KOCTPOMCKAS OBJIACTD

AJIMUHVCTPAIIVS ITPUTOPOTHOI'O CEJIBCKOI'O ITIOCEJIEHUS
MYHUIIUIIAJIBHOI'O PAIOHA I'OPOJI HEPEXTA U HEPEXTCKUI
PAVIOH
KOCTPOMCKOW OBJIACTH

ITOCTAHOBJIEHUE
ot 23 anpensa 2018 ropa Ne 41

OO0 yTBep)xieHNH AJMHUHUCTPAaTUBHOrO perjiameHTa «IIpesocraBienue
Aavunucrpanuei IIpuropogHoro cebCKoOro nocejieHusi MyHHUIIUIIA/IbHOT0 palioHa
ropopa Hepexrta u HepexTckuii paiion KocrpoMckoy MyHUIIMTIA/IBHOM YCIYTH
HH(OPMaALIMOHHOT0 00ecrieyeHUs 3asiBUTe/Ied HA OCHOBe apXHBHBIX JJOKYMEHTOB,
XPaHSALIUXCSA B BeIOMCTBEeHHbIX apXHMBaX OPraHOB MeCTHOT0 CaMOYyIpaB/IeHUs U

(W1M) B MyHHMIIUIIA/IbHOM apXHuBe
(B pepakuu nocranoB/ieHus ot 02.06.2021 Ne103)

B cootBetrcTBUM ¢ PesnepanbHbiM 3akoHOM OT 06.10.2003 roga Ne 131-®P3 «06
OoOIMX TpUHLUIAX OpraHM3allid MeCTHOrO camoyrpasieHusi B Poccuiickoit
depnepalun» (C U3MeHeHUsIMU U [0TI0JIHeHUsIMI ), PefiepaibHBIM 3ak0oHOM oT 27.07.2010
rojga Ne 210-®3 «O6 opraHm3aiid TpeJOCTaBIeHUs TOCYAApPCTBEHHBIX U
MYHULIMNAIBHBIX ~ yCAyr»,  YcraBoM  [IpUuropofgHOro  CeabCKOrO — TOCEIeHus,
ApvunucTtpanys [IpuropofHOro CebCKOro rnoceeHus

IIOCTAHOBJIAET:

1. YTBepauTh aZIMUHACTPAaTUBHBIN perjiaMeHT «IIpegocraBnenuve
ApvunucTpaierd [IpUropoJHOro ceabCKOro TOCEJeHUsI MYHULIMNAJbHOTO paloHa
ropon, Hepexra u Hepextckuii paiioH KoCTpOMCKOW MYyHULIMNAJBHOU —YCIyTH
WHGbOpPMaI[MOHHOTO obecrieyeHrst 3asiBUTe/lell Ha OCHOBE AapXMBHBIX JIOKYMEHTOB,
XPaHSIIUXCSl B BeIOMCTBEHHBIX apXMBaX OpPraHOB MeCTHOI'0 CaMOYIipaB/ieHust U (Wv) B
MYHULMITA/IbHOM apXxuBe.

2. Hacrosimjee mocTaHOB/ieHHWEe BCTyINaeT B CWIy CO [JIHS €ro O(ULMaJbHOIrO
OIMyO/TMKOBaHUSI.

['naBa agMuHUCTpaLIUU
[IpUropoHOTo CenbCKOro roceyieHust A.FO. Mankos



YTBepxkaeH
ITocTtaHoBIeHMEM a/MUHUCTpALIUU
[IpUroposHOro CenbCKOro rnoceyieHus

oT «23» anpesnia 2018 roga Ne 41
(B pepakiuu noctaHossieHust oT 02.06.2021 Ne103)

AJAMMHMCTPATUBHBIN perjiaMeHT
npeaocraBaenus AgvuHucrpanuei [IpuropogHoro ceibCKoro nocejieHus
MYHUIMINIA/IbHOT0 paroHa ropo/ Hepexta u Hepextckuu paiioH Kocrpomckon
MYHHIMIAQIBHON yC/Iyrd HH(GOPMAI[HOHHOT0 o00ecrieueHusl 3asBUTe/Ieil Ha 0CHOBE
apPXUBHBIX IOKYMEHTOB, XPaHAIUXCS B BeIOMCTBEeHHbIX apXMBaxX OPraHoB
MeCTHOT0 camMoyMpaB/ieHUus U (WIKd) B MyHHMIIMNIA/JIbHOM apXuBe

I'naBa 1.001m1e mo/10)KeHUA

1. AJMMHUCTDAaTUBHBIM  perjaMeHT  TpefoCTaB/leHus  AJMUHHUCTpalyen
[IpuropoHOro CeibCKOro IoCeeHus MYHUWIIWIAIBHOIO parioHa ropozHepexrta u
Hepextckuii paitoH Koctpomckoit obiactu (ganee — AamuHucTpanusi [1IpUropogHoro
CeJIbCKOTO _TIOCeNeHNs), MYHULIMIAABHOW YCAYyTH WH(POPMAI[MOHHOTO obecrieueHus
3asiBUTeJIed Ha OCHOBE apXWBHBIX JOKYMEHTOB, XPAHSIIUXCS B BEJOMCTBEHHbBIX apXHUBaxX
OpraHOB MECTHOTO CaMOympaBjieHuss W (WiM) B MYHULUIIAJILHOM apxuBe (Janee -
a/IMUHUCTPATUBHBIN  perjaMeHT), pa3paboTaH B Ie/iIX TIOBBIIIEHUS KauecTBa
MpeAioCTaB/AeHUsT W JOCTYMHOCTM MYHULIMMOAJIBHOM  yCAYyrd  UHGOPMaLMOHHOTO
obecrieueHusi 3asBUTe/lell Ha OCHOBe apXWBHBIX JIOKYMEHTOB, XpaHAIUXCA B
BE/IOMCTBEHHBIX apXHMBaX OpraHOB MeCTHOrO camoympaBieHuss W (WiM) B
MYHHULIUMNABHOM apXxuBe (Janee — MyHHULUNAaNbHasi yCayra), CO3faHusi KOMMOPTHBIX
yCIOBUM /i1 yYaCTHUKOB OTHOLUEHWK, BO3HUKAIOLIMX IIpU  Ipef0CTaB/IeHUA
MYHULMIIQ/IBHOM  YC/IYTH, OIpejessieT CPOKH, II0C/Ae[J0BaTe/lbHOCTh JEeUCTBUM U
aZJMUHUACTPAaTUBHBIX TIPOLIEAYP TMPU OCYILIEeCTBJEHWHA TOJHOMOYMK T0 peanu3alun
MYHHULIUNAJBHOU YC/IYyTH, TIOPSIAOK B3auMOJeWCTBUS AMUHUCTpaLmu [lpuropogHoro
CebCKOr0 TOCe/IeHUs C 3asBUTEJISIMM, WHBIMU OPraHamMu TOCyAApCTBEHHOM BJIaCTU M
MECTHOTO CaMOYTPAaB/IeHUsl, YUPEXAEHUsIMA U OpraHu3alusiMU TNPU MNpeAoCTaBlIeHUuN
MYHHULIUMNAJIbHOU YCTyTH.

[IpegMeTOoM peryivMpoBaHWs HACTOSIIEr0 aJMHUHUCTPATUBHOTO perjiaMeHTa
SIBISIFOTCSI  OTHOLLIEHUS, BO3HUKAKOIME MeXJy O(U3NYeCKUMU WM OpUAYeCKUMU
viaMi (3a UCK/IF0YeHHeM TOCyJapCTBeHHbIX OPraHOB U UX TePPUTOPUA/IbHBIX OPraHOB,
OpraHoOB I'OCY/JapCTBEHHBLIX BHEOIO/)KeTHBIX (DOHZIOB U HUX TepPUTOPHAIbHBIX OpPraHOB,
OpraHOB MECTHOT'O CaMOYIIpaB/eHHs1) MO0 UX YIOJTHOMOUYEHHBIMU TPe/ICTaBUTE/ISIMUA U
ApvunucTpalyy [IpuropoiHoOro cebCKOro rocesieHurs, CBsi3aHHble C MpejoCTaBlIeHrueM
ApmvunucTpanyen [IpuropofHOro cenbCKOro rnoceeHuss MyHULIUMIIAIbHOM yYCTYyTH.

Kpyr 3asiBuTenei

2. 3aHBI/ITEJI$IMI/I, B OTHOIIE€HMH KOTOPBLIX TMPeaoCTaB/IAeTCA MYHHIHWIId/IbHAsA



yciiyra, SBASIOTCS (hr3nyecKre U 1opuaudeckue vlia (Janee - 3assBUTENN).

3. B cnyuae, korjga 3asBUTesieM SIBISIETCS OPUAWYECKOe JIMLO0, OT WMEHH
3asBUTEsT C 3asiBJeHWEeM O TIpe/loCTaBJIeHMM MYHULMNAJbHOM YCAYyrM  BIIpaBe
oOpalratecs ML, YIIOJTHOMOYeHHOe Ha oOpallieHre C 3asiBJieHHeM O TIpeZioCTaB/IeHUU
MYHULIMTIABHOW YCIYTH (Zjariee TakKe HMeHyeMoe «3asiBUTesb»), UMerolllee TpaBo
neicTBOBaTh 0Oe3 /I0BEPeHHOCTH OT WMEHU OpPUAWYECKOTO /Hiia MO0 MOSTHOMOUUS
KOTOPOTO TIO/ITBEP)KJAIOTCSI [JOBEPEHHOCTbIO OT MMEHM IOpPUAWUYeCKOro J/uiia 3a
MOJIUCHI0 €ero pYKOBOAMTesT WIM WHOTO Jiklja, YIOJHOMOYEHHOTO Ha 3TO B
COOTBETCTBUHU C 3aKOHOM U yUYpeUTeNbHbIMU JOKYMEHTaMHU.

OT vMeHHU 3asBUTeNs - (U3UUECKOr0 JMLA C 3asiB/e€HWEM O MpeJoCTaBIeHUU
MYHULIATIATBHOW  YCJIYTH MOJKeT O00paTUThCS ero TMpefAcTaBUTeNb (Jasee Takxke
MMEHYEeMbI «3asiBUTe/Ib») TIPU HaJIUUMK [JOBEPEHHOCTU WM UHOr0 [JOKYMEHTa,
TI0/ITBEP>K/JAIOIIETO TIPAaBO 00paIjaThCsi OT UMEHH 3asiBUTEJIS.

WHudbopmupoBaHue 0 Tipe/IoCTaB/IeHUM MYHULIMMA/IbHON yC/IyTU

4. Nudopmariusi 0 MecTe HaxoKzAeHus1, rpadyke paboThI, CIIPAaBOUHBIX TeedoHax
ApmvuHucTpayuu [IpuropofHoro cenbCKOro rnoceneHusi, OpraHv3ariii, y4acTBYHOLIUX B
MpeloCTaB/eHUM MYHULMIIAIBHOU YCIYTH, a Takke ajpeca O(ULManIbHBIX CaWTOB B
MH(}OPMaLMOHHO-TeJIeKOMMYHUKALIMOHHOU ceTH «VIHTepHeT» (Janee — cetb VIHTepHeT),
coflepXallluX HH(OpPMaLMI0 O TIpelOCTaBAeHUM MYHHULMIIAJbHOM YyCIyTH, ajapeca
3/IEKTPOHHOW  TOYThl TpUBeAeHbl B mOpwiokeHMH Ne 1 K  HacToslleMy
aJIMUHUCTPAaTUBHOMY DerjlaMeHTYy.

5. Wudopmaiyis o MecTe HaxoxAeHUs, rpadukax paboThl, CIpPaBOYHBIX
TenedoHax, afpecax O(MUIMAIBHBIX CAaWTOB B ceTh VIHTepHeT, ajjpecax 3/IeKTPOHHOU
IIOYThl OpPraHOB WCIIO/IHUTE/ILHOM BJIACTH, OPraHOB MECTHOI'O CaMOYIIpaB/eHUsl WU
opraHusaiuii, obpailjeHre B KOTOpble HeOOXOAMMO [Jsi TIO/yueHUs] MYHULIAIATbHOM
yCJIyTH, a TakkKe 00JIaCTHOM TOCYJapCTBEHHOM Ka3éHHOM yupexkaeHurd KocTpomckoit
obmact  «MHOro(pyHKI[MOHANBbHBIM I[IeHTP TIPeAOCTaB/ieHUs] TOCYJApCTBEHHbIX WU
MYHMILIATIABHBIX YCIYT HaceeHuio», ero (Guarasax ¥ TepPUTOPHAILHO 000CO0/IeHHBIX
CTPYKTYPHBIX TMofpa3zeneHusix (manee — M®LI) mpepocTaBiasieTcsi MO CIPaBOYHbIM
TesepoHaMm, Ha oduUIMaIbHOM caWTe AgMUHMUCTpaluu [IpUropoHOrO CenbCKOro
nocenenuss (www. http://prigorodnoeadm.ru/) B cetu VHTepHeT, HemoCpe/ICTBEHHO B
ApmvunucTpaiuu  [IpUropofHOro cenbCKOro TOCe/IeHHsl, a TakKe pasMellaeTcsi B
dbenepanbHON TOCYyZlapCTBEHHOM HH(OpPMAIMOHHOM cucTteMe «EAWHBIM  MopTan
roCy[lapCTBeHHbIX W  MYHMLMNAAbHbIX  ycayr (dQyHKUM)» U perdoHasbHOU
nHbOPMaIMOHHOM crcTteMe «EauHbIN TopTan KocTpoMckoi 00/1acTi».

6. s nonydeHrs MHGOPMAaLMK 0 BOIMPOCaM Mpe/l0CTaB/lIeHHsI MyHULMIATbHOU
yCJIYTU 3asiBUTe/Ib OoOpalllaeTcsi JIMYHO, THCbMEHHO, MO0 TejaedoHy, IO 3/IeKTPOHHOMN
rnoure B AJMUHUCTpaLMiO0 [IpUroposHOro cenbCKOro mocesieHusi, IpefoCTaB/IsoLUN
MYHULMINAIBHYIO YCIyTy, 4epe3 (elepasbHYI0 TOCYAAapCTBEHHYIO WH(OPMALMOHHYIO
cuctemy «EauHBIA MOpTas rocyfapCTBEHHbIX M MYHULIANAIBHBIX YCIYT ((PYHKLMMN)»
yepe3 paszen mnoprana «Kartamor yciyr/onvcaHde yciayr» WM 4epe3 peruoHajbHYIO
nHbOopMaLMOHHY0 cucTemy «EnunHbiii noptan KoctpoMckoii o6macti».

[lns mosiydeHUs] CBeJeHUM O XoJie TMpeAoCTaB/ieHHus MYHULIMMNAJbHOW YCIyTu



3asBUTebL OOpaijaercs B AJMUHUACTpALUIO [IpUTrOpoOAHOTO CeTbCKOTO TOCe/IeHus
JIMYHO, TTMCbMEHHO, Mo TenedoHY, MO 3/IeKTPOHHOW T0ouTe, WK 4epe3 peruoHa/bHYIO
uHbOpMaI[MOHHYI0 cucTeMy «EmuHbii moptan KocTpomckoit obmactu», Tociie
TIPOXOXKJEHUs MPOoL[eJyp aBTOPU3aLIU.

CBefieHUs1 O XO/le TIpeJOCTaB/Ie€HHS MYHULMMNAIbHOM YCAYTW HarpaBJIsSIFOTCS
3asiBUTEJII0 TIPU YKa3aHWW JiaThl W BXOASIEro HOMepa TIOJyUYeHHOW TPy Tojjaye
JOKYMEHTOB pacClWCK{A, a T[pyd MCIO0Mb30BaHUM PpPEeruoHaJbHOM WH(OPMALIMOHHOU
cuctembl «Eaunbiii moptan KocTpoMmckoit ob6nactv» - moc/ie TMpOX0XAeHHsl TIpoLeyp
aBTopu3anuu. VMH(opmupoBaHue 0 NpejoCTaBIeHUU MyHULIMINATIbHOW YCIYTH B IaAHHOM
C/lyyae OCYILIEeCTB/SIETCSI TyTeM HampaB/ieHWs COOTBETCTBYIOLErO CTaTyca YCJIyTH, a
TaK)Ke pellleHus O TIpeJjoCcTaB/eHrH 100 00 0TKase B MpeJoCTaBAeHUN MYHHULIATIATbHON
yCJIyTH B BUZIe 37IEKTPOHHOTO 0bpa3a ZOKyMeHTa, MOAMMCAHHOTO [JO/HKHOCTHBIM JTUL[OM
ApmunrcTpaluu [IpuropoiHOro cenbCKOro rnoceieHusi ¢ UCIoJ/ib30BaHueM 371eKTPOHHOMN
TOATIUCH.

7. WudbopmupoBaHve (KOHCY/JbTUPOBaHKE) OCYIIECTB/SETCS —CreluaaucTaMu
ApvunucTpalud [IpuropofHOro cenbCKOro MOCejieHus, B TOM UHWC/ie CIelraabHO
BbI/le/IEHHBIMU JI71s1 TPeI0CTaB/IeHUsT KOHCYJ/IbTALIUK M0 CJie[yOLIMM BONPOCaM:

co/iepKaHue U XOZ, pe/IoCTaB/IeHus MyHULIUMNAIbHOU YCITyTH;

repeueHb JJOKyMEHTOB, HeOOXOJWUMBIX Jjisi TpeJioCTaB/IeHUs] MYHHUIIAIIAIbHON
yCIYTH, KOMIUIEKTHOCTD (J0CTaTOUHOCTB) Tpe/iCTaB/IeHHbIX JOKYMEHTOB;

WCTOYHUK TIO/Ty4eHUs] JOKYMEHTOB, HeoOXOAUMBIX [Jid TpeAoCTaBaeHUs
MYHULMIIQ/IBHOM YCAyTW (MCIOJIHUTENbHbIM OpraH TroCyJapCTBEHHOUW BJIACTH, OpPraH
MeCTHOTO CaMOYTIpaBJ/ieHusl, OpraHu3aLys U X MeCTOHaX0XAeHUe);

BpeMsi TipUeMa U BblJjaud JOKYMEHTOB CIlelidajucTaMyd AJMUHKCTPaLUU
[TpuropogHoro cenbckoro nocenenusi, M®LI;

CPOK MpUHATUSL AMUHUCTpauyend [IpuropoHOro CebCKOro MoceeHus: peleHust
O Mpe/I0CTaB/IeHUU MYHULMIIA/ILHOW YCIYTH;

TopsiZIoK 06ykasoBaHus elicTBUM (0e37eMCTBUI) U pellleHni, OCYIIeCTBISIeMbIX U
MpUHMMaeMbIX AJMUHUCTpanued [IpuropofHOro CcenbCKOro TIOCeNeHUsi B XOJe
Tpe/i0CTaB/IeHYs MYHULUTIAIbHOW yCTYTH.

KoHcynbTaiuu o01ero xapaktepa (0 MeCTOHaxOXAeHuUW, rpaduke pabOTHI,
TpebyeMbIX [OKyMeHTax) MOTYT TPeJOCTaBASITbC C HCIIO/Jb30BaHHWEM CpPe/iCTB
aBTouH(opMupoBanus. [Ipu aBTOMH(OPMUPOBAHUM 00ecrieurMBaeTCsi KPYIJIOCYTOUHOE

Tipe/loCTaB/ieHue CTIpaBOYHOM vHbopMaLuu (pu Ha/TAYUU Cpe/iCTB
aBTOMH(OPMUPOBAHUS).

8. Wudopmaiusi mo BompocaM TIpefoCTaB/ieHUsI MYHULUIAIbHOW yC/IyTH
pa3MellaeTcsi:

Ha WH(OPMALMOHHBIX CTeHAaxX AAMHUHUACTpaLmu IIpUropofHOro CeabCKOro
rocesieHusi, 001IeCTBEHHbIX OpraHM3alyii, OPraHoB TePPUTOPUATIBHOTO 0O0ILeCTBEHHOTO
camoympasJ/ieHust (110 COr/IaCOBaHUIO);

Ha ouLManbHOM caiiTe AgMUHUCTpaLuu [IpUuropofHOro ceabCKOro noceneHus
(www. http://prigorodnoeadm.ru) B cetu UIHTepHeT;

B (pefiepasibHOM rOCyiapCTBEHHOM MH(OPMALIMOHHOU cucTeMe «EUHBIN opTasn
roCyAapCTBEHHbIX M MYHULIMMA/IbHBIX yCAyT (PyHKLMI)» (44.gosuslugi.ru);



http://www.gosuslugi.region.kostroma.ru/

B pervoHanbHON HH(OpPMaIMOHHOM cucTeMe «EauHbIM moprtan KocTpoMmckoit
obmactu» (http://44gosuslugi.ru);

B CpeACTBaX MacCOBOM wuHopMaLMy, B HWH(POPMALMOHHBIX MaTepHuanax
(bporropax, 6ykieTax u T.[.).

Pa3merriaemast tHGpoOpMaLys COZIEP>XXKUT B TOM YHUCIIE:

MHPOpPMALIMI0O O MecTe HaxXOXJeHus U rpaduke pabOTbl AJMUHUCTpALUU
[IpuropogHOro cenbCKOro rnocejaeHus, a Takxke MOLI;

cripaBouHble Tesie)oHbl AMUHUCTpaLWU [IpUropoiHOro cembCKOro rnoceneHus;

azapec odulMaNbHOTO calTa AAMUHUCTpalMu [IpUropogHOrO  CeIbCKOro
nocesieHdss B ceTd VIHTepHeT, cofepxkallero uWHGOPMaLMI0 O TMpeAoCTaB/IeHUA
MYHULIATIATBHOW YC/IyTH U YCIYT, KOTOPbIe SIB/SIFOTCSI HEOOXOANUMBIMU U 00s13aTeTbHBIMU
JJ1s1 IpeJJOCTaB/IeHUs] MYHULIUMA/IbHOW YC/IyTH, afpeca 3/1IeKTPOHHOW MOYThHI;

MOPSA/IOK MOJydyeHruss MHGOpMalMKM 3asiBUTe/ISIMU 110 BOMPOCaM TpeJoCTaB/IeHuUs
MYHULUMNAIBHON YCIYTU U YCIYT, KOTOPbIe SIB/ISIOTCS He0OX0JUMBIMU U 00s13aTe/TbHBIMU
JJIs TIpeZloCTaB/IeHWsT MYHULMIIAIbBHOU YC/IYTH, CBeJleHMHM O XOZe MpefoCTaBIeHUs
MYHULMMNIAZBHOW ~ YCIYrM, B TOM 4WCJe C HCIOJb30BaHUeM  (eJepasbHOU
roCyJapCTBEHHOW WH(OPMAI[MOHHOM cucTeMbl «EWHBIA TOpPTaa TOCyJapCTBEHHBIX M
MyHULMNANABHBIX yCIyr ((yHKUWW)», PpPerduoHaJbHOM HH(POPMALMOHHOU CHUCTEMBI
«EpunbIii noptan Koctpomckoit 06/1actuy.

I'naBa 2. CTaHaapT npejoCcTaB/IeHUsA MyYHUI[UNIA/ILHON YC/TYTH
HavmeHOBaHHe MyHULIMTIAIbHOM yCITYTH
9. HaumeHOBaHHe MYHUIMTIAJILHOM yCIyTu — WHGMOPMalMOHHOe obecrieueHue
3asiBUTeJIed Ha OCHOBE apXWBHBIX JOKYMEHTOB, XPAHSIIUXCS B BEJOMCTBEHHbBIX apXHUBaxX

OpraHOB MEeCTHOTO CaMOYTIpaB/ieHus U (W) B MyHULIUNAJIbHOM apXUBe.

HaumeHoBaHre opraHa MeCTHOI'O CaMOYIIpaB/IeHuUs], TIPe/jOCTaB/ISIOLLer0
MYHULMMNANIBHYIO YCIYTy

10. MyHuumnanbHasi ycjayra rpejocTaB/sieTcss AamMuHucTpanuent [IpUuropoiHoro
CeIbCKOro Moce/ieHrs MYHMIMNANAbHOTrO parioHa roposa HepexTta u HepexTckui pavioH
KocTpomckoi obnactu

Pe3ysbTaT npejocTaB/eHUs MyHULIUTNATIbHOW yCIIyTH

11. PesynbraTtoM npefoCTaBieHUs] MYHULMIIAIBHOW YCIYTH SBJSETCS TPUHATHE
pelleHrs O TIpeoCTaB/IeHUH MYHULIMNAIBHON yCITyTH.

[Tpouenypa npefocTaBieHUs] MyHULIMIIAJIBHOM YC/IYTM 3aBepllaeTcs MoJyYeHreM
3asiBUTE/IEM OJHOTO U3 CeYIOLINX JOKYMEHTOB:

1) apxMBHOM CHIpaBKy;

2) apXVIBHOM BBITTHCKY;

3) apxXuBHOM KOIUY;

4) nHhOpPMaI[MOHHOTO THChMa;


http://44gosuslugi.ru/

5) TeMaTUueCcKOro MepeyHsi apXUBHBIX JOKYMEHTOB;

6) TeMaTUUECKOU 1MOAOOPKH KOIHI apXUBHBIX JOKYMEHTOB;

7) TeMaTHueckoro 0030pa apXUBHBIX JOKYMEHTOB;

8) orBeTa 06 OTCYTCTBUMM 3arpaliBaeMbIX CBe/IeHHUM;

9) pekoMeH/AIWK O abHEHIINX My TSAX IMOMCKa HeoOX0oAMMOol HH(pOpMaI[iy;

10) yBeoM/ieHUs 0 HaTlpaB/e€HUU COOTBETCTBYIOLMX 3alIPOCOB Ha UCIIO/THEHYE T10
TIPUHA/I/IEXKHOCTH B pyTHe OpraHbl U OpraHu3aliui.

CpoK npeiocTaB/eHUs] MyHULIMTNAIbHOW yCIIyTH

12. MakcumanbHbIM CPOK TpeJoCTaB/leHHs MYHULMIIAJILHOW YCJIYyTU COCTaBJIsIeT
30 OHeM, MCYMCISIeMbIX CO [JHSI PervcTpalyy 3arnpoca W KOMIUIEKTa [JOKYMEHTOB,
HeOOXOAUMBIX [Jisi TIPe/JOCTaB/IeHUS] MYHUIUIAJLHOM yC/IyTh, B AJMUHHUCTpAI[UU
IIpuropopHoro censckoro rnocenenus, MOLI.

B cnyuae, Korja 3aripaiiiviBaeMasi HHGOpMaI[Msi He MOXKeT ObITh TIpe/joCTaB/ieHa B
30-IHeBHBIM CPOK BBHAY HeOOXOAWMOCTM TIPOBEZIEHUWsT TIOMCKOBOM  paboThI,
[OJDKHOCTHOE L0 AfMuHuCTpalyy [IpUuropojHOro cenbCKoro rnocejieHus npojJjeBaer
CPOK TpeZioCTaBIeHUss MyHULIUTIAIbHON yCayTh He Oosiee ueM Ha 30 gHel U HarpaBisieT
3asBUTE/TI0 YBeloMeHre 06 3TOM, cocTaB/eHHOe TI0 (popMe COryiacHO MpuioyKeHHto Ne 2
K HaCTOosIlLleMy aJMUHUCTPAaTUBHOMY perjiaMeHTy

[Ipy BO3HUKHOBEHUU Ha Tepputopur KocTpomckoii o6sacTu cuTyauui
Yype3BbIUAUHOTO XapaKTepa CPOK IpeJoCTaB/IeHHs rOCYJapCTBeHHOU YCIyTHh COCTaBJIsIeT
15 kKaneHJapHbIX JHEW C MOMeHTa pervcTpaljuy 3arpoca/3asBieHus B AIMUHUCTpALUU
[IpuropopaHoro cenbckoro rocesenusi, M®LI.

[TepeueHb HOPMATUBHBIX NTPABOBBIX AKTOB, PETYIMPYIOLLMX NPejOCTaBIeHUe
MYHULIMIIATBHOU YCIYTH

13. TlpemocTaBneHue MYHULMMAIBHOM YCIYTH OCYIIECTB/ISIETCS B COOTBETCTBUU
CO CJIe[IyOLIMMU HOPMaTUBHBIMU MMPABOBLIMU aKTaMU:

1) ®epepanbHbiM 3aKkoHOM OT 22.10.2004 Ne 125-®3 (pex. ot 13.05.2008) «O6
apxuBHOM Jienie B Poccutickoii @egeparumn» (CobpaHue 3akoHo/aTe bCTBa Poccuiickoi
®enepanuu, 2004, Ne 43, cT. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008,
Ne 20, ct. 2253);

2) ®epepanbHbIM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O mopsijke pacCMOTpeHHs
obpamennii rpakgaH Poccuiickoit @epepain» (CobOpaHue 3aKOHOJATeTbCTBA
Poccurickon ®@enepanuu, 2006, Ne 19, cT. 2060);

3) ®epepambHbIM 3aKOHOM OT 27.07.2006 Ne 149-®3 «0O6 wunHboOpManyy,
WHGOPMAI[MOHHBIX ~ TeXHONOTHsX W 0 3amure  uHbopManuu»  (CobpaHue
3akoHopaTenbcTBa Poccuiickor @enepauuu, 2006, Ne 31 (u. 1), cT. 3448);

4) ®epepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opra#u3aiuu
Npe/loCTaB/leHUsI  TOCYZIapCTBEHHBIX W MyHMIUMNanbHBIX  yciyr»  (CobpaHue
3aKOHOZaTeNbCTBa poccurickont @eneparuu, 2010, Ne 31, ct. 4179);

5) Yka3om Ilpe3unenta Poccuiickont ®@eneparuu ot 31.12.1993 Ne 2334 (peg. ot
01.09.2000) «O [AOMOMHUTENBHBIX TapaHTUSX TpaB TpaKJaH Ha WHOOPMALUIO»
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(Cobpanue aktoB IlpesugenTta u IlpaButenbctBa Poccuiickoit ®epepaiu, 1994, Ne 2,
cT. 74; 1997, Ne 3, ct1. 367; 2000, Ne 36, cT. 3636);

6) Ilpukaszom MuHuCTEPCTBa KyJIbTYpbl U MaCCOBBIX KOMMYHHKaLi Poccuiickon
®epeparuu ot 18.01.2007 Ne 19 «O6 yTBepkaeHun [IpaBus opraHu3aliiyd XpaHeHUs,
KOMIIEKTOBAHUSI, yUeTa U UCI0JIb30BaHUs JOKYMeHTOB ApXUBHOrO (hoHa Poccuiickon
defepaliuy U IPYTUX apXUBHBIX TOKYMEHTOB B TOCYZapCTBEHHBIX U MYHMIMIIAIbHbBIX
apxvBax, My3esX U 0OubIMoTekax, opraHusalysx Poccuiickodl akaZileMUH HayK»
(3apeructpupoBaH B MuHucTepcTBe toctuiiun Poccuiickoli ®epepanuu 06.03.2007,
peructpaiiuoHHbii Ne 9059) (bronneTeHb HOpMaTHMBHBIX aKTOB (e/lepaibHbIX OpPraHOB
WCMo/JIHUTeTbHOU BiactH, Ne 20, 14.05.2007) (B pemakuvu Ilpukaza MUHKYJIBTYPbI
Poccun ot 16.02.2009 Ne 68 (3apeructpupoBaH B MuHrocte Poccuum 05.05.2009,
peructpaioHHbIU Ne 13893) (Poccurickas rasera, Ne 89, 20.05.2009));

7) 3akoHoM Koctpomckoit obnactu ot 28.04.2006 roga Ne 17-4 3KO «O
cdbopMrpOBaHNN U COJlep)KaHUM apxXUBHBIX (OHAOB KocTpomckout obmactu»; («CIT -
HopMmaTtuBHbIe foKyMeHThI» OT 16.05.2006 Ne 21(23));

8) ®enepanbHbIM 3aKOHOM OT 6 ampesisi 2011 roga Ne 63-@3 «O06 3/1€KTpOHHOU
noanucu» («Poccutickas razeta», Ne 75, 08.04.2011);

[TepeueHb 1OKyMEHTOB, HEOOXOAUMBIX [I7Is IPeA0CTaBIeHNUs] MyHULUIATbHOM
yCIIyTU

14. B TIlepeueHb [OKYMEHTOB, HeOOXOAWMBIX [Jjs1  IIPeAOCTaBJI€HUS
rOCyZlapCTBEHHOU YCJIyTH, BXOJSAT:

st pusnueckux auiy;

1) 3asiBieHMe/3anpoc TI0 (opMe COIJaCcHO TIPUIOXKEHHI0 3 K HaCTOsIIeMy
aZIMUHHACTPAaTUBHOMY perjaMeHTY;

2) [JOKyMEHT, YAOCTOBEpSIOLIMK JIMYHOCTh (MacloOpT WM WHOM [IOKYMEHT,
YA0CTOBEPSIFOLINAN JIAYHOCTB );

3) AOKYMEHT, MO/ITBeP K/JA0IINM TOJTHOMOYMS MPe/ICTaBUTe s 3asiBUTes, eC/id 3a
TIpe/loCcTaB/ieHHeM TOCyZlapCTBeHHOM yC/yTu o0OpaiilaeTcs rpe/icTaBUTe/ b 3asBUTEJIS.

st topyuuecKux JIuil;

1) 3asiBeHMe/3arpoc Ha O6/1aHKe opraHu3aiuu 1Mbo Ha /vcTe Oymaru, 3aBepeHHOe
TevyaThio0 OpraHu3alvM U Mo/IMchio0 OyxranTepa c ykazanuem MHH u KIIIT ipunoxeHue
3 K aMVHUCTPaTUBHOMY perjlaMeHTy;

2) IOKYMEHT, MOATBeP KJA0LINM TOJTHOMOYUS MPe/ICTaBUTe s 3asBUTes, eC/Id 3a
TIpe/[0CTaB/IeHHeM TOCYJapCTBEHHOM YCIyTH 00palljaeTcs rpe/iCTaBUTe b 3asiBUTEJIS.

[lepeueHb, yKa3aHHBIX B HACTOSIEM ITyHKTe aJMWUHHCTPAaTUBHOIO perjiaMeHTa
JNIOKYMEHTOB SIB/ISIETCS] UCUEPITbIBAOLL[AM.

JOKyMeHTbI, yKa3aHHble B HACTOSIL[eM ITyHKTe, TPeJOCTaB/SIOTCS 3asBUTEIEM
(npezcTaBuTe/IEM 3asIBUTEJISI) CAMOCTOSITETBHO.

15. 3amnpeiijaeTcsi Tpeb0OBaTh OT 3asBUTEJIS:

rpe/iCTaB/eHUs] [JOKYMEHTOB U HWH(OpPMAal[Md WM OCYIeCTB/eHUs [IelCTBUH,
TpeJiCTaB/IeHWe WM OCYLeCTB/I€HWEe KOTOPbIX He TMpeAyCMOTPEHO HOPMAaTUBHBIMU
MPaBOBbIMU AKTaMM, PperyJuMpyHOLIMMHA OTHOLIEHHWs, BO3HUKAaKIIWe B CBSI3U C



NpeJiOCTaB/IeHUEeM TOCYy[APCTBEHHOM YCIYTA 3a WCK/IKYEHVWeM TMOJyYeHUs1 YCyT,
BKJTFOUeHHBIX B [lepeueHb yCayr, KOTOpBIE SIBJISIOTCS HEOOXOAUMBIMU U 00sI3aTeTbHBIMU
[JIs1  TIpelOCTaB/eHUs  UCMOJHUTENbHBIMA  OpraHamMM TOCYZapCTBeHHOW  B/acTH
KocTpoMckoii 06/1acTé TOCy/JapCTBEHHBIX YC/IYT U MPEAOCTABJISIIOTCS OpraHU3alusiMy,
YYaCTBYKWOIIMMH B  TMPeJOCTaBIeHUM TOCY[ApPCTBEHHBIX YCIYT, yTBEP)K[EHHBIN
roctaHoBiieHneM agmMuHucTpanuu Koctpomckoit obnactu ot 15 aBrycra 2011 roga Ne
301-a «O6 yTtBepxzaeHun IlepeuHsi ycayr, KOTOpble SIBJSIIOTCS HEOOXOAUMBIMUA U
o0si3aTeNlbHBIMU ZIJIs1 TIPe/IOCTaB/IeHUSI UCTIOJHUTE/IbHBIMU OpraHaMH TOCYJapCTBEHHOM
BAacTu KocTpomckoidl 06/1aCTM  TOCY[JapDCTBEHHBIX YCIYT U TIPeJoCTaBJ/IsIIOTCS
OpraHu3alysMM, YYaCTBYIOLIMMH B TIpeJOCTaB/e€HUUA TOCYJapCTBEHHBIX YCJIyT, |
[lepeunHsi yciyr, mpefoCTaBAsieMbIX TOCY[apCTBEHHBIMU yupexJeHusasmMu KocTpoMckoun
obmacTd ¥ [JPYTMMM OpraHW3alldsM{, B KOTODPBIX pa3MelljaeTcsi TOCY/[apCTBEHHOE
3asaHve (3aKa3), NoA/eXKallux BK/JIOUEHHWID B peecTp TOCyAApCTBEHHBIX YCIyT
KocTpoMckoii 06siacT U TIpe/oCTaB/IeHHI0 B 37eKTPOHHOM BHje, U OIpeJesieHUH
pasMepa I/IaThl 3a UX OKa3zaHWe» (fanee — IlepeueHb HEOOXOJUMBIX U 00sI3aTeTbHBIX
ycnyr);

Mpe/CTaB/leHdss  JOKYMEHTOB M HH(OpMaLyy, KOTOpble HaxOASaTCs B
pacropsDKeHUM  OpraHoB, [MPeJOCTaB/SAIOIMIMX TOCYZApCTBEHHYIO  YCIYTy, HWHBIX
rOCyJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIO0 CaMOYTpaB/ieHWs W OpraHu3alyid, B
COOTBETCTBUM C HOPMAaTUBHbIMM TMpaBOBbIMKM akTamMu Poccuiickor ®Pegepanyu,
HOpPMaTUBHBIMU TTPAaBOBBIMU aKTaMu CyObeKToB Poccuiickoit Pezepariumy;

OCYIIIeCTB/IEHUS] JEeMCTBHH, B TOM UMC/Ie COTJIaCOBaHWM, HeOOXOAWMBIX IS
MOJTyueHus TOCyJapCTBeHHOW YC/Ayrd U CBSI3aHHbIX C oOpallleHWeM B UHbIe
roCyJapCTBeHHble OpraHbl, OpraHbl MECTHOTO CaMOYIIpaB/IeHWsl, OpraHu3alyd, 3a
WCK/IIOUeHWEeM TIOJlyueHUs YyCIyr U TIOy4YyeHUsi [JOKYMEHTOB U WHGOpMaLUH,
Npe/loCTaB/IsieMbIX B pe3y/bTaTe I[pefloCTaB/IeHHsT TaKWX YCIyr, BK/IKOYEHHBIX B
[TepeueHh HEOOXOAUMBIX 1 00s13aTETBHBIX YCIYT.

16. 3asiBUTe/Ib MOXKET MOJATH 3asiBJIEHME O MOJIyYeHUU roCyJapCTBEHHOM yC/IYTU B
5JIEKTPOHHOU (DOpMe C MCIIO/Ib30BaHWEM pervoHaJbHOM WH(GOPMALMOHHOM CUCTEMBI
«Epunbiii moptan Koctpomckoii 06macTu».

B cootBetcTBUM O CT. 6 PenepanbHOro 3akoHa ot 06 arpesig 2011 roga Ne 63-P3
«O6 9/1eKTpOHHOM moAnmUcH» WHGOPMalLMs B 3/IeKTPOHHOM ¢opMe, MOAMMCaHHAs
KBa/IM(PULIMPOBAHHOMW 3/IEKTPOHHOU TMOAINUCHIO, TIPU3HAETCS 3JIEKTPOHHBIM JJOKYMEHTOM,
PaBHO3HAUHBIM [JOKyMeHTY Ha OyMakHOM HOCUTeJie, TIOANMCAHHOMY COOCTBEHHOPYYHOMN
MOANUCHIO, KpOMe cJiydas, eciu (eJepajibHbIMKA 3aKOHAMU WA TPUHUMAaeMbIMU B
COOTBETCTBUM C HMMH HOPMaTHUBHBIMU TPABOBBIMU aKTaMH yCTAHOBJIEHO TpeOoBaHue O
He0OXOMMOCTH COCTaB/IeHUS JOKyMeHTa NCK/TFOUMTe/TbHO Ha OyMa)kKHOM HOCUTeTIe.

3asiBfieHre/3arpoc U HeoOXo[uMble [ TIOJMy4YeHUsi TOCYAAPCTBEHHOM YCIyTH
JOKYMEHTBI, T[peJyCMOTpeHHble MYHKTOM 14 HacCToOsIero aJMHUHUCTPATUBHOIO
perjamMeHTa, MpeJoCTaB/eHHble 3asBUTE/NeM B 3/1eKTPOHHOM (OpMe, yJO0CTOBEPSIFOTCS
5JIEKTPOHHOU MOJITUCHIO:

3asiB/IeHHe Y[ 0CTOBEPSIeTCS MPOCTOM 37IeKTPOHHOM MOJIUCHIO 3asiBUTEJIS;

JI0OBEepeHHOCTb, TIO/TBEp>K/arolljasi TpaBoMoure Ha obpailleHre 3a MosiyyeHheM
roCyJJapCTBEHHOW YCJ/IyTM, BblZlaHHasi OpraHu3anuel, yJ0CTOBepsSieTCs YCUIeHHOU
KBa/IM(PULIMPOBAHHOW 3/71€KTPOHHOM TOJANUCHI0 TTPAaBOMOYHOIO JO/DKHOCTHOTO JIMLA



OopraHu3allid, a [OBEepeHHOCTb, BbiZlaHHasi (U3UUECKUM JIMIIOM, - YCHJeHHOU
KBa/IU(PULIMPOBAHHOM 3/IEKTPOHHOM MO/NMChI0 HOTApUYyCa;

WHbIe JOKYMEHTHI, TIpUIaraeMbie K 3asBleHUI0 B (opMe 37eKTPOHHBIX 00pa30B
OyMa)kHBIX [TOKyMEHTOB (CKaHHPOBAHHBLIX KOIIMi), YOCTOBEPSIOTCS 3/IEKTPOHHOM
MOJINMCBI0 B COOTBETCTBUM C TpeOOBaHMSIMHM TIOCTaHOB/IeHUs1 [IpaBUTe/LCTBA
Poccuiickont ®epepaiuu ot 25 uroHsA 2012 roga Ne 634 «O BUAax 371€KTPOHHOM
TO/ITTUCH, HCII0J/Ib30BaHUEe KOTOPBIX [IOMYyCKaeTCs TpU oOpalljeHuH 3a MoayuyeHueM
roCy/JJapCTBEHHbIX U MyHULIUMNATBHBIX YCIYT».

HOnsi nonydyeHusi cepTuduUKaTa YCUIEHHOW KBaaU(MUIIMPOBAHHOM 3/1eKTPOHHOMU
TIO/ITTMCH 3asiBUTe/b [10/KeH 0OpaTUThCS B YJOCTOBEDSIIOIIUNA 11eHTp, BK/IIOUEHHBIA B
[lepeueHbp  YIOJHOMOYEHHBIX  YJOCTOBEPSIOIMX  L€EHTPOB  €JWHOW  CUCTeMBbI
YAOCTOBEPSIIOLIUX LIeHTPOB, C(OpPMHUPOBaHHBbIN MMUHUCTEPCTBOM CBSI3M U MaCCOBBIX
KOMMYyHUKalui Poccutickor ®epeparuu.

TpeboBaHwUs, MpebsB/sEMbIe K JOKyMeHTaM, He0OXOANMBIM /115 TIOJTyUeHHUsT
MYHULIANAJIBHOU YCTIyTH

17. JloKyMeHTbI, MpejoCTaB/seMble 3asgBUTENEeM, [JO/DKHbI COOTBETCTBOBAaTh
c/ieIyroIMM TpeboBaHUSIM:

TeKCTbl [IOKYMEHTOB [JOJ/DKHbI ObITh HamucaHbl pa300puMBO OT PYKU WU TpHU
TIOMOLLM CPE/ICTB 3/IeKTPOHHO-BBIYMC/IUTE/TbHOM TEXHUKW;

dbamMuusi, UM 1 OTUECTBO 3asiBUTE/Isl, €r0 MeCTO >KUTe/bCTBa, TenedoH (mpu
HaJIMYMK) HallMCaHbl MOJTHOCTHIO;

JNOKYMEHTBI He [O/DKHBI COZiepyKaTh MOJUUCTOK, TIPUMMCOK, 3a4epPKHYThIX C/I0B U
VHBIX HeOTOBOPEHHbIX UCTIPAB/IEHUN;

JNOKYMEHTHI He I0JDKHBI ObITh MCTIO/THEeHbI KapaH/1alliom;

JOKYMEHTbl He [JOJ/DKHbl MMETh CEepbe3HbIX IOBPEX/eHUM, Hajuuhe KOTOPBIX
[IOMyCKaeT HeOJHO3HAYHOCTb UX TOJIKOBAHMS.

18. JokymeHTbI, HeoOXOAUMbBIe [jisi TIPeAOCTaB/IeHUS] MYHULIMIAJIbHOW YCIYTH,
MOT'YT OBbITh TIpe/[CTaB/IeHbl KaK B TIO/[/TMHHUKAX, TaK U B KOTIUSIX, 3aB€PEeHHBIX BbIZIABIIIEH
JOKYMEHTBI OpraHu3salyerd (OpraHoM, y4ypeXJeHUeM) WM HOTapUalbHO Y[ O0CTOBEPEHBI
(B cnyuasix, TIpIMO TIpelyCMOTPEHHBIX 3aKOHOZAaTeNbCTBOM Poccuiickor ®efepanun).
He3aBepeHHble KOMUU TIPeJCTaB/IEHHBIX JOKYMEHTOB [OJ/DKHBI ObITh Tak)Ke 3aBepeHbl
CrieluaJiMCToM agMuHUcTpaumu [IpuroposHoro cenbckoro tioceneHusi, M®PL] Ha
OCHOBAHMWM UX MO/ IMHHHKOB.

19. 3asBuTeNb MOXET MOJaTh 3asiB/ieHHe O MOyYeHUM MYHULIUIA/IbHON YCIYTH B
3JIEKTPOHHOM BHJIe C WCIIO/b30BaHWEM DPervuoHaabHOM WH(POPMALIMOHHOW CUCTEeMBbI
«EmunbIit moptan Koctpomckoit 06/1acTu.

B cootBeTcTBUM CO cTaTtheld 6 PenepanbHOro 3akoHa ot 06 ampesns 2011 roga Ne
63-P3 «O6 3/1eKTPOHHOM MOAMUCH» WH(GOPMAIUS B 37IeKTPOHHOU (popMe, MOATIMCAHHAs
KBa/IM(PULIMPOBAHHOMW 3/IEKTPOHHOU TMOAIKCHIO, TTPU3HAETCS JIEKTPOHHBIM JOKYMEHTOM,
PaBHO3HAUHBIM JJOKYMEHTY Ha OyMa)KHOM HOCHTeJIe, TIOAMUCAaHHOMY COOCTBEHHOPYYHOM
MOJAINKCHIO, KpOMe cJydas, eciu (eJepaJbHbIMA 3aKOHAMW WIA TPUHUMAaeMbIMU B
COOTBETCTBUMU C HUMH HOPMaTUBHBIMU TPABOBBIMU aKTaMH yCTaHOBJIEHO TpeOoBaHuUe O
HeoOXOUMOCTH COCTaB/IeHUs JOKyMeHTa UCK/TFOUMTe/TbHO Ha OyMaXkHOM HOCUTeTIe.



3asiBiieHHe/3arpoc B (hopMe 3/IeKTPOHHOTO JOKYMEHTA MO/ITHCLIBAETCS 110 BLIOOPY
3asgBUTe/Is (eC/v 3asiBUTe/IeM sIBJIsieTCsl hHU3HuUecKoe JIUI[0):

371eKTPOHHOW MOAMKUCHIO 3asiBUTe/Is (MpeCTaBUTe s 3asiBUTe/Is);

YCUIEHHOM  KBaJIM(PUIMDOBAaHHOM  3JIGKTDOHHOW  MOJNUCBI0  3asgBUTe/s
(npexcTaBuTes 3asIBUTEJIS).

3asB/ieHHe/3arpoC  OT HMEHW FOPHIWYEeCKOro JIMIja 3aBepsieTCs 110 BBIOOPY
3asBUTE/IST  37IEKTPOHHOW  MOAMNMCHIO /MO0  yCUeHHOW — KBa/U(PULIMPOBaHHOM
3/IeKTPOHHOM MO/IMUCKIO (eC/Y 3asiBUTe/IeM SIB/ISIETCS FOPUAMYECKOe JTUL[0):

nuIia, 1eMCTBYIOIIEro OT UMeHHU I0pUANYeCcKOro viia 6e3 JOBepeHHOCTH;

NpeJCTaBUTeNII  KOPUJWYECKOr0  JIWL@, [JEMCTBYIOLLIEr0 Ha  OCHOBAHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBMM C 3aKOHOJATe/JbCTBOM Poccuiickon
@enepalyu.

IToBepeHHOCTh, TIOATBEP)KIAOIAsl MMPaBOMOUYKE Ha oOpalljeHre 3a ITO/yYeHHEM
MYHULIATIATGHOW ~ YCIIYTH, HampaB/sieTcs:i B BUJle 37eKTPOHHOro oOpa3a Takoro
JOKyMEeHTa.

WHble [OKyMeHTBI, MpUiaraeMble K 3asiBJIEHHUI0/3ampocy B (hopMe 3/1eKTPOHHBIX
00pa3oB OyMa)KHBIX /OKYMEHTOB (CKaHUPOBAHHBIX KOMHH), Y/OCTOBEPSIFOTCS
9/IEKTPOHHOM  TOJIUCBI0 B COOTBETCTBUM C  TpeOOBaHUSIMU  TIOCTAHOBJIEHUSI
[TpaButensctBa Poccuiickor ®epepaumu ot 25 uroHa 2012 rogma Ne 634 «O Bupax
9/IEKTPOHHOM TIOATMCH, HWCIIOMhb30BaHWE KOTOPBIX JOMyCKaeTcss TIpU oOpalleHuH 3a
MOTy4eHHEeM roCyJapCTBEHHbIX U MYHULIUMNAbHBIX YCIYT».

[TepeueHb HEOOXOAUMBIX U 00s13aTeBHBIX YCIYT /s IPeA0CTaBIeHUs
MYHULMTAIbHOU YCIYTH

19. Heobxoumblie 1 0bsi3aTesbHbIe YCIYTH IS TIPeJOCTaBIeHHs MyHULIATIAIbHOU
yCJIyTU OTCYTCTBYIOT.

Hepequb rocyadapCTB€HHBIX OPTrdHOB, OPrdHOB MECTHOT'O CaMOYIIPdBJ/IEHUA U
HWHBIX OPr'aHOB, YUdCTBYHOIIIHUX B IMPeAOCTaB/IEHUN MYHHHHHHHLHOﬁ yaiyru

20. [Ipu mosyyeHUM MyHULUMAIbHOW YCIYTH 3asiBUTE/b B3aUMOZEUCTBYET CO
C/IeIYIOIMMY OpraHaMu U OpraHu3aLysMu:
- ¢ [TencronHbIM hoHAOM Poccutickoii @ezneparyu 1o KoctpoMckoit 061acty;

OcHoBaHus /i OTKa3a B TIpUeMe I0KyMEeHTOB,
HeoOXOUMBIX /ISl TIPeZI0CTaBAeHUs] MyHUIUTIAIbHON YCIyTH

21. OcHoBaHusi [ji1 OTKa3a B TpHeMe JOKYMEHTOB, HeOOXOAWMBIX [Jist
TIpe/OCTaB/IeHUSI MYHUIMIAJLHOM YCIyTH, TIO/lyUeHHbIX Ha OyMakHOM HOCHTeJe,
HOPMAaTUBHBIMU TIPaBOBbIMU aKTaMU He MpeJyCMOTPEHBI.

OcHoBaHMSI Jjisi TIPUOCTAHOB/IEHUS TMPeIOCTaB/JIeHUs] TOCY/JapCTBEHHOW YC/IyTH
HOPMAaTUBHbIMU MPaBOBbIMU aKTam, peryJmpyroLuMu TripeJoCTaB/IeHHe
roCyJJapCTBEHHOU YCJIyTH, He TIpe/lyCMOTPEHBI.



22. B nmnpueMe [OKyMEHTOB, HeoOXOAWMbIX [Jisi  TpeAoCTaB/IeHUs
roCylapCTBEHHOU YC/IYTH, MOJyYEHHBIX B 3JIEKTDOHHOM BHJie, OTKA3bIBA€TCS B CIydae
ec/u:

1) 3asiB/ieHMWe/3ampoCc B 3/€KTPOHHOM (hopMe MNOAMMCaH C HCMI0JIb30BaHUEM
3JIEKTPOHHOW MO/IMUCH, He IPUHAZJIeXXalllel 3asBUTe/IO;

2) 3asiBJIeHHMe/3allpoC TMOCTYNH/IO C TIYCTBIMU TIOJIAMH 00S13aTe/TbHBIMH IS
3arnoJIHeHNs;

3) K 3asBJ/IeHUIO/3aMpoCy B 3JIEKTPOHHOW (hopMe TIpHUKperieHbl CKaHUPOBaHHbIE
3/IeKTPOHHbIe 00pa3bl JOKYMEHTOB, He COOTBETCTBYIOL[ME TIepPeuHi0 [OKYMeHTOB,
HeoOXOUMBIX [iJis TIpeIoCTaB/AeHUs] TOCY/JapCTBEHHOW YC/IyTU, TIPeJyCMOTPEHHOMY
MyHKTOM 14 HacToSI1ero aJMUHUCTPAaTUBHOTO PerjiaMeHTa;

4) BbIABIEHO B pe3y/bTaTe TIPOBEPKHU YCUIEHHON KBanM(UIIMPOBAHHOM
3JIEKTPOHHOW TIOATIMCHA HecoO/ro[ieHre yCTaHOB/IEeHHbIX cTaTheli 11 degepanbHOTO
3akoHa oT 6 ampensi 2011 roga Ne 63-@3 «OO6 37MeKTPOHHON MOAUCH» yCIOBUN
TIpY3HaHUS ee JeUCTBUTE/IbHOCTH.

OcHoBaHus AJI OTKa3d B IMpeAoCTaB/IEHNUA MYHHHHHHHLHOﬁ yaiyru
(B pepakuuu noctaHossieHust oT 02.06.2021 Ne103)

22.1. OcHOBaHMSIMA [Jisi OTKas3a B TIpeJOCTaBI€HWHA MYHULUIIAJLHOW YCIyTH
SIBJISIFOTCS:

1) HemnpencTaBieHUs1 [OKYMEHTOB, OIpeJe/eHHbIX IyHKTOM 14 HacTosero
a/IMUHHCTPAaTUBHOTO perjiaMeHTa U OTBevawlux TpeOoBaHWSIM TIyHKTOB 16-18
HACTOSIIIEr0 aJMHUHUCTPAaTUBHOTO periamMeHTa (rpu oOpallleHud 3asgBUTeNs  3a
TIpe/[OCTaB/IeHHEM MYHHUILUTIATbHON YCIYTH JIMYHO JTMO0 ITOUTOBLIM OTIIPAB/IEHUEM);

2) 3arpoc CBe/leHUM O JIMYHOM WM CeMeWHOW TallHe IpakJaHWHa, ero 4aCTHOM
JKU3HHU, /MO0 CBeieHWid, CO3[aroluX yrpo3y AJs ero 0e30macHOCTH, eC/lu CO [HS
CO3/laHusl JJIOKYMEHTOB, COZiep)Kalllux Takue CBe/leHHs, TIPOIIo He Oosiee 75 JeT, a
OorpaHUYeHUe Ha JOCTYIl K TAKUM CBeJleHUSIM He OTMEHEHO B YCTaHOBJIEHHOM TOPSIKE;

3) 3amnpailvBaemasi UHpopMaLyst He OTHOCUTCS K MH(GOpMaLuK, cofiep Kallleiics B
apXVBHBIX [JOKYMEHTax, XpaHSIIUXCSd B BeJOMCTBEHHbIX apXMBax OpraHa MeCTHOIO
CaMOyTIpaB/ieHUsI ¥ MYHHUIMIIATLHOM apXHBe MYHULMIAIBHOTO 0bpa3oBaHus (fanee —
MYHULIUMA/TIbHBIA apXUB);

4) 3aripoca O JOMyCKe K JOKyMeHTaM, HaXOZSI[UMCS B HeYZOBJIETBOPUTEIbHOM
(U3MYECKOM COCTOSIHUW, TIPM OTCYTCTBUM MNHCBMEHHOTO pa3pelleHusi PYKOBOAUTES
(CTpyKTYpHOr0O mojipa3/ie/ieH’si OpraHa MeCTHOTO CaMOYTIpaBJ/IeHUs) WU PYKOBOAUTEIS
MYHHULIUMNAJBHOTO apXUBa Ha JONYCK K TAKUM [IOKYMeHTaM.

[Topsifok, pa3Mep ¥ OCHOBAHUSI B3UMaHUSI TOCYZapCTBEHHOM TMOIITMHBI WX UHOU
T/1aThl, B3MMaeMOM 3a MpejoCTaB/IeHre MyHULUITAIbHOW YCIyTH

23. MyHuLMnaabHasi ycayra npefocTaB/sieTcsi 6ecriiaTHo.

TpebGoBaHMS K TIOMeITIeHUsIM, B KOTOPBIX TIPeJ0CTaB/IsIeTCS] MyHHULUATIATbHAST
yciayra



24. 3paHvie, B KOTOPOM HeIOCPe[CTBEHHO IIpeJOCTaB/seTCsl MYHHULUIA/IbHAsSA
yCjlyra, pacriojiaraeTcss C YUeTOM TPAHCIIOPTHOM [OCTYITHOCTA W 000py/I0BaHO
OT/e/IbHBIMU BXOZIaMU [Ijisi CBOOOHOT'O JJOCTYTIa 3asiBUTe/el B TIOMell[eHHe.

B uensix co3maHusi yC/JIOBUM JOCTYMHOCTU 3[aHUWM, TOMEILEeHUM, B KOTOPBIX
Npe/iOCTaB/sIeTCS MYHMIUIA/IbHAsS ycayra (Jasee — 3/laHus), U YCAOBUM JOCTYMHOCTHU
rOCyJJapCTBEHHOW YC/IyTM WHBaauW[aM, AJMUHUCTpausi [IpUropoJHOro ceibCKOro
rocesieHUst obecrieurBaeT:

yC/lIoBUSL il OeCIIpenaTCTBEHHOrO0 [JOCTyra K 3JaHdSM', a Takke [yis
GecripensITCTBEHHOTO T10/Ib30BaHUs CPeJICTBaMU CBSI3W U UH(OpMaluy;

BO3MO)XHOCTh CaMOCTOSITEJIbHOTO TIePe/IB)KEHUs] 0 TEePPUTOPUM, Ha KOTOPOU
pacroJio’KeHbl 3[IaHUs, a TaK)Ke BXO/la B TaKWe 3[jaHusl U BbIXO/a U3 HUX, B TOM UHMCJIe C
MCII0/Ib30BaHMeM Kpec/ia-KOJIsSICKY;

COTIPOBOXK/IeHWe WHBANU/IOB, UMEIOIIUX CTOMKHE PAacCTPOMCTBA (PYHKI[MU 3peHUs
Y CaMOCTOSITE/IbHOTO Mepe/IBMKeHHs], U OKa3aHWe UM TTIOMOILU B TlepeIBIKEeHUH;

Hajjiexaijee  pasMeilieHHe o0OpyZoBaHUSI ¥ HoOcuTened  WHbOpMAIWH,
HeoOXOUMBIX Zjisi 00ecrieueHUs: OeCITpernsITCTBEHHOTO OCTYIIa MHBAUAOB K 37aHUSIM U
K yC/JyraMm C yueTOM OrPaHUUEeHUM UX >KU3He/leTeIbHOCTY;

nybnupoBaHve HeoOXoAWMOW 711 WHBAJIWOB 3BYKOBOM U 3pUTE/IbHOM
vHpopMaluM, a TakKKe HaJMuCeld, 3HAaKOB W HWHOW TEKCTOBOM U rpaduueckou
MH(MOpPMalMM 3HaKaMH, BBIMOJHEHHBIMU pebe(HO-TOueyHbIM LpudToM bpaiins,
JIOMYCK CypAoIepeBoAUrKa U TU(PIOCYpPI0NePEBOIUMKA;

JOTyCK B 3/laHUs  CO0AaKW-TIPOBOJHMKA  TIPU  Ha/JMYMM  JOKYMEHTa,
TIO/ITBEPIK/JAIOIIETO ee CTieljabHOe 00ydyeHre U BbiJaBaeMoro 1o ¢bopMe U B MOPSKe,
KOTOpble  ompefensitoTcss  (pefiepabHBIM ~ OPraHOM  WCIIOJIHUTE/IbHOM  BJacTH,
OCYIIIeCTB/ISIOIMM (PYHKLIMU TI0 BEIPAOOTKe U peasv3aliii TOCYJapCTBEeHHOMN MOUTUKH
1 HOPMAaTHWBHO-TIPAaBOBOMY PeryMpOBaHUIO B chepe ColMa/bHOM 3all[UThl HaCe/IeHusI;

OKa3aHHe TIOMOIIY WHBaMIaM B TIPeo/io/ieHUH 6aphepoB, MeIaIoI[UX MTOTyYeHH IO
VMU YCYT HapaBHe C APYTUMHU JTUL[aMU;

CO3[laHHe HHBaJUAAM WHBIX yCJIOBUM AOCTYIHOCTU 3/[aHUM, a TakKXe YCI0BUU
JOCTYTHOCTM  MYHMIMIIA/ILHOW yCAYTM B  COOTBETCTBUM C  JeHCTBYHOIIUM
3aKOHO/,aTeTbCTBOM.

Bxozapl B TOMellleHMs, B KOTODBIX MPeJOCTaB/ISeTCS MYHULMMNAJbHAs YCIyra,
00OpyAyIOTCSl TIaHAyCaMH, pacliMpeHHbIMU TIPOXOJaMH, T03BOJISIOIIMMU 00eCrieunTh
OecripensITCTBeHHbIN AOCTYIT JIML] C OTPAHUUYEHHBIMHA BO3MOXXHOCTSIMHU Ti€pe/IBIKEHUS,
BKJIFOYasi JIML], UCTOJIb3YIOIIUX Kpecaa-KOoJIsICKH.

B cayyasix, ecid CyljecTByHOl[uMe TIOMeleHUsI HEeBO3MOXXHO IOJTHOCTBIO
TIPUCIIOCOOUTE C yUeTOM MOTpeOHOCTel MHBATUAOB, COOCTBEHHUKU 3THUX TIOMEIIeHUH /10
VX PEKOHCTPYKLIMM WM KalUTaJbHOTO PEMOHTA JOJDKHbI MPUHUMATh COIJIaCOBAaHHBIE C
OJHUM U3 O0OIeCTBeHHBIX OOBeANHEHW WHBAIUAOB, OCYIIECTBI/ISIONIUX CBOIO
JesATeJIbHOCTb Ha TeppyuTopuu [IpUropogHOro CeibCKOro TMoceneHruss MYHULUMIIATbHOTO
paiioHa Topof, Hepexta m HepexTtckuii paiioH Mepbl s obecriedeHdst [JOCTyTIa

'npumensitomest ¢ 1 urons 2016 200a UCKAIOUUMEABHO KO 8HOBb 8600UMbIM 8 SKCIVTYamayuro uu Npoweowum
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WHBa/IMJIOB K MeCTy TIpeJOoCTaB/AeHUs MYHWIMMAJbLHOW YCayrd /ambo, Korja 3To
BO3MO>KHO, 00ecrieunTh TIpe/[oCTaB/ieHHe HeoOXOAMMBIX MYHUIUMAIbHBIX YCIYT TI0
MeCTY >KUTe/TbCTBa UHBAJIM/|A WU B JUCTAHLIMOHHOM DPEXUME.

LleHTpanbHBIe BXO/BI B 3[jaHUS [JOJDKHBI OBITH 000py10BaHbl HHGOPMAI[MOHHBIMH
Tab/IMuKaMH (BbIBECKAMH), COZI€PKAIl[UMH WH(POPMAI[MI0 0 HaUMEHOBaHWUM M rpaduke
paboThl aAMUHKCTPALK [IpUropoJHOTO CeTLCKOTO TOCe/IeHMSI.

25. Ha Tteppuropum, mpuseraroiieldi K MeCTy PacloJyIO)KeHUs aJMHUHHCTpaLUU
[IpuropofHOro CeabCKOro MmocesieHus, NpeJoCTaBISOLIEr0 MYHULIUIAIBHYIO YCIYTY, 0
BO3MOJKHOCTH O00OpY/JyIOTCS MecTa [/ TapKOBKM aBTOTpaHcriopta. He menHee 10
TIPOLIEHTOB MeCT (HO He MeHee OJ[HOTO MeCTa) [O/DKHO ObITh BbIJe/IeHO /st TTapKOBKU
CreLyaJbHbIX aBTOTPAHCIIOPTHBIX CpPeACTB WHBanuZoB. [locTym 3asBUTeNed K
MapKOBOYHBIM MeCTaM SIBJISIeTCsI OeCTyiaTHBIM.

26. TlomewieHus, B KOTOPBIX TIPeAOCTAB/SIeTCA MYHULMMAAbHAsA yCIyra,
BK/IFOUAIOT B ce0si MecTa Ay OXKUZAHWS, AJiS 3arlo/IHeHUsT HeOOXOAUMBIX JOKYMEHTOB
MH(MOPMUPOBaHUS TPaXK/iaH.

Mecta OKHJaHHWS AO/DKHBI OBITb KOMGMOPTHBIMU AJi TpakiaH, 000pYJOBaHbI
CTY/IbSIMH, KPeCe/IbHBIMUA CEKI[USIMH, CKaMbsIMU (DaHKeTKaMH ), MECTaMU 00IIeCTBEHHOTO
MO/Ib30BaHUS (TyasieTaMM) U XpaHeHUsT BepXHel OZeXK/Ibl TPaK/IaH.

27. Mecta uH(GOPMUPOBaHUSI 3asBUTeNe U  3arojHeHUsT HeoOX0AUMbIX
JNOKYMEHTOB 000pyaytoTcs HH(OPMAI[MOHHBIMU  CTEHZaMH, CTY/bsIMH, CTOJaMH
(cTorikamm), 61aHKaMu 3asBJIeHUU 51 Heo0X0AUMbIMHU KaHL[eIIPCKUMU
TIPUHA//IEXKHOCTSIMHU.

Ha uHdopmalmoHHbIX CTeHJax pa3MellaeTcs cyieyroiias nHhopMarus:

uHbopMal[Msi O MecTe HaxoKAeHWss U TpaduKe pabOTHI__aJAMUHHCTDALIAA
IIpUropoiHOro CenbCcKoro noceneHud, a Takxke MOLI;

CripaBOYHbIe Tesie()OHbl aAMUHUACTDALMK [IDUrOpPOAHOrO CenbCKOro rnoceieHus;

afgpec obUIMATBLHOTO CaliTa aAMUHUCTDALMU _ [IpUrOpOAHOrO  CeIbCKOTro
mocesneHvs, B ceTd VIHTepHeT, cozepskaujero MH(QOPMALMI O TMpeAoCTaB/IeHur
MYHULIATIATBHON YC/TyTH U YCIYT, KOTOPbIe SIBSIOTCS HeOOXOANMMBIMHU U 00s13aTeTbHBIMHU
JJ/151 TIpeIOCTaB/IeHUsI MYHULIMIAIBbHOM YC/IYTH, afipeca 3/IeKTPOHHOW MOYThI;

MOPSIZIOK MOJIydeHus1 UH(MOPMALUU 3asiBUTE/ISIMU 110 BOIIPOCAM Mpe/I0CTaB/IeHUsT
MYHUIUTIATBHON YCIYTH U YCIYT, KOTOPbIe SIBJISIIOTCS HE00X0JUMBIMH U 00s13aTe/IbHBIMU
[/ TIpeloCTaB/eHus] MYHULIMIIAJIBHOW YCIYTH, CBeJeHUWM O XOJe IIpefoCTaB/IeHus
yKa3aHHbIX yCJIyTr, B TOM UHKC/Ie C MCI0Jib30BaHWeM (heJiepaJibHOM TOCy[apCTBEHHOU
MH(MOPMAaIMOHHOW cUcTeMbl «E[WHBIA MOPTaa roCyJapCTBEHHBIX W MYHULIUMA/IbHBIX
ycnyr (dbyHKLui)», peruoHanbHOM WHGOPMALIMOHHONW cHcTeMbl «EauHBINA mopTan
KocTpoMckoi o6macTu».

Pa3melrjaemasi Ha cTeHAaX HMH(OPMALUS AO/DKHA OBITH AOCTYIHA WHBAIUAAM U
JIMLIaM C OrPAaHUYEHHBIMU BO3MOXXHOCTSIMU HapaBHEe C APYTUMU JIUL[aMU.

28. KabuHetsl mipemMa  3asiBUTe/Nell  MO/DKHBI  ObITb  06OpYyZOBaHBI
WHGOPMAI[MOHHBIMH TabIMUKaMU C yKa3aHHEM:

HOMepa KabuHeTa;

dbaMuivu, UMeHH, 0TUeCTBa U JOJDKHOCTH CIleljuancTa, BeyIllero rpueM;

rpaduka nprema.

Mecta a5 ipyueMa 3asiBUTesiell JOJ/KHBI ObITh CHaO)KeHbI CTYJIOM, UMeTb MecCTa




JI71s1 TIMCbMa M pacKiaaZiKi I0KYMeHTOB.

B mensix obecrieueHrss KOH(PUAEHI[MATLHOCTH CBeZeHWA O 3asBUTe/Ie OHUM
CMeLuaJuCcTOM  OAHOBDEMEHHO BelleTCsli TIPUEM  TOJIbKO  OJHOrO  3asiBUTeESIs.
OpHOBpeMeHHbIH TpreM ABYX U 0oJiee 3asBUTe/Ie He [0y CKaeTCs.

Kaxkmoe pabouee MecTo crieijpanrcrta o60pyoBaHO Tened)OHOM, TePCOHATbHBIM
KOMITBIOTEPOM C BO3MOJKHOCTBIO JIOCTyra K WH(OpPMalMOHHBIM 0a3aM /IaHHBIX,
reyaTarolluM yCTPOKMCTBaM.

CpoKu 0KuJlaHWsI B 0Yepe/iv TIpU nojaye 3asiB/ieHUs O TIPel0CTaBIeHUN
MYHULMTAAbHOW YCIYTH, MOyUeHus1 pe3ysbTaTa pefoCTaB/lieHs] MyHULIUAIbHON
yCJIyTU, pETUCTPALIUU 3asiBJIeHUS

29. MakcrvMasbHBIM CPOK OXHMJAaHWS B Ouepefyd IIpU [oJaye 3asiBjieHds U
JNOKYMEHTOB, HeOOXOUMBIX [jisl TIPeJJOCTaB/IeHUs] MYHULUMAIbLHON YCIYTU, COCTaBIIsIeT
15 MuHyT.

30. MakcuMasbHBI CPOK OXXWJaHWS B Oyepefyd IIPU TOAYyYeHHWH pe3yJsbTara
Mpe/loCTaB/IeHUsI MyHULMIIaIbHOU YCIYTH COCTaB/sieT 15 MUHYT.

Bo03MOXXHOCTE TIpeiBapUTEeIbHOM 3alMCH 3asiBUTe/en

31. 3asBUTeNnsAM J0O/DKHAa  OBITh  TIpeAOCTaB/ieHa  BO3MOXXHOCTb ISl
rpe/iBapuUTe/IbHOM  3alliCM  Ha [peJoCTaB/ieHHWe [JOKYMEHTOB [jIsi  TIOJyYeHUst
MYHULIMNAJIBHOU yCIYTH U (MKM) AJ1s1 TIOJydYeHUs1 pe3yJibTaTa MyHULIMNAJIbHOU YCITYTH.
[IpenBapuTesibHass 3amvCb MOXKET OCYLECTB/AATBCSA — 3asiBUTEIEM TPU  JIMUHOM
obpaiijeHun, B ToM urcie B M®LI, o Tenedony: (49431) 7-56-68, a Takxke mocpeiCTBOM
3aMuUCU C UCTI0JIb30BaHUEM PervoHabHOM MH(POPMaLIMOHHOM cucTeMbl « EAWHBIN mopTan
KocTpomckoii 06/1acTu».

32. Ilpu mpegBapUTeTHLHONM 3aITMCH 3assBUTe/b COO0OIaeT CcBOW (aMUINIO, UMS,
OTUeCTBO, aZipeCc MeCTa >KUTe/TbCTBAa, KOHTAKTHBIM Te/le)OH U KejlaeMble [aTy U BpeMsi
npe/iCTaB/ieHUs] JOKyMeHTOB. IIpeaBapuTenbHass 3amMch OCYIIECTB/SIETCS TyTeM
BHeceHUs1 MH(opMaiuu B JKypHa/ TipeABapuUTebHOM 3aliCH 3asiBUTese, KOTOPBIN
BeJleTCsl Ha OyMa)KHOM W/IM 3/IEKTPOHHOM HOCUTE/ISIX. 3asiBUTE/I0 COoOIjaeTcsl fara U
BpeMs TpeJCTaB/IeHUs1 JOKYMEHTOB Ha IOJydyeHHWe MYHULIMIIAIbHOM YCJIYTU U HOMEp
KaOuHeTa rpreMa JIOKYMeHTOB, B KOTOPBIN c/ie[lyeT 0OpaTUTLCs, a TakKKe jaTa U Bpemsi
TIOJTyueHus: pe3y/bTaTa MyHULIMIIATBHON YCIyTy U HOMep KaOuHeTa BbiZiaud pe3ysbTara
MYHULIATIATBHOW YCIYTHU, B KOTOPBIA C/iefiyeT obpaTUThCs. B ciyuae eciu 3asiBUTeieM
WICIIO/Tb3YeTCSI BO3MOXXHOCTh TPeJBAPUTE/IbHOM 3alUCU Ha Mpe/CTaBleHue TOKYMEHTOB
[/ TIOMYyUYeHWs] MYHULMINAJIbHOW YCJIyTM W (WiM) [ TIOAydeHus pe3y/bTara
MYHUIUTaIbHOW YC/IYTU C UCI0J/Ib30BaHUEM peruoHaibHON MHGOPMALIMOHHON CUCTEeMBbI
«Egunbiit mopran KoctpoMckoii o6sacTvi» €My HaruvlaBisieTCsl  yBeIOMJIEHHE O
NpuO/MPKeHWW  [aThl  TI0Jaud  JOKYMEHTOB U (WIH) TIONy4YeHWs pe3ysbTara
MYHHULIUMAJIbHOU YCTyTH.

[Toka3zareny JOCTYMHOCTU U KaueCTBa Mpe/I0CTaB/IeHUs] MyHULIUNAIbHOU YCIyTU

33. Iloka3arensiMy OLIEHKU JOCTYIMHOCTH MYHULIMMNAJBHOW YC/IYTU SBISIFOTCS:



1) TpaHCHOpTHasi [JOCTYNMHOCTb K MeCTaM TIpe[oCTaB/ieHHsT MYHUIMMNaJIbHOU
yCIIyTY;

2) BpeMs oOLeHUS C [AO/DKHOCTHBIMM JIMLAMM TIPU  TIPeJOCTaB/IeHUU
MYHULUIAIBHOW YCIYTH He 0/DKHO TIPeBhIllaTh 15 MUHYT (4acoB);

3) KOMMUeCTBO HeOOXOJUMBIX U /IOCTaTOUHBIX TIOCEI[eHUN 3asBUTe/IeM
aAMUHUCTpauyu [IpuropofHOro cebCKOro rnocenaeHust sl MoayuYeHrss MyHULMNaabHOW
yciiyru 2 pasa;

4) BO3MOKHOCTb MOJIy4YeHHUs] MyHULIMIaAbHOM ycayrd B MOL (dunmane MOL);

5) nmnpefocTaBieHUWe MYHULMIAIBHOM YCIYTM MOXKeT OCYLIeCTB/SITbCS B
3/IEKTPOHHOM BHJIe C HCIIO/b30BaHWEM DPErvMOHaAbHOM WH(POPMALMOHHOW CUCTEMBbI
«Eaunbiii mopran Koctpomckoit o6nacti»;

6) pa3meleHMe WH(OpPMALMA O TIOpSKE TPeAOCTaB/JeHUs] MYHULMIIATbHOU
yC/IyTy Ha O(ULIMA/IBHOM caiiTe afiMUHUCTpaLuu [IpUuropoHOro CebCKOro rnoceaeHus.

34. TlokasarensiMy OLIeHKM KauyeCTBa IIPeOCTaB/eHUsI MyHMULMIAIbHOW YC/IyTH
SIBJISTFOTCSI:

1) cobmtofieHre cTaHapTa NpeAoCTaB/ieHUs] MyHULIMIIAIbHOW yCTyTH;

2) OTCyTCTBHE TIO/IaHHBIX B YCTAHOBJIEHHOM TIODSIIKe >Kajob Ha pelleHus WH
neiictBusi (Oe3feiicTBUe), TIPUHSTBIE WM OCYIeCTBJeHHble TIPU TpeJj0CTaBIeHUN
MYHULMINAIbHOW YCIYTH;

3) BO3MOJKHOCTh TIOJIyYeHUs 3asBUTe/ieM WUH(POPMaLMU O XOoJe MpeAoCTaB/IeHHs
MyHULMMNAAbHOW YCJIyrd, B TOM UHUCJe C WCIOAb30BaHUEM pervoHabHOU
nHbopMaIMoHHoN cucteMbl «EmuHbpli moptan KocTpomckoit obmactu», a Takxke
pellleHWi O TIpeflocTaB/ieHWH MO0 00 OTKa3e B TIpPeJOCTaB/IeHWM MYHHULUTIATbHON
yCJIyTA B BHJIe 37IeKTPOHHOTO oOpa3a [J0KyMeHTa, TOANMCAHHOTO YIIOJIHOMOUYeHHBIM
JIULIOM C UCII0/Tb30BaHHWEM 371eKTPOHHOM TIO/TUCH;

4) mpefocTaB/ieHHe MYHHLIAIIAJBHOM YC/IYTU IO TPUHLUIY «OJHOTO OKHa», B
COOTBETCTBUM C KOTOPbIM MYHHULMIIA/IbHAs yoIyra IpefloCTaB/sieTCs — IoCuie
OJHOKpDAaTHOTO  oOpailleHusi  3asiBUTeNsT C  COOTBETCTBYIOL[UM  3asiB/ieHHMeM, a
B3aUMOJIEICTBHE C OpraHaMH, y4YacTBYHOIIUMHM B MpPeJOCTaBJIeHUH MYHHULMNAJIbHOU
YCJIYTH, OCYIIeCTB/IsieTcs1 6e3 yuacTust 3asiBUTeIs;

5) monyuyeHue 3asiBUTe/IeEM pe3y/bTaTa MpeAoCTaB/eHHss MyHULIMNAIbHOU YCIyTH
M0 ero ><ejaHuio MO0 B 3/7eKTPOHHOU (popme, 3aBepeHHOU 37eKTPOHHOW MOAMUCHIO
YIOJTHOMOYEHHOTO /I0/DKHOCTHOTO Jivija, /b0 B ¢dopMe AOKyMeHTa Ha OyMakHOM
HOCHTeJIE.

35. Ilpu mpepocTaBieHUM MyHULUNaAbLHOU yciayrd B MO®L] (dbunuane MOII)
cnequanictamu  MO®I  (bwmana MEPII) B cOOTBETCTBUM C  HACTOSIIUM
aJIMUHUCTPATUBHBIM PerjlaMeHTOM OCYIeCTB/ISIIOTCS C/IeAyoliue PyHKIUU:

- UHQOpPMHMpOBaHME W  KOHCY/JbTHDOBaHWE  3asBUTe/Ned 10  BOIPOCY
TIpe/loCTaB/IeHUsI MyHULMIIATbHOU YCIYTH;

- 1§puveM 3asB/IeHM U [JOKYMEHTOB B COOTBETCTBUM C  HaCTOSIIUM
aJIMUHUCTPATUBHBIM pPerjiaMeHTOM;

- BblJjaua pe3y/IbTaTOB MpPeJOCTaBAeHUs] MyHULIMIAIbHOW YCIYTH B COOTBETCTBUM
C HaCTOSALLMM aJMUHHACTPAaTUBHBIM PerjaMeHTOM.

I'naBa 3. Cocras, moc/ieg0BaTe/IbHOCTb U CPOKHU BbIINIO/IHEHUSA



aJMHHHCTPAaTHUBHBIX NMPOLe/[yP, TP€00BaHUSA K MOPA/JKY UX BBINO/THEeHHUS, B TOM
yHc/ie 0CO0eHHOCTH BHIMIOTHEHHSI aJMUHUCTPATUBHBIX MPOLie[yP B 3JIEKTPOHHOM

dopme

AJMVHYCTpaTUBHBIE MPOLeAYPHI MPU NPeJOCTaBIeHUM MYHULIMMNAIBHON yCIIyTH
T10 UCITOJIHEHUIO 3allpOCOB I'Payk/iaH M OpraHv3aliii COLMaIbHO-TIPAaBOBOI0 Xapakrepa

36. IlpemocTaBneHrWe MYHMIUMNAJIbHOW YCIyTM BK/IOUaeT B cebs caeAyroiiye
aZIMMHHACTPaTUBHbIE NIPOLIe1yPhI:

1. ipuém U perucTparys 3asBJIeHUs1/3arpoca;

2. aHa/M3 TeEMATUKU 3asiB/IeHUs1/3aripoca 3asiBUTe/el;

3. HampaBjeHuWe TII0 pe3yjbTaTaM pacCMOTpPeHUsl 3asBjIeHUsi/3arpoca Ha
VICTIOJTHEHWE B OPTraHbl U OpraHu3aluu 1o NPUHAZJIeXXKHOCTH;

4. MOArOTOBKA U HarlpaB/leHre OTBeTa 3asBUTeJItO.

5. BblJjlaua 3asiBUTEJ/TI0 pe3yJibTaTa NpeloCTaB/IeHUs MyHULIUNAIbHOU YCIYTH.

briok-cxema ripefjocTaB/eHHsS MyHULIMNAIBHOM YCIYTU TIPHMBe/leHa B MPUJIOKEHUN
Ne 4 K HacTOSILL[EMY aJJMUHUCTPAaTUBHOMY DerjiaMeHTy.

[Ipuem u perucTpanus 3asiB/ieHHs/3arpoca

37. OcHOBaHWeM [JI1 Hayaja AaJAMUHMCTPAaTABHOM NOpoOLieAypbl MpueMa U
pPervcTpaiiy 3asBjeHHs/3anpoca U JOKYMeHTOB (CBefleHHI) sBisseTcsl oOpalrieHue
3asBUTeJISA B aAMUHUCTpaLWIO [IpUuropoiHOro cempCKoro noceneHus ocpesCcTBOM:

1) mmuHoro  oOparmieHusi  3asBUTeNsA  (TIpeICTABUTE/NST  3asBUTENs) C
3asB/IeHHEM/3allpOCOM ¥ ZIOKyMeHTaMHu  (CBe/leHHsIMU), HeoOXOAUMBIMU IS
NpeJiOCTaB/IeHUs MYHULIUTIAIbHOM YCIYTA B aAMUHUCTPAUKU [IpUropogHOro ceibCcKoro
nocesierus 6o B MO (pumman MOILI);

2) TIOYTOBOT'O OTIIPABJIeHUs 3asiBIIeHUs U JOKYMEHTOB (CBeJleHHi), He0OX0JUMBIX
JJ1s1 TIpeI0CTaBIeHUsI MYHULIUMAIBHOW YC/IYTH;

3) HampaB/ieHUs  3asB/IeHMs/3aripoca UM JIOKYMEHTOB  (CBeJeHuW) TIO0
MH(MOPMaI[MOHHO-TeJIeKOMMYHUKAILIMOHHLIM ~ CeTsIM  001llero  /J0CTyma,  BK/IIOUas
pervoHanbHYyH0 HHMOPMaIMoOHHYI0 cucTemMy «EauHbiii moptan Koctpomckoii ob6macti» B
BUJle SJIEKTPDOHHBIX [OKYMEHTOB, IIOAINMCAHHBIX COOTBETCTBYIOLEN 31€KTPOHHOMU
TIOZTUCHIO;

4) HaripaB/ieHWe 3asiB/IeHWsi/3aripoca W [OKYMEHTOB (CBelleHMM) Ha ajpec
opuIManbHOW 37IEKTPOHHOM TIOUTHI aAMUHMCTpauuu [IpuropofHOro CeabCKOro
TOCe/IeHUSI.

38. Tlpu nmuHoM oOpalieHHH 3asiBUTebL oOpariaercss B aJAMHHHCTPALIUAIO
[TpuropogaHoro cenbckoro nocenenust, M®II (pumman MPLI).

CrerjuanucT, OTBETCTBEHHBIN 3a TIPUEM U PETMCTPALMI0 TIOKYMEHTOB (CBe/JeHUN):

1) ymocToBepsieT TUYHOCTh 3asiBUTEJIS;

2) TIpoBepsieT I0OKYMEHT, TI0/ITBePXK/AAIOIINM MTOTHOMOUMS Jivlla, 0Opalljatoierocs
C 3asiBJIeHHEeM O TIpe/IoCTaB/IeHUH MYHUIIUIIA/ILHOW YC/IyTH, B C/ly4yae eC/Id C 3asiB/ieHHeM
O TIpeIoCTaB/IeHUY MYHHULIMIIAILHOM YCIyTy 0bpalijaeTcs TIpe/iCTaBUTe b 3asiBUTEIS;

3) ecsu 3asiBUTe/IeM He TpeAoCTaB/ieHbl KOMUW JAOKYMEHTOB, HEOOXOAUMBIX [Jis



Npe/JOCTaB/eHNs] MYHULIMMAAbHOW YCAyTM MPOU3BOJAUT KOIMUPOBaHWE OPWUIHMHAJ/IOB
JOKYMEHTOB, Y/[OCTOBepsieT KOIMWU [JOKYMEHTOB HAJMUCBhI0 «KOMUS BEpHa», AaTOW,
JIMYHOW MOAMHWCHIO, IITAaMIIOM (TleyaTbio) aAMUHMCTpauuu [IpUropofHOro ceabCKOro
TOCeIeHusT;

4) Ipu OTCYTCTBUY Y 3asiBUTEJIS 3aMI0JIHEHHOTO 3asiB/IeHUsT WIW HelIPaBUJILHOM ero
3aMo/IHEHUM, TIOMOTaeT 3asiBUTE/IF0  3allOJHUTh 3asiB/ieHWe WM  3arojiHseT UX
CaMOCTOSITe/TbHO U TIpe/iCTaB/IsieT Ha MO/IHUCh 3asBUTETIO;

5) B «C/Iyyae BbISIBIEHHUS HEJOCTaTKOB YBeAOMJISIET 3asBUTeNsI O HaJIUuWAU
MPensaTCTBUN /11 TIPeJOCTaBJIeHUS MYHUIMINIATBHOM  yC/IyTH, OOBSICHAET eMy
coZiep>KaHre BbISIBJIEHHBIX HEJJOCTATKOB, TpejjiaraeT MPUHATh MepPhI 110 UX yCTPaHEeHUIO.
[Ipu xenaHWY 3asiBUTE/ISI YCTPAHUTh HEJOCTAaTKU W TIPEISTCTBUS, TpepBaB IPOLEAYPY
1oJjauy 3asiBlieHUsT U JOKYMEHTOB (CBeleHWUW) /i MpeAOoCTaB/JeHUs] MYHULMIIA/IbHOU
yC/IyTH, BO3BpalllaeT eMy 3asiBjieHMe U MpeCTaB/ieHHbIM WM KOMIIJIEKT JOKYMEHTOB.
Ecnu 3asiBuTens HacTavMBaeT Ha TpuUeMe 3asiBIeHUs] U [JOKYMEHTOB (CBeleHuM) /s
NpeJiOCTaB/IeHUsI MYHULWIIAJbHOW YCIyTU, NPUHUMAaeT OT Hero 3asiBJeHue BMecTe C
Npe/iCTaB/IeHHbIMU JIOKyMeHTaMH (CBeJleHUsIMU), MPU 3TOM B PacIlMCKe O MOJy4eHUuU
JNIOKYMEHTOB (CBe/leHUM) Ha TMpeJ0CTaB/ieHre MYHULIUNAJbHOU YC/IyrHM TPOCTaB/IseT
OTMETKY O TOM, UTO 3asiBUTE/I0 [JaHbl Pa3bsCHEHUSI 0 HEBO3MOKHOCTU TPe/I0CTaB/IeHUS
MYHULIUMNAJIBHOM yCAYTM W OH TIpeAyrpexJeH O TOM, UYTO B MpeJ0CTaB/JIeHUN
MYHUIUTIaTBHOU YCIYTH eMy Oy/leT 0TKa3aHo;

6) TpMHMMaeT W perucTpupyeT IIOCTYyIIMBIlIee 3asiBjieHWe/3alpoC B «yKa3aTb
HavMeHOBaHHe >XyYpHaJia, B KOTOPOM PEerduCTPUPYeTCs MOCTYIUBILIEe 3asiB/IEHUEY;

7) CKaHWpyeT IMpe/OoCTaB/eHHbIe 3asBUTE/IEM 3asiBieHHe/3arpoC U [JOKYMEHTbI
(cBemeHms), 3aHOCHUT S/EKTPOHHbIE 00pa3bl [JOKYMEHTOB B YUYETHYIO KapTOUKY
oOparieHrst 3/IEKTPOHHOTO JKypHa/lla peructpaiuyd obpareHud (MpH  HaIWMUWA
TeXHUYECKUX BO3MOXKHOCTEN);

8) uHbopMUpPYeT 3asBUTeNIsT O CPOKaX M Crocobax TMOoyueHus: MyHHIUITaTbHOU
YCIyTH;

9) B (lyyae MOCTYIUIEHWS TIOJTHOTO KOMIJIEKTa [JOKYMEHTOB, MepefaeT UuX
CTeLUaNrCcTy, OTBeTCTBEHHOMY 3a MCIOJIHEHUe 3arpoca/3asiB/IeHus;

B cnyuae obpaitjenus 3assurtens B M®LI, crieruanvct M®LI, oTBeTCTBeHHbIN 3a
rMpyeM U PerucTpaiui0 JOKyMEeHTOB, T[epefaeT JMYHOe [efi0 3asBUTeNIsI B
YCTAHOBJIEHHOM MOPSiZIKe B aIMUHUCTPALMIO [IpUropoIHOro cebCKOro noceaeHus.

39. Tlpu mnocTyruieHUM 3asiBlieHds TI0 TI0YTe CIeLiMajuCT, OTBETCTBEHHBIA 3a
J1eJIOTIPOM3BO/CTBO, BCKPbIBAeT KOHBEPT W PErdCTpPUpPYeT IOCTYyIMBIIee 3asiB/ieHUEe B
«KypHasie BXojsdllleld KOpPpecroHZeHLMW» W B TIOPsiiKe  ZeJ0TpOM3BO/ICTRA,
YCTAHOBJIEHHOM B aAMUHUCTpaluu [IpuropofgHoro ceibCKOro MocCeneHus mnepejaeT
3aperuCTpUpPOBaHHbIA KOMILIEKT JOKYMEHTOB CIEeLUaJUCTy, OTBETCTBEHHOMY 3a TNpueM
Y PETUCTPALUIO JOKYMEHTOB (CBeZIeHUH).

CrerjuanucT, OTBETCTBEHHBIN 3a TIPUEM U PETMCTPALMI0 TIOKYMEHTOB (CBe/JeHUN):

1) ckaHUpyeT npeoCTaB/IeHHbIE 3asiBUTE/IEM 3asiB/IeHUE U JOKYMEHTHI (CBeJjeHHs ),
3aHOCHT 3JIEKTPOHHbIe 00pa3bl JOKYMEHTOB B YyUeTHYIHO KapTOuKy obparieHus
9JIEKTPOHHOTO JKypHa/la pervcTpaiuu ooOpaijeHuid (Mpyd HaIUUMKA ~ TeXHUUeCKUX
BO3MO>XHOCTEMN);



2) B (CJiyyae TOCTYIUIEHUSI TIOJIHOTO KOMIUIEKTa [OKYMEHTOB, IiepefjaeT WX
CTeLjMa/IMCTy, OTBeTCTBEHHOMY 3a MCIIOJIHEHVe 3asiBJIeHWN/3allpOCOB Ha OKas3aHue
MYHHULIUNATBHOU YCIyTH;

3) B «ayuyae TMOCTYIUIEHHS HEMO/JHOTO KOMIUIeKTa [JOKYMEHTOB, 3asiBUTEJIb
yBeJIOMJISIETCS O HA/IMUUU MIPENSITCTBUM /1S TIPeA0CTaB/IeHUs MYHULIMTIAIbHOW YCIYTH, C
rpe/iyIo’KeHUeM MPUHSITb Mepbl 110 UX YCTPaHEHUIO.

40. MakcuMa/bHbIM CPOK BBITIO/THEHUS aJ]MUHUCTPATUBHBIX JIeMCTBUM COCTaBJISIET
15 MuUHYT.

41. MakcumanbHbld CPOK  BBITIOJIHEHUSI  aJMUHUCTPAaTUBHOW  TIPOLIeAYPbI
COCTaBJIsIeT 3 Ka/leHJapHbIX JIHS.

42. OcobeHHOCTH TIpYeMa 3asiB/ieHHs1/3anpoca MoayueHHbIX OT 3asiBUTeIsi B (popme
3JIEKTPOHHOTO ZJOKYMEHTa.

[Ipy nocTymnjeHuW 3asiBjieHUs B 3JIEKTPOHHOM ¢opMe uepe3 pervoHaabHYHO
uHbOpMaI[MOHHYI0 cucteMy «Emqunbii  moptan KocTtpomckoit obmacti» — Wiu
opuIMaNbHYI0 3/7eKTPOHHYIO TOUTy aJAMUHUCTpalUu [IpuropogHoro ceabCKOro
MoCesIeHus1 CHeLUaluCT, OTBEeTCTBEHHBIM 3a MNpPUEM U PEerucTpaluio JOKYMEHTOB
(cBeneHuIi), OCYIECTB/sIeT TMpUEM 3asiBeHMs/3aripoca W JOKYMEHTOB (CBe[ieHuM) C
yUeToM CJIeAyIOLUX 0COOeHHOCTeH:

1. odopmssieT 3asiBjieHHe U 3/IEKTPOHHBIe 00pa3bl TMOMYUEHHBIX OT 3asiBUTEJIS
JNOKYMEeHTOB (CBefieHWI) Ha OyMa)kKHbIX HOCHUTENSIX, 3aBepsieT WX HaJIHCHI0 «KOTMHS
BepHa», JaTOW, MOANWCBI0 W TMevaTbl0 aJMUHMCTpaLuy [IpUuropogHOro ceybCKOro
TIOCe/IeHNs.

2. perucTpupyeT 3asiBlieHMe/3alpoC B «yKa3aTb HaWMeHOBaHWe >KypHasjia, B
KOTODOM PEerucTpUpyeTcs TIOCTyIMBILIee 3asBjeHue». Perucrpanusi 3asB/eHUs,
chOpMUPOBAHHOTO U OTIIPABJIEHHOTO Uepe3 pervoHalbHYI0 UH(POPMALMOHHYI0 CUCTEMY
«Epunbiit mopran Koctpomckoit obnactv» WM OQUIMAIBLHYIO 37€KTPOHHYIO TIOUTY
a/IMUHHCTPALIUY B BBIXO/HbIE [HU, Mpa3JHUYHbIE [HU, IOCTe OKOHUaHHUs pabouero AHs
corjiacHo Tpaduky paboTbl agMUHUCTpALUMU I[IpUTOPOAHOTO CeTbCKOTO TIOCe/IeHUsT
TIPOM3BOJUTCS B CJIeAYIONHI pabOumii 1eHb;

3. OTKa3blBaeT B perdcTpaluu 3asBjieHusi/3anpoca (C  MOC/IeAYHOLIUM
HarpaB/ieHUeM yBeJJOMJ/IeHUs B 3/IEKTPOHHOU (POopMe) B C/lydasix ecyu:

3asiB/ieHre/3arpoc Tpe/CTaBAeHo C HapylleHueM [lopsiika mojjauu 3asiB/ieHUN B
3/IEKTPOHHOM BUJE, YTBEP)XAEHHOro Tpuka3om MwuHIKOHOMpasButusa Poccuu ot 14
sauBaps 2015 roga Ne 7;

eCJ/I 3asiBJIeHre TIOCTYMUIIO C MyCThIMU TOJISIMU;

K 3as1BJIEHUIO B 3JIEKTPOHHOM (hopme MpUKperieHbl CKaHUPOBaHHbIE 3/1eKTPOHHBIE
o0pasbl IOKYMEHTOB, He COOTBETCTBYIOI[HE TEepeUHI0 JOKYMEHTOB, HeOOXOAUMBIX [JIs
NpeJi0CTaB/IeHUs MYHULIUTIAIbHOM yC/IYTH, NPeJyCMOTPEeHHOMY MYHKTOM 14 HacCTOSIIero
aJMUHUCTPATUBHOIO perjiaMmeHTa.

He mo3znHee aByx pabouux AHeM CO [AHsS TpeACTaB/eHUS TaKOTO 3asiBJIeHUS
YIIOJTHOMOUEHHBbIA OpraH HaripaB/isieT 3asBUTEeII0 Ha yKa3aHHbIM B 3asBJ€HUU aJipec
3JIeKTPOHHOW MOUTHI (MPU HA/WUWK) 3asiBUTEJISI WM WHBIM yKa3aHHbIM B 3asiBJIeHUU
criocoboM yBeloMieHHe C YyKa3aHWeM [IONyIlleHHbIX HapyllleHuii TpeOoBaHUi, B
COOTBETCTBUU C KOTOPBIMU JIOJKHO OBITh TIPE/ICTAaB/IeHO 3asiB/IEHUE;

4) yBejomsisieT 3asiBUTe/IsI IyTEM HarlpaBleHUs YBeAOMJIEHUSI O TOJyYeHUU



3asB/IeHWs/3arpoca,  MOAINMCAHHOTO  37IEKTPOHHOM  TOJAIHWCBI)  CIeLyavcTa,
OTBETCTBEHHOTO 3a TMpHeM U perucTpaluyro JOKYMeHTOB (cBeleHUM) (panee -
5JIEKTPOHHAsl ~ paclucka). B yBegomieHMM O TIOMy4yeHUM  3asiB/IeHUs1/3ampoca
YKa3bIBAalOTCS BXOZSIIMN PErMCTPALMOHHBIM HOMeED 3asiB/eHus, JaTa T0Jy4YeHus
3asiB/IeHHs] W TlepeuyeHb TMpularaeMbiX K HeMY [JOKYMEHTOB (CBeJeHUU), a Takxke
repeyeHb HauMMEHOBaHWM  (aiyioB, TMpeJACTaBIeHHbIX B (opMe 3/IEKTPOHHBIX
JOKYMEHTOB, C YyKa3aHMeM HuX oObema. YBeJjoOM/ieHHe O TIOJlydyeHU! 3asiBeHust
HampaBJ/IsSieTCs] YKa3aHHLIM 3asiBUTe/leM B 3asiB/ieHWM CIOCcOOOM He To3/Hee pabouero
[IHs, C/IeIYIOLLero 3a JHeM MoCTyIvieHus 3asBieHus B OMC;

5) mepefaeT CcrieLyaaMCTaM aJMUHUCTPALMM  3aperuCTPUPOBAHHBIM KOMILIEKT
JIOKYMEHTOB.”

CpOK HCITO/THeHUsI aIMUHUCTPAaTUBHOM MpOLie[yphl — He TI03AHee 2 pabouux JHeH,
C/IeIYIOIIUX 3a JHEM TTOTyUeHHUs 3asiBIeHUSI.

43. Pe3ysibTaTOM UCMOJIHEHUS] aIMUHHACTPAaTUBHOW MPOLIeyPhI SIBJISIETCS TIPUEM U
perucTpalusi B JKypHaje, B KOTOPOM PEerucTpUPYeTCsl MOCTYMUBIIEe 3asiB/IeHHE»
3asiB/IeHMs/3arnpoca O TIpeJoCTaBAeHUA MYHULIUMAJIBHOU YCIYTd C TpWaraeMbIMU K
HEMY JIOKyMeHTaMU (CBeJleHUsIMH) U Tlepefiaua UxX CIel[dajicTaM aJjMUHUCTpAI|H, 00
yBeZlOM/IeHHe 3asiBUTEJIsI B 37IeKTPOHHON (hopMe 00 OTKa3e B perUCTpal[iy 3asiB/IeHUs.

MakcuMasibHbI CPOK WCIIOTHEHHUs aJJMUHUCTPAaTUBHBIX JEeMCTBUM COCTaB/sieT 15
(MUHYT, 4acoB).

MakcuMasibHbI CPOK UCIIOJIHEHUS] a/MUHUCTPAaTUBHOM TIPOLieAlypbl COCTaB/seT 2
paboumx JH.

AHanu3 TeMaTUKU 3asiB/IeHUs1/3aripoca 3asiBUTe/1en

44. OcHOBaHWeM JjIs1 Hauajaa aJMUHUCTPAaTUBHOM MpOLeJypbl aHa/IM3a TeMaTHUKU
3asBJ/ieHUs/3arpoca  3asBUTeJI  SIBJISIeTCS  [I0JIyYeHWe [JIaBHbIM  CIeLlaJuCcTOM
aJMUHUCTPALIUM, OTBETCTBEHHbIM 3a WCIIOJIHEHMEe 3arpoca, KOMIUIEKTa [JOKYMEHTOB
3asiBUTEIS.

45. T'/aBHBIM CHeluaIucT aJAMUHUCTpaldd, OTBETCTBEHHBLIM 3a UCIIOJIHEHUe
3asBJ/IeHus/3arpoca:

1) mpoBoAWT aHa/MW3 TeMaTUKW TIOCTYMUBIIUX 3allpOCOB C MCIOJ/Ib30BaHUEM
VMMEIOLLIMXCSl apXWMBHBIX CIPABOYHUKOB B TPAJWLMOHHOM W 3/J€KTPOHHOM ¢opMme,
cofepKalllux CBelleHWss O MeCcTax XpaHeHUs [JOKYMeHTOB, HeoOXOAUMBIX [Jis
VICTIOJIHEHMs 3arlpoCcoB 3agBuTesis. [Ipy 3TOM orpepenseTcs:

a) TPABOMOYHOCTH TIOJIydeHUsI 3asiBUTe/IeM 3arpalivBaeMod WH(pOpMaLuud C
Y4eTOM OTrpaHUYeHWM Ha TpefoCTaBleHue CBeJeHWW, COJep KalluX rOCyJapCTBEHHYHO
TaliHy U CBefleHUs1 KOH(U/IeHI[MaTbHOTO XapaKTepa;

0) cremeHb TIOJIHOTHI CBeJEHWM, COZEPKAIUXCSI B  3ampoce 3asBUTE/IS,
HeoOXOMMBIX [I7Is1 IPOBe/IeHHsT TIOMCKOBOM paboTHI;

B) MECTOHAxXO)K/IeHWe apXWBHBIX [JOKYMEHTOB, HEOOXOAMMBIX /Il WCTIOTHEHUS
3arpoca IoJ/ib30BaTess;

r) aZjpeca KOHKDETHBIX OpPraHOB M OpraHu3aliui, Kyja MO0 TIPUHAJ/IeXXHOCTH
C/leflyeT HarpaBUTh Ha WCIIOJTHEHUe 3arpoC 3asiBUTeJIS.

2yK(:lSI;IBaETCH B TOM Cj1y4ae, eCcjii BHDEFHCTpHpOBaHHBIP’I KOMIUIEKT JOKYMEHTOB IepeAaeTcCs APYromMy Crie[uaanucTy



2) TIpoBepsieT HalIWude II0JTHOMOYUHK Ha IIpaBO oOOpaleHusi C 3ampocoM O
NpeJiOCTaB/IeHUH TOCYJapCTBEHHOM yCayrd (B Cjiy4yae, KOrja 3asiBUTeJIEM SIBJISIeTCS
IOpUINUECKOe M0 WIKM B C/ydae, KOTJa C 3ampocoM oOpailjaeTcsi TpeCcTaBUTeNh
3agBUTeENS) U UX O(POPMIIEHHE;

3) ocyiecTBisseT cO0Op HEAOCTAIOIMX [/ TIPeOCTaB/IeHHsI TOCYJapCTBEHHOU
yCJIyTH IOKyMEHTOB, MMCbMEHHO 3allpalivBaeT 3asiBUTe/Is 00 yTOUHEHWH U [JOTIOTHEHUN
3arpoca HeoOXOAUMBIMU [I7Is1 €r0 WCIIOHEHUS] CBeJIeHUsSMU B Clydae OTCYTCTBUSI B
3amnpoce 3asiBUTeS JOCTaTOUHBIX JAHHBIX [I/I1 OPraHU3aliuM BbISIBJIEHUS 3arpalliviBaeMou
vH(OpMaluKM B apXuBax, HEUETKO, HelpaBWIbHO CPOPMYJIMPOBAHHOIO 3arpoca.

46. MakcuMaJibHBIM CPOK BBIMIOJTHEHUS aIMUHUCTPAaTUBHBIX AeMCTBUU 1 [jeHb

MakcuMasibHbld CPOK BBITIOJIHEHUSI aIMMHUCTPAaTHBHOW TIpoLieAlypbl aHa/iu3a
TeMaTHKH 3aITPOCOB 3asiBUTE/IEN COCTaB/sAeT 3 pabounx JHS.

HanpaBneHI/Ie I10 pe3yJ/ibTdTaM paCCMOTDEHUA 3asiBJ/IeHUs/ 3dl1poCa Ha UCIIO/IHEHHEe
B Opradbl 1 OPraHv3alivy 110 NPpHUHAA/Ie>KHOCTH,

47. OcHOBaHMEM /i1 Hayaja aJMUHUCTPAaTUBHOW TIPOLIeAYPhbl HarpaB/ieHue
3aMpoCOB MO TIPUHAJJ/IEXKHOCTU SIBJISIETCSl HanpaBjeHWe M0 UTOraM aHaju3a TeMaTHUKHU
TIOCTYMNUBIILIET0 3asiB/IeHMs1/3arpoca 0 MPHUHA//Ie)KHOCTH B OpraHbl M OpPraHu3aliuu TIpu
Ha/IMUUU Y HUX apXUBHBIX IOKYMEHTOB, HeOOXOZIMMbIX /ISt UCITO/THEHUS 3aripoca.

[To uToram aHamv3a TeMaTUKHX MOCTYNUBIIMX 3asiBJIEHWI/3alIPOCOB TOIb30BaTeeu
CreLUaauCT afMUHUCTpaLy [IpuropofHOro cesibCKOro noceieHurst HarpasJisieT:

1) mo TemaTMuecKuMM 3ampocaM — Ha WCIOJHEHWe T10 TIPUHAAJIe)KHOCTU B
rocyAapCTBeHHble, MyHULIUIa/bHbIe apPXUBbI, TOCYZApPCTBEeHHbIe OPraHbl U OpraHu3aliuy;

2) MO COLMaJbHO-TIPaBOBBIM 3arpocaM — TI0 TIPUHA/JIeXKHOCTU B OpraHbl U
OpraHv3aliyd TIPU HAJIMUMM y HUX [JOKYMEHTOB, HEOOXOAWMBIX [/ HWCTIOTHEeHUs
3arpocCoB,

CrieLia/IMCT MUCbMEHHO yBeJOMJIsseT aBTOpa 3arpoca O Halpas/eHWH 3arpoca Ha
VICTIO/THEHHE T10 TIPUHA//IEXKHOCTU B TOCYJapCTBEeHHbIE OPraHbl U OPraHU3aliuu.

48. T'ocygapcTBeHHble OpraHbl UM  OpraHu3aluM, TrOCy[apCTBEHHble U
MYyHHUILIUMA/TbHbIE apXWBBI M0 pe3y/bTaTaM PacCMOTPEHMs 3arpoca, TMOCTYIUBILEr0 U3
aMUHUCTpalUu [IpUropoZiHOTO Ce/bCKOrO TMOCe/ieHusl, TOTOBST WH(GOPMalOHHbIe
MaTepuanbl (MH(OPMALMOHHbIE TMHCbMa, APXUBHbIE CIIPAaBKHU, APXWBHBIE BBIMTMCKU,
apXUBHbIe KOMHH, TeMaTUuecKre TepeyHy, TeMaThuueckre MoAO0pKH KOIWM apXUBHBIX
JOKYMEHTOB, TeMaTUueCKde 0030pbl apXWBHBIX [JOKYMEHTOB), OTBEThbI 00 OTCyTCTBUU
3arpailivBaeMbIX CBe/leHHI, peKOMeH/Jal[iH O Aa/JbHeNIINX MyTsIX MorMcKa HeoOX0oAnuMOi
vHbOpMallUM W HarpaB/IslOT WX B aAMUHUCTpaLuio [IpUropofHOro CeabCKOro
TIOCeJIeHNs].

B cnydae eciu 3arpaiiiiBaeMasi “HGOpMaIisi He MOKeT OBbIThb TIpe/joCTaB/ieHa B
cpok, 30 Ka/leHAApHBIX [Hed, u3-3a HeOoOXOAWMOCTU IIPOBeJEHHS MacIITabHOM
TIOWCKOBOM PabOTHI TT0 KOMITJIEKCY apXWUBHBIX JOKYMEHTOB, CITeL[HA/TCT aJIMUHHACTPALIAN
[IpUropofHOTO CeNMbCKOTO TIOCe/ieHUsi YBeJOMJ/IsieT 3asiBUTeNsi O HeoOXOAWMOCTH
MpOJ/IeHUs] Ha OIpe/ieJieHHbIM CPOK PacCMOTPEHHsl 3arnpoca He Mo3JHee yeM 3a 3
Ka/IeH/IapHbIX [IHS /10 WCTEeUeHUs] CPOKa, YCTAaHOBJIEHHOTO C MOMEHTa perucTparjuu
3asiBJIeHUS.



49. T'ocynapCTBeHHbIe OpPraHbl M OpPraHU3aluM, WCMHOJHSIOLIMEe MOJyYeHHBbIM OT
afMUHUCTpauuu [IpuropofHOro CenbCKOrO TOCe/IeHHsT TeMaTUYeCKUW 3amnpoc, M0
WUTOTaM BbISIBJIEHWsI  3arpalivuBaeMoil MHGOpPMAalMM TOTOBAT  HH(OpMal[MOHHbIE
Marepuasbl (MH(QOpPMAaLMOHHBbIE TIHMCbMa, apXWBHbIE CIPAaBKW, AapXWBHbIE BBIMKCKHY,
apXWBHbIE KOTIMH, TeMaTUUeCKHe TepeuHH, TeMaThuuecKre MOoAOO0PKH KOIHH apXWBHBIX
JNOKYMEHTOB, TeMaTHUeCKhe 0030pbl apXWBHBIX JTOKYMEHTOB), OTBET 00 OTCyTCTBUU
3arpaliMBaeMbIX CBeJleHHH, peKOMeH/al[iy O JanbHeHIIMX NyTAX MorMcKa HeobxoauMow
MH(pOpMaLMK, KOTOpble HArpaB/sIOTCS HEeNOCPeJCTBEHHO B ajpeCc aJMHUHHCTpaLUu
[IpyUropoZiHOrO CeabLCKOro MoceneHusl.

50. OpraHbl ¥ opraHy3alldy 10 UTOTaM BbISIB/IeHHUs 3arpailiviBaeMoii MHGOopMaLu
M0 COLIMA/IbHO-NIPABOBBIM 3alipocaM TOTOBSIT MH(OPMAaL[MOHHbIe MaTepuasbl (apXUBHbIE
CTIpaBKM, AapXWBHbIe BBLIMIMCKH, AapXUBHbIe KOIMH), OTBeTBI 00 OTCYTCTBUH
3arpailiMBaeMbIX CBe/leHHI, peKOMeH/ al[iH O Aa/TbHeHIINX MyTSIX MOMCKa HeoOX0AuMOM
MH(OpMaL1K, KOTOpPbIe HalpaB/IsIFOTCSl HEITOCPeCTBEHHO B aJjpec 3asBUTEJISI.

B ciiyuae He06X0JUMOCTH CIIeL[UATUCT aMUHUCTPAL[UK [IpUropoiHOro cenbCKoro
MOCeJIeHWsT MOJKeT 3arpalivBaTh y OpraHU3al[MK-UCIIOJIHATe/ e KO OTBETOB O
pe3yJsibTaTax paCCMOTPEHUS 3alpOCOB 3asBUTEJIEH.

51. MakcuMa/bHbIM CPOK BBITIO/THEHUSI a[MUHUCTPAaTUBHBIX AeMCTBUM 1 yac.

MakcuMasibHbI CPOK BBITIOJTHEHUS] aIMUHHACTPAaTUBHOM MPOLIelypbl  COCTaBJISIET
3 pabouux fHs.

HOAFOTOBK& W HaITpaBJ/IeHKE OTBETA 3adBUTE/IIO

52. OcHoOBaHveM /i1 Hayaja aJMWHUCTPAaTMBHOM TMpOLIEAYPbl MOATOTOBKHA W
HarpaB/IeHWe OTBETOB 3asiBUTEJNI0 SIBJIIETCSl TIOJTyUyeHHe CreLyaJvuCcTOM, OTBETOB U3
rOCyJapCTBeHHbIX OPraHOB W  OpraHu3alud, OL€HKU TIOJIHOTBl  TTOJTyYeHHOU
rvHbopMaluu.

53. Cneumamuct agMUHUCTpanuu [IpUropogHOro  CesbCKOro — IOCe/ieHus,
OTBETCTBEHHBIM 3a WCIOJIHEHWEe 3alpoca aHaJu3UpyeT TIOJyueHHble OTBeThl U3
roCyJJapCTBEHHBIX OpPraHOB, W OpraHU3alliii, OlleHUBaeT TMOJHOTY WH(opMaumu. Ha
OCHOBEe OTBETOB IOTOBUT MH(OPMAI[MOHHOE THCbMO WIX WH(GOPMAlMOHHOEe MUCBMO C
TIPUJIO’KEHWeM TMOCTYMUBIIMX HH(POPMAIJMOHHBIX MaTepyaioB (apXWMBHBIX CIPABOK,
apPXVBHBIX BBINMMCOK, AapXUBHBIX KOMWK, TeMaTUYeCKUX I[lepeyHer, TeMaThueCKUxX
Moi00POK  KOTMMWM  apXMBHBIX JOKYMEHTOB, TeMaTHyeCKMX O0030pOB apXWBHBIX
JOