUCTOB,
BBIMIOJIHAIOIIMX TPYJIOBble OOS3aHHOCTH C UCIOJb30BAaHUEM WJIM Ha OCHOBE



NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB aJMUHUCTpauuu [IpUropogHoro ceabckoro
MOCEJICHUSI MYHULMNAIBLHOrO panoHa ropon Hepexra wm Hepextckuil paiioH
KocTtpomckoit obnactu, 00s3aHHOCTH TO O00ECIEYEHHIO KOH(PHUACHUUATHHOCTH
IIEPCOHAIBHBIX JAHHBIX U OTBETCTBEHHOCTD 3a HAPYUIEHUE HOPM, PETYJINPYIOIINX
noJiy4eHue, 00pabOTKy M 3alIUTy NEPCOHAIBHBIX JAHHBIX, C YYETOM TPEOOBaHUA,
ycTaHOBJIeHHBIX [lonoxkenunem (mpusioxkenue 2);

3.2. O3HaKkoMUTh PaOOTHUKOB aAMUHUCTpALMK [IpUropoHOro ceapcKoro
IIOCEJICHUSI MYHMUUHUIIAIBHOIO panoHa ropoa Hepexta u Hepexrtckuil painioH
KocTtpomckoit obnactu ¢ yrBepkaeHHbIM [los105keHneM 1o pociuch.

4. Hacrosiiiee moCTaHOBJIEHHE BCTyNAaeT B CHIY CO JHS €ro o(uiuagbHOro

OITyOJIMKOBAHUSI.
5. KoHTponb 3a UCIIOTHEHNEM TTOCTAHOBIIEHHUSI OCTABJISIO 32 COOOM.

['maBa agMuHHCTpauu A.}JO.Mankos
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COI'VTACOBAHHME
ITocranoBneHus agxMuHucTpanuu [IpuropogHoro cenbCKOro rnoceieHus
MYHULUIIAIIBHOTO parioHa r. Hepexrta u Hepextckuil paiiox

J1OJIKHOCTD 10)5(0) JlaTa [logmuce
IOpucr Baceukuna A 4.

HcnomauTens:

['maBHBIN cCIENHATIUCT E.E.Ctporanosa

HamnpagieHo:

2- 1eJo

1-Crporanosoi




[Ipunoxenue 1

K IOCTAHOBJICHUIO aIMUHUCTPALIUN
[IpuropoaHOTO CETBCKOT0 NOCENEHUS
MYHHUIMIIAIBHOTO palioHa ropoa Hepexra

n Hepextckuii paiton Koctpomckoit obsactu
ot 27 depans 2015 roma Ne 12

IMOJIOKEHUE O MOPSIIKE XPAHEHUS Y UCITOJIB30OBAHUSI
MEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB AIMUHUCTPALIUN
IMPUTOPOJHOI'O CEJbCKOI'O TIOCEJIEHUSA
MYHUIIUITIAJIBHOI'O PAMOHA 'OPOJI HEPEXTA "
HEPEXTCKHNH PAMOH KOCTPOMCKOM OBJIACTH

1. O0mue MoOJI0KEHUS

1.1. Hactosimum Ilonoxenuem ompeaensieTcsi MOPSIOK TMOTydeHUs, 00padOTKH,
XpaHEeHus, Mepeaadynd 1 Jr0oro APyroro MCHOJb30BAHUS MEPCOHATBHBIX JaHHBIX
pabOTHHUKOB aAMUHUCTPALINU [Tpuropoaxoro CEJBCKOTO NOCEJIEHUS
MYyHHIMIIAIBHOTO paiioHa ropon Hepexta m Hepextckuii paiion KoctpoMmckoi
obnactu (nanee - aAMUHUCTpAIINS), a TAK)KE BEJICHUE JIMYHBIX 7€l paOOTHHUKOB B
COOTBETCTBUM C TPYJOBBIM 3aKOHOJATEILCTBOM Pocculickon denepanuu.
1.2. Lenwto pa3zpabotku [1010KeHUS SABISIOTCS:
- 3aKpeIUICHUE KOHCTUTYLIMOHHBIX MpaB pPaOOTHUKOB HA COXPAHEHUE JIUYHOU
TallHbl, = HEMPUKOCHOBEHHOCTh  YAaCTHOW  KW3HU,  KOH(MUICHIINATHLHOCTH
MEePCOHATBHBIX JIAHHBIX, UMEIOIINXCS B MH(POPMAIIMOHHBIX CUCTEMAX;
- TPaBOBOE 3aKPEIUICHHE MPHUHIIUIIOB, KaCAOUIUXCs 00pabOTKU MEePCOHATBHBIX
JTAHHBIX, TIOPSJIKA UX XPAHEHUS U UCTIOJIb30BAHUS B aIMUHUCTpPAIUH, UX TIepeaadn
W TpaBa paOOTHUKOB MO MX 3allUTe, a TakKKe OTBETCTBEHHOCTH JIMI[ 3a
HEBBINIOJHEHUE TpPeOOBAaHUN TMPABOBBIX HOPM, PETYJIHUPYIOIMIMX YKa3aHHBIC
BOIIPOCHI.
1.3. Hacrosimee Ilonmokenue paspaboraHo B cooTBeTcTBUU ¢ KoHcTuTyImen
Poccuiickon ®epepauuu, TpynoBeiMm Konekcom Poccuiickon ®epepauuu,
®denepanbHbIM 3aKOHOM 0T 27.07.2006 No 152 - @3 "O nepcoHalbHBIX JaHHBIX',
ot 02.03.2007 Ne 25 -®3 "O myHununaibHo# cinyx0e B Poccuiickoit denepanun.

2. IloHsAATHE U COCTAB NMEPCOHAIBHBIX TAHHBIX
2.1. Tlog mnepcoHaldbHBIMU JAHHBIMH TOHUMAeTCs Jiobas HHpOpMAIMs,
OTHOCSIIIASICA K MPSIMO WJIM KOCBEHHO ONPEAECICHHOMY WIIHA OINPEACIIeMOMY
¢busnueckoMy JuIy (CyOBEKTY NEPCOHATBHBIX JAHHBIX).
2.2. K nepcoHanbHBIM JaHHBIM PAaOOTHHUKA OTHOCSTCS aHKETHO-OMorpaduueckue
JTaHHBIE, XapakTepusyrlue TPYJIOBYIO JEATeNbHOCTh pabOOTHHKA, €ro
JIMYHOCTHBIE M JEJIOBBIE KAaYeCTBA, CBEACHUSI O YACTHOM >KU3HM, COCTABJISIOIINE
JUYHYIO U CEMEHHYIO TaliHy, CBEJIEHHUS O J0XO0JaX U 00 MMYUIECTBE, CBEACHMUS,
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coJepKallhuecss B HHAMBUAYAJIbHBIX JIMLEBBIX CYETaX 3aCTPaXOBAHHBIX JIMILI,
MEIULUHCKHE CBEJCHMS, CBEACHHMS O HaJOrOIUIATENbUIMKE, CBEIEHUS O
OaHKOBCKOM CYETE U BKIIAJE, CBEICHMS O MEpax 0€30I1aCHOCTH.

2.3. B cocTtaB JIOKYMEHTOB, COJEpKalllUX NEPCOHAJbHBbIE JTaHHbIE PaOOTHHKOB,
BXOJIAT:

- KOMIUIEKChl JOKYMEHTOB, COINPOBOXKIAIOIIME MPOIecC OPOPMIIEHUS TPYIOBBIX
MPaBOOTHOIICHUI rpakJaHuHa (0 mpueMe Ha paboTy, MepeBOje, YBOJIbHEHUH U

T.1.);

- KOMIUIEKChl MaTe€pHaJIOB M0 aHKETUPOBAHUIO, TECTUPOBAHMIO, MPOBEICHUIO

co0eceIoBaHUM C KaHIUAaTaMH Ha JI0JKHOCTH;
- MIOJUTMHHUKYU U KOTTUHU PACTIOPSKEHUH, MPUKA30B M0 JIUYHOMY COCTaBY;
- TWYHBIC JIeNIa U TPYIOBbIE KHUKKU COTPYIHUKOB;
- Jiena, coJieprKalire OCHOBAHUSA K paCOPSHKEHUSM I10 IMYHOMY COCTaBY;
- IITATHOE PACIIMCAHNUEC;
- Tabenu y4eTa;
- Jlena, CcoJEepKallie MaTephalibl aTTecTalH, KBaTH()HUKAIMH COTPYIHHKOB,
CITY>K€OHBIX pacclieIOBaHUN U T.1.;
- COpaBOYHO-UH(POPMAIIMOHHBINM OaHK JaHHBIX MO TepcoHaTy (KapTOTEKH,
KypHaIIbl, 0a3bl TaHHBIX, CIIUCKH COTPYAHUKOB U T.1.);
- KO OTYETOB IO KaIpOBBIM BOMNpPOCAM, HAMPAaBISEMBIX B TOCYJAapCTBEHHBIC
OpraHbl CTATUCTUKH, HAJIOTOBBIE OPTaHbl U IPYTHUE YUPEKICHUS.
2.4. K xkoH(UIEHIIUATBHBIM JTOKYMEHTaM OTHOCSTCS OpPraHU3aIMOHHO-IIPABOBBIC
JOKYMEHTBI ~ KaJIpOBOW  CIY>KOBI, OTpacieBbIX OpPraHOB  aJIMUHHMCTPAIIUH,
OCYIIECTBISIOUIMX MPUEM U yBOJbHEHHE PAaOOTHHUKOB, JOKYMEHTBI, KacaroUIHecs
OIUIATHI TPY/Ia.

3. Ilosryyenne, 00padoTKa U XpaHeHH e MEPCOHAIbHBIX
JAHHBIX PA0OTHUKOB A IMUHUCTPALMU

3.1. IIpeacraButenbs HaHUMAaTeds (paboTomarens) Mpu 0O0pabOTKE MEPCOHATBHBIX
JAHHBIX paOOTHHKA 00s13aH COOIIOIATh ClIeAyIOlIUe TPeOOBaHMUS:
- 00paboTKa MEepCOHANbHBIX JIAaHHBIX pPAOOTHUKA MOXKET OCYILECTBIATHCS
UCKIIIOYUTENFHO B IeNsAX oOecredeHus COOMIOACHHUS 3aKOHOB M WHBIX
HOpPMaTHBHBIX MPABOBBIX aKTOB, COACUCTBUS PaOOTHHKAM B TPYJIOYCTPOHCTBE H
NPOJBMKEHUU UX MO CIyk0e, obecreyeHus: JTUYHOM 0e30MacHOCTH PaOOTHUKOB,
KOHTPOJIS KOJNMYECTBA M KayecTBa BBINMOJHAEMON paboThl U oOecrnedeHus
COXPaHHOCTHU UMYIIECTBA;
- TpU OMpejeieHn o0beMa M COJepKaHus, o0pabaThIBaeMbIX MEPCOHAIBHBIX
JTaHHBIX paOOTHUKA, paboTomarens JOKEH PYyKOBOACTBOBaThCs KoHcTutyimen
Poccuiickon ®enepanun, Tpynossim konekcoMm Poccuiickoit @enepanuy 1 HHBIMA
beneparTbHBIMU 3aKOHAMM;
- BCE MEpCOHAJbHBIC NaHHBIE CIEAYeT Moiay4yaTh y camoro pabortHuka. Ecmu
NEPCOHANBHBIE JaHHblE PAa0OTHUKAa BO3MOXHO TMOJYYUTh TOJIBKO y TpeThei
CTOPOHBI, TO PaOOTHUK MOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee W OT HEro
JOJDKHO OBITH MOJTyYEeHO MUChbMEHHOE cornacue. PaboTomaTens 10KEH COOOIUTh
pabOTHUKY O MeMsAX, MPEANnojiaraéMbIX HCTOYHUKAX M CIOCO0axX TOTydeHUs
NEPCOHAJBHBIX JAaHHBIX, a TakKKe O XapakTepe MOJUIeKAIUX TOTYyUYEHUIO
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NEPCOHAIBHBIX JAaHHBIX M TOCIEACTBUAX OTKa3za pabOTHHKA JaTh NMHCbMEHHOE
COTJIACHE HA UX ITOJIYYCHHUE;

- He JomyckaeTrcs mojydeHHe U oOpaboTka paboTojaTesnieM IepCOHATbHBIX
JaHHBIX paOOTHUKA O €ro MOJUTHYECKUX, PEJIMTMO3HBIX U MHBIX YOEKIEHUSAX U
YaCTHOM KU3HM. B ciydasx, HENOCpPEICTBEHHO CBA3aHHBIX C BOIPOCAMU
TPYAOBBIX OTHOLIEHUW, B COOTBETCTBUHU CO cTarbeil 24 Koncturynuu Poccuiickoi
®enepanuu paboToAaresib BIpaBe MOJMydaTh U 00pabaThIBaTh JaHHbBIE O YACTHOM
KU3HU PaOOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTrjlacusi;

- HE JIOIyCKaeTcs MoIydeHHe U o0padoTka NepCOHAIBHBIX JaHHBIX PaOOTHHKA O
€ro 4WIEHCTBE B OOLIECTBEHHBIX OOBEIUHEHMSIX WIM €ro mnpo¢Cor3HOM
JNEATEIBHOCTH, 3a MCKIIOYEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX TpyIOBBIM
kKonekcoM Poccutickoit denepanuu wim HHEIMU (eiepaabHBIMUA 3aKOHAMM;

- TpW TPUHATHU pEIIeHWH, 3aTparvBaloOllUX WHTEPEChl PabOTHUKA,
paboTomarens HE WMEET IpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JIaHHBIX
paboTHHKa, MOJTyYEeHHBIX UCKJTIOYUTEITHHO B pe3yibTaTe 170'¢
aBTOMAaTHU3UPOBAHHON 00PaOOTKHU WIIN AJIEKTPOHHOTO TOTyYEHUS;

- 3amuTa TEepPCOHANBHBIX JJAHHBIX paOOTHHKAa OT HEMPaBOMEPHOTO UX
WCIOJIb30BAaHUSl WJIM YTpaThl JIOJDKHA OBITh oOecredeHa paboToJaTeNeM 3a CYET
€ro CpeIcTB B IMOPSAKE, YCTAHOBIEHHOM TpyaoBbIM Kojiekcom Poccuiickon
denepanyy WM UHBIMH (eepaibHBIMHU 3aKOHAMH,

- pabOTHHMKM JOJKHBI OBITh O3HAKOMJIEHBI TIOJI POCIHCH C JOKYMEHTaMH
paboTroaarens, yCTaHABIUBAIOIIUMH TOPSAIOK 00paOOTKU MEPCOHANBHBIX JaHHBIX
paboTHHKa, a TAKXKe 00 MX MpaBax U 00S3aHHOCTAX B ATOU 00J1aCTH;

- paOOTHUKHU HE JIOJDKHBI OTKA3bIBATHCS OT CBOMX IPaB HA COXpPAHEHUE U 3alUTY
TalHbI;

- paboTonaTens U paOOTHUKHU JIOJDKHBI COBMECTHO BBIPAOATHIBATH MEPHI 3AIUTHI
MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB.

3.2. Ilpu o6paboTKe MEPCOHAIBHBIX AAHHBIX CIEHHAIUCTOB, OCYIIECTBISIONINX
IpUeM U YBOJIbHEHHE PabOTHHKOB, JIMIA, TIOJYYUBIIHE JOCTYI K MEPCOHATBHBIM
JTaHHBIM PaOOTHUKOB M OTBETCTBEHHBIC 3a WX COXPAHHOCTb, MOJKHBI COOIIOIATH
OCHOBOIIOJATAIONINI TPHUHIUI JUYHOH OTBETCTBEHHOCTH 32 COXPAaHHOCTb H
KOH(QUACHIIMATBHOCTh CBEACHUN W TMPOBOJIUTH PETYJSIPHBIC MPOBEPKU HATUUHS
JIOKYMEHTOB, COJIEPKAIlIUX TaAKUE JaHHbIE.

3.3. B nemsix obecrnieueHrss COXpaHHOCTH M KOH(PUIACHIIMATBHOCTU MEPCOHATIBHBIX
JAHHBIX JIMIA, TOJYYMBIIHME JIOCTYN K TEPCOHAJIBHBIM JAHHBIM PAOOTHHUKOB U
OTBETCTBEHHBIE 32  UX  COXPAaHHOCTb,  BBHINOJHAIOT  (QYHKIUKA  TIO
JOKYMEHTUPOBAaHHOMY O(OPMIIEHUIO TPYJIOBBIX MPaBOOTHOLIEHUHN (TpueM,
NEPEeBOJ], YBOJIbHEHHE M T.1.), 10 MaTepuajaM, CBSI3aHHBIM C AHKETUPOBAHUEM,
TECTUPOBAHUEM, aTTeCTalleil, KaJpOBBIM  PE3EPBOM, IO  KOHKYPCHBIM
MaTepuaiaMm, o odopmieHuio, GOpMUPOBAHUIO, BEIECHUIO M XPAHECHUIO JUYHBIX
JIeNT U TPYJIOBBIX KHUKEK, BEJICHUIO CIIPABOYHO-UH(GOPMAITMOHHOTO OaHKa JaHHBIX
u JIp.

3.4. Ilpu o06paGoTke M XpaHEHUH [TOKYMEHTOB, COAEPKAIIUX MEPCOHAIbHBIE
JaHHBIC, JIMIA, TOJYYHMBIIAE JOCTYN K TEPCOHAIBHBIM JaHHBIM PaOOTHHKOB
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aIMUHUCTPAlUM U OTBETCTBEHHBIE 32 MX COXPAHHOCTh, OOS3aHBI BBINOJIHSATDH
CJIEYIOIINE MEPOTIPHUSITHA:

- IIpY NOMEIIEHUU B JIMYHOE JE€JI0 JOKYMEHTA, JAHHBIE O HEM IIEPBOHAYAIBHO
BHOCHUTh B ONMCH JENA, 3aTEM JIMCTHI JOKYMEHTAa HyMEPYIOTCSA, U TOJBKO ITOCIE
ATOTO JOKYMEHT IOAIINBAETCS;

- WU3MEHEHHs W JOINOJHEHHs B IEPCOHAIbHBIE JAHHBIE BHOCUTH B YYETHYIO
kapTouky (opmbl T-2, T-2-MC Ha OCHOBaHMM PACHOPSKEHUA M MPUKA30B IO
JUYHOMY COCTaBy H JIOKYMEHTOB, MPEIACTABIAEMBIX COTPYAHUKAMHU. YCTHOE
3asBJICHHE COTPYJHUKA HE SBISETCA OCHOBAHMEM JUISI BHECEHUS YKa3aHHBIX
W3MEHEHUM;

- B CIy4ae U3bATHUS W3 JIMYHOIO JEJIa JOKYMEHTa B OIKCHU JeJa IPOU3BOIAUTCS
3allUCh C YyKa3aHMEM OCHOBaHMWS MJisi MOAOOHOrO JIEHCTBUSL U HOBOTO
MECTOHaXO0XKACHUS JOKyMeHTa. C JOKYMEHTA, MOJIEKAILEr0 U3bSATUIO, CHUIMAETCS
KOIWsA, KOTOpas MOJIIMBAeTCs Ha ero Mecro. OTMETKa B ONWCH U KOIHSA
3aBEpSIOTCS POCIHUCHIO, 3aMEHa JOKYMEHTOB B JIUYHOM JieJie KeM Obl TO HU ObLIO
3anpewmaercs. HoBele, ncnpaBiaeHHbIE TOKYMEHTHI MOMEIIAKOTCA BMECTE C paHee
MOAIIUTBIMU;

- MaTepuajbl, CBA3AHHBIE C AHKETHPOBAHUEM, TECTHUPOBAHUEM, IPOXOKICHUEM

KOHKYypcCa KaHJIUJaTaMH Ha JOJDKHOCTh, TOMENIATh B OTAEIBHOE AEIIO;

- Marepuayibl C pe3yibTaTaMu TECTUPOBAHUS PAOOTAIOLIUX COTPYIHUKOB,

MaTepuaibl UX aTTecTauuii GOpMHUpPOBaTh B OTAEIBHOE JEII0;
- JINYHBIE JIeNa, KApTOTEKH, yUYETHBIE )KypHaJbl U KHUTH yUeTa XpaHUTh B pabouee
U HepaOouee BpeMs B 3anuparomiemcs mkadys;
- TPYJIOBbIE€ KHUKH, TIEYaTH U IITaMIIbl XpaHUTh B cerdax.

Ha paGoueMm crosie nuia, MOTyYUBIIETO JOCTYI K MEPCOHAIbHBIM JaHHBIM
pabOTHUKOB aJIMUHUCTPALlMM M OTBETCTBEHHOTO 3a HMX COXPAaHHOCTb, IOJDKEH
HaXOJUTHCA TOJBKO TOT MAaCCUB IOKYMEHTOB, C KOTOPBIM B HACTOSIIIMIA MOMEHT OH
paboraet. B koHLe paboyero qHs Bce JOKYMEHTHI JOJIKHBI ObITh YOpaHbl B IKA(bI
U ce(bl, KOTOPBIE 3aITUPAOTCS.

JIOKYMEHTBI, C KOTOPBIMU 3aKOHUYEHA pad0Ta, HEMEJJIEHHO MOAIINBAIOTCS B
COOTBETCTBYIOILIEE JEIO.

PaboTonaTenb OCYHIECTBISIET CTPOTMM KOHTPOJIb 32 HCIOJIb30BAHUEM YHCTBIX
OJJaHKOB TPYIOBBIX KHW)KEK W JIMCTOB-BKJIajblled. X odopmiieHue 10JKHO
IPOU3BOAUTHCS TOJIBKO HA YUTEHHBIX B OyXrajTtepuu OiaHKax.

4. Ilepenavya nepcoHAJBHBIX JAHHBIX PA0OTHUKOB aIMUHHUCTPALUA
4.1. Ilpu nepenaye mHepCOHAIBHBIX NaHHBIX PaOOTHHKA pabOTONATENb JIOJKEH
cOOJII01aTh CleyIoIIe TpeOOBaHUS:

- He cooOuarb MepCOHANbHbIE JaHHblE pabOOTHHKA TpPETbel CTOpoHE Oe3
IIMCBMEHHOI'O corjlacusg pa0OTHHKA, 3a HCKIIOYEHHEM CIIy4aeB, KOIJa 3TO
HE0OXOJAMMO B LEJISIX NPEIyIpeKICHUs YIPO3bl KU3HU U 3J0POBBIO pabOTHHUKA, a
TaKXke B JIPyTHX CiydasX, IPeAyCMOTPEeHHBIX TpynoBbIM Kojiekcom Poccuiickoit
®denepanvv WM UHBIMU (peiepanbHbIMKU 3aKOHAMU;

- He co00IIaTh NEPCOHAIbHBIEC JAHHbIE PAOOTHUKA B KOMMEPUYECKHX LIEJIsAX 0€3 ero
MUCBMEHHOT'O COTJIACHSs;
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- IPEIyIPEIUTh JIUII, TTOTYYaIONUX MePCOHATBHBIC IaHHbIE PAOOTHHUKA O TOM, YTO
OTH JaHHBIC MOTYT OBITh HMCIOJIB30BAHBI JIUIIL B MEJAX, I KOTOPHIX OHH
COOOIICHBI, U TPEeOOBATh OT ATUX JIMII TOATBEPXKACHHUS TOTO, YTO 3TO IMPABUIIO
OBIJ10 COOTIOACHO;
- OCYUIECTBIIATH MEpeaauy MepCoOHAIbHBIX JIAaHHBIX PAOOTHHKA B Mpeesiax OJHOU
OpraHu3aly B COOTBETCTBUM C HacTosuM [losioxkenuem;
- paspemiatb JIOCTYIl K TE€PCOHAIBHBIM JAHHBIM TOJBKO  CIEIUAJIBbHO
YIOJTHOMOYEHHBIM JIMIIaM, TPU 3TOM YyKa3aHHBIC JIMIA JOJKHBI MMETh IPaBO
NOJIy4aTh TOJBKO T€ NMEPCOHAJbHBIC JaHHbIE PAaOOTHUKA, KOTOPbhIE HEOOXOIUMBI
JUTSI BBITIOJTHEHUS] KOHKPETHBIX (DYHKIIHIA;
- HE 3ampamuBaTh WHOOPMAIMIO O COCTOSIHUM 370pOBbA pabOTHUKaA, 3a
HCKJIIOUEHUEM TEX CBEICHUM, KOTOPBIE OTHOCATCSA K BONPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYA0BON (DYHKIIHH;
- TIepeaBaTh MEPCOHANBLHBIC JaHHBIE paOOTHUKA MPEICTABUTEISIM PaOOTHUKOB B
MOPSAJIKE, YCTAHOBJIEHHOM TpynoBbiM KojaekcoM Poccuiickorn ®enepanuu u
WHBIMU (pefiepaIbHBIMU 3aKOHAMU, U OTPAaHUYUBATH Nepefady 3Tod UH(pOpMaIuu
TOJBKO TEMHU IMEPCOHAJIBLHBIMU JAHHBIMU PAOOTHUKA, KOTOPhIE HEOOXOAUMBI JIJIs
BBITIOJTHEHHUS YKa3aHHBIMU MPEACTABUTEISIMU UX (PYHKIIHM.
4.2. JIuunble nena paOOTHUKOB MOTYT BBIJIABATHCS TOJBKO Ha padboyee MecTo
J1aBbl aAMUHUCTpaMU [IpUropoTHOr0 CEIbCKOTro MOCEICHUS MYHUIUMIAIBHOTO
paiona ropox Hepexrta n HepexTckuii paiiloH o pOCIHUCH.
3amecTuTeNnb TJaBbl AJAMUHUCTPALMA MOXKET 3HAKOMUTBCS C JIMYHBIMH JEIaMu
NOJYMHEHHBIX UM COTPYJIHHUKOB TOJHKO B KAaOMHETE JIMIA, OTBETCTBEHHOIO 3a
OCYIIECTBJIICHUE MPUEMa U YBOJIbHEHHS paOOTHHKOB.
4.3. OT4eTHble U CHOPaBOYHBIE CBEACHUS, COJEpKAIIUE IEPCOHAIbHbIC JTaHHBIC
pabOTHUKOB, MOTYT 3alpaliBaTh W TMOJydYaTh TIJaBa aJMUHUCTpAIlUU, €ro
3amectutenb. llepenaBaeMble OTYETHBIE M CIPABOYHBIE CBEICHHUS 00S3aTEIIBHO
JOKYMEHTUPYIOTCA B BHJI€ CBOJOK, CIIMCKOB, CIPaBOK H T.n. lcmonp3oBanue
COOOIIIEHHBIX YCTHO CBeJeHUN He nomyckaercs. [[ONTMHHHUKKA JOKYMEHTOB MOCIIE
WCMOJIb30BAHUS BO3BPAIIAIOTCA JIMILY, OCYUIECTBISIONIEMY IPUEM U YBOJbHEHUE
PabOTHUKOB, JIJIsl BKJIIOUEHHUSI B J€JI0 BMECTO XPAHSIIIECHCS KOIHUH.
5. IIpaBa pa0OTHMKOB aIMMHUCTPALMH B LEJIAX
o0ecrnevyeHHsl 3alIUTHI EPCOHAJbHBIX JAHHBIX
B nensix obecniedeHus 3alIUThl MEPCOHAIBHBIX JIAHHBIX PAOOTHUKH MUMEIOT MPaBO
Ha:
- MMOJIHYI0 HH(POPMAITHIO 00 UX IEPCOHANBHBIX JJAHHBIX U 00pabOTKE ITUX JaHHBIX;
- CBOOOJIHBIN OecCIIaTHBIA JOCTYN K CBOMM MEPCOHAIBLHBIM JIaHHBIM, BKJIIOYAs
MPaBO Ha TOJYYCHHUE KOMUHN JIFOOOW 3aIlicH, COJIepKalleld IEPCOHATbHBIC JTaHHBIC
pabOTHHKA, 3a UCKIIOUYEHHWEM CIIy4aeB, MPETyCMOTPEHHBIX (eaepaTbHbIM
3aKOHOM;
- OIpPENEIICHUE CBOMX MNPEACTABUTENECH [UJIs1 3allMThl CBOMX IEPCOHAIBHBIX
JTAHHBIX;
- TpeOboBaHME 00 HCKIIOYEHWU WJIM HMCIPaBICHUM HEBEPHBIX WM HEMOJHBIX
MEePCOHAIBHBIX JIAHHBIX, a TaKXKe JaHHBIX, OOpaOOTaHHBIX C HapyUIEHUEM
TpeOboBanuii TpymoBoro konekca Poccuiickoit ®enepaniun WIM  HUHOTO
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dbenepanbHoro 3akoHa. IIpu oTkaze paboromarens MCKIIOYUTH WIM HCTIPABUTH
MIEPCOHANILHBIC TaHHBIE PAOOTHUKA OH UMEET MPaBO 3asBUTHh B MUCEMEHHOHN (hopme
paboToaTeN0 O CBOEM HECOTJIACHU C COOTBETCTBYIOIIMM OOOCHOBAaHHUEM TaKOTO
Hecornacus. llepcoHanbHble AaHHBIE OLIEHOYHOIO Xapakrepa pa0OTHUK HMEET
MPaBoO JOMOJHUTh 3aSBJICHUEM, BHIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;
- IOCTYT K OTHOCSIIMUMCS K HUM MEIUIIMHCKUM JIaHHBIM;
- TpeboBaHue 00 M3BEIIEHWU paboToAaTENeM BCEX JIUIl, KOTOPHIM paHee ObLIH
COOOIIIEHBI HEBEPHBIE WIIM HETIOIHbIE IEPCOHANIbHBIE JaHHbIe pabOTHHKA, 000 BCEX
MPOU3BEJCHHBIX B HUX UCKIIOYEHUSX, UCTIPABIICHUAX WIH JIOTIOJTHEHUSX;
- oOkajoBaHME B CyJ JIIOOBIX HEMPaBOMEPHBIX NEHCTBUNA WM Oe37eicTBuUs
paboroaarens mpu oOpabOTKE U 3aIIUTE €ro MEPCOHAIBHBIX JIaHHBIX.
6. OTBEeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJTHPYHIIHX
00paldoTKy M 3alIUTY MEPCOHAIbHBIX IaHHBIX PA00OTHUKA
Jluia, BUHOBHBIE B HAPYIICHUH HOPM, PETYJIUPYIONIMX MOIy4YeHUEe, 00paboTKy U
3allUTY MEPCOHANBHBIX JAHHBIX pa0OTHUKA, MPUBIICKAIOTCS K JUCHUILIMHAPHON U
MaTepUasbHOM OTBETCTBEHHOCTH B MOPSAJIKE, YCTAHOBIEHHOM TpyJaoBbIM
konekcoM Poccuiickoit @enepannn U UHBIMU (heepaIbHBIMU 3aKOHAMH, a TAKXKe
MPUBJIEKAIOTCST K TPa)xJaHCKO-INPABOBOM, aJIMUHUCTPATUBHOM M YTrOJOBHOM
OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM (pefiepaibHBIMU 3aKOHAMU.
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[Ipunoxenune

K [losmokeHuI0 0 MOPSAAKE XPAaHEHHS U UCTIOJIb30BAHMS
NEPCOHATBHBIX JAHHBIX PAOOTHUKOB aIMUHUCTPALIUU
[IpUropoIHOTO CENBCKOTO NMOCEIECHN MYHULIUIIAIBHOTO palioHa
ropox Hepexta u Hepextckuii paiton Koctpomckoit o6nactu

COI'JIACHE
Ha 00padoOTKY NepPCOHAJBHBIX TaHHBIX

1. 4, ,
IacIopT: BBIJIaH

L a0 agMUHUCTpauuu [IpuropogHoOro  CenpCKOro IMOCEJICHMS
MyHULMNANbHOTO panioHa ropoa Hepexrta m Hepextckmil paiion KocTpomckon
obnactu, aapec aamuHuctpanuu: . Hepexrta, yn.OpmkoHukuaze, 1.26, coriacue
Ha 0O0pabOTKy MOHUX TMEPCOHANBHBIX JaHHBIX (C MCHOJB30BAHUEM CpPEJIICTB
aBTOMaTHU3allUM UK 0€3 UCII0JIb30BaHUS TAKUX CPEJICTB) O:

(dbaMuIuu, IMEHH, OTYECTBE, JIaTE€ U MECTE POXKJEHHUS, 00pa30BaHUU (OKOHYCHHbBIE
y4ueOHbIE 3aBEJEHUSI M TO0JI OKOHYAHUS, CHEHUAIBHOCTU (HANpaBICHUS) U
KBaJIM(DMKALIUY, HATMYUE YUYEHBIX CTEIEHEH); CBEICHUSIX O CyIUMOCTH; CBEICHUSAX
O JONMyCKE K TOCYJApCTBCHHOM TallHE;, CBEICHUSAX O MNEPUOAAX TPYAOBOMU
AESITENbHOCTH; CBEICHUAX O OJIM3KUX POACTBEHHUKAX M (PaKTe MX MPOKUBAHUS 32
rpaHuleil; TpeObIBAHUM 3a TPAaHMIICH; OTHOLICHUM K BOUHCKON OOS3aHHOCTU M
BOMHCKOM 3BaHUHM; MECTE PEruCTpallid U MecTe (PaKTHUYECKOro MpOKUBAHUS,
HOMEpE JoMaliHero TteiedoHa; JaHHBIX MAacmopra rpaxaaHuHa Poccuiickoit
@enepanu M 3arpaHUYHOrO MAacIoOpTa; HOMEPE CTPAXOBOTO CBUJIETEIHCTBA
00s3aTenbHOr0 IeHCMOHHOTo cTpaxoBanust; MHH; Homepe nmonuca o0s3aTeIbHOTO
U JIOOpOBOJIBHOIO MEIUIMHCKOIO CTPaxOBaHUS, CBEICHUSIX O COCTOSHUH
3JI0pPOBbsI; CBEJICHUAX O JOXO0/aX, UMYIIECTBE U 00s513aTEIbCTBAX UMYIIIECTBEHHOTO
XapakTepa; BBINOIHAEMON paboTe, 3aHUMaeMO JOHKHOCTH, JaTe Ha3HA4YCHUS,
NEPeBO/Iax Ha MHbBIC JIOJDKHOCTH M OCHOBAHMSIX Ha3zHayeHUs (IepeBoja); HOMeEpe
ClIy>keOHOro Tene(oHa; YCIOBHSIX OIUIaThl TPyAa MO 3aMElaeMOW JOKHOCTH;
y4aCTUM B KOHKYPCHBIX IIPOLIEAYpax HA 3aMELICHHUE BAaKaHTHBIX JOJDKHOCTEH,
(GbopMUPOBAHUN KaJpPOBOIO pPE3epBa, PEIICHUSIX COOTBETCTBYIOLIUX KOHKYPCHBIX
KOMMCCHUM; TIPOXOXKICHUM AaTTECTAllUi, JaTax MPOXOXKICHUS U IPUHATBIX
aTTECTAlMOHHBIMA KOMHUCCHSIMM DPEIIEHUSAX W BBIHECEHHBIX PEKOMEHIALMSIX;
MIPOBEICHUH CIIYKEOHBIX MPOBEPOK M HAJOKEHHM JAMCLUIUIMHAPHBIX B3BICKAHMIA;
HarpakxJI€HUM TOCYJapCTBEHHBIMM W BEJAOMCTBEHHBIMH HarpajaMH, HWHBIMHU
HarpajgaMy; MnpeOblBAHUM B OTIYCKax U HaIpaBJIC€HUU B KOMAaHAMPOBKH;
JOTIOJIHUTEIIBHBIX JAHHBIX, KOTOPHIE 51 cOOOIIMI(a) B aHKETE.



2. Bprlmeyka3aHHble [EpCOHAIBHBIE JAHHBIE MPEICTABIEHBI C  LEJBIO
WCIIONB30BaHus  aAMUHHCTpanren  [IpuropogHoro  cenbCKOro  mOCENeHUs
MYyHULMNAIBHOTO panona ropox Hepexra m Hepexrtckmit paiion Koctpomckon
00J1aCTH NpH:

- o(popmIIeHHH TPYAOBBIX OTHOLIEHHU, B TOM YHCJI€ TOATOTOBKE ITOCTAHOBICHUN U
pacropsDKEHU aJIMMUHUCTpPAlMM MYHHULMNAIBHOTO paiioHa ropox Hepexrta u
Hepextckuii paiton Koctpomckoit o6nactu;

- OpraHu3aluu MPOBEPKHU MEPCOHAIBHBIX JAHHBIX U UHBIX CBEJECHUM, COOOIICHHBIX O
cebe Mpu TMOCTYIUVICHWH HAa MYHUIMNAIBHYIO CIy»X)0y, OpraHu3aludd POBEPKH
CBEJICHUH O J0X0JaX W 00s3aTeNbCTBAX MMYIIECTBEHHOIO XapakTepa, a TaKkKe
COOJNIIOJICHUST ~ MYHUIIMNIAIBHBIM  CIY)KallldM  OTPAaHUYCHHM,  YCTAaHOBJICHHBIX

HGfICTBYIOHIHM 3aKOHOJaTCJIILCTBOM,

- UCTI0JIb30BaHUSI IIPU COCTABJIECHUHU CIIUCKOB JTHEU POXKICHUS;

- MCTIOJIH30BaHUS MPU COCTABJICHUH CITY’KEOHOTO TEIE(POHHOTO CIIPABOYHHKA.

3. 5 naro coriiacue Ha nepenavy:

- BCErO BBINIEYKAa3aHHOTO 00beMa MEPCOHANIBHBIX JJAHHBIX, YKa3aHHBIX B OYHKTE 1,
- MPEJICTAaBUTEI0 HAaHUMATENs, OyXTrajJTepuu aJIMUHUCTPAIlMU, & TAKXKE B apXUB
JUISL XpaHEHUST;

- Bcero oObeMa MEpPCOHATBHBIX JAHHBIX MYHKTa | HACTOSIIEro JOKyMEHTa IO
MMCbMEHHOMY 3alpoCy WHOW OpraHu3aluv, B TOM 4YHCIE, I (OopMHUpOBaHUS
OOLIEAOCTYIHBIX ~ MCTOYHMKOB UWHGpopMmaiuu  (TenedoHHbIE  CIPABOYHHUKH,
aJipeCHbIE KHUTH, CIIMCKU JAT POXKIEHUSA U T.J.), MPeIOoCTaBiIeHUs MHGOpMAIIH
ryoepuaropy KoctpoMckoit o0nacTd W €ro 3aMecTuTeIsIM, O0OOOIeHUS U
MPEICTABICHUS B JPYrde OpraHbl TOCYJAAPCTBEHHOW BJIACTH HMH(POpPMALUUA O
COCTOSIHUU Jies1 B [IpUropoHOM CenbCKOM MOCEIEHHH MYHHUIIMIAIBHOTO pailoHa
ropon Hepexta u Hepextckuii paiton Koctpomckoit o6mactu;

- C 1enbl0 CcoOMoAeHUsT JEHCTBYIONIEro 3akoHojaTenbctBa PO - B
TeppuTopualibHble  opraHbl  IleHcmonHoro Qonpma, @oHIAa  COUUAIBHOIO
cTpaxoBaHusi, lleHTa 3aHATOCTM HaceJeHUs, HAJIOTOBBIX OPraHoOB, OPraHOB
COLBAIIMUTHL; CTPAXOBYIO METMLIMHCKYIO KOMIIAHUIO, BOEHKOMAT.

4. C BblllIeyKa3aHHBIMU TI€PCOHATBHBIMU JIAHHBIMM MOTYT OBITh COBEPIIEHBI
cienytoume AecTBus: cOop, CUCTEMATU3AIIMSI, HAKOTUICHHE, aBTOMATU3UPOBaHHAS
o0paboTKa, XpaHeHHEe, yTOUYHEHHE (OOHOBJICHHE, M3MEHEHHE), HCIOJIb30BaHMUE,
nepefavya BbIIIECYKA3aHHBIX JAHHBIX IO 3alpOCy BBIMIECTOAIIETO PYKOBOIUTENS,
M0 MUCHbMEHHOMY 3aIpOCy WHOW OpraHu3aiuu, o0e3nyuBaHue, OJOKUPOBAHHUE U
YHUUYTOKEHUE NEPCOHATBHBIX TAHHBIX.

5. IlepconanbHble JaHHBIE JIOJDKHBI ~ 00pabaThIBaThCsi HA  CPEACTBaX
OpraHU3alMOHHON TEXHUKH, a TAKXKE B MMCbMEHHOM BUJIE.

6. JlanHoe coryiacue ACWCTBYeT Ha BeCh Mepuoj paboThl B aIMHUHHCTPAINH
[IpUropoIHOTrO CEeNbCKOro MOCENEHHU] MyHUIUMIIAIBLHOTO paiioHa ropoa Hepexra u
Hepextckuii paiion KoctpoMckoii o6actu.

7. JlaHHOE coriacue MOKeT ObITh B JIt000€e BpeMsi 0T03BaHO. OT3bIB 0(opMIIIeTCS
B MMCHbMEHHOM BH/JIE.
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/mara/

[Ipunoxenue 2
K [IOCTAHOBJICHHIO
aJIMUHUCTPALIMA MYHULMIIAJIBHOTO pailoHa
ropox Hepexra u Hepextckuit paiion
Koctpomckoit obnactu

or 27 ¢epans 2015 roma No 12

NEPEYEHB JOJI)KHOCTEN
aaMuHUCTpauuu IHIpuropoaHoro ceJbCcKoro mocejeHuss MyHUIMIAJIbHOTO
paiiona ropox Hepexra u Hepexrckuii pailon KocTpomckoii o0J1actu
HMEIOLIUX JOCTYI K MePCOHAJbHBIM JJAHHBIM PA0OTHUKOB,
U KOTOPbIM OHM HE00XOAMMBI B CBSI3M C MCIIOJTHEHUEM TPYIOBBIX
00513aHHOCTEH.

1. I'maBa agmMuancTpaunu [[pUropogHOro CEMbCKOro MOCEICHUs MyHULIMTIATBHOTO
paiiona ropoa Hepexta u Hepextckuii paiion Koctpomckoit o0acTu;

2. 3aMecTUTENb TJIaBbl AIMHUHHUCTpALMU [IpUropogHOro CeabCcKoro MNOCEICHUS
MyHULUNIAIBHOTO paiioHa ropon Hepexta m Hepextckuii paiion Koctpomckoi
o0nacTu;

4. I'naBublil cneruanuct (puHaHCUCT) aaMUHHUCTpanuu [I[puropoaHOro cenbeKoro
IOCEJICHUsI MYHULMIAIBHOrO panoHa ropon Hepexra m Hepextckuil paiioH
Koctpomckoit obnactu;

5. I'maBHBIM CrieMAIMCT MO KaApPOBBIM BOIIpOcaM agMuHUcTpanuu [Ipuropoanoro
CEIBCKOr0 ITOCENIEHUs MYyHULUMIIAIIBHOrO panoHa ropoa Hepexrta m Hepextckuii
paiion Koctpomckoit o6nactu.
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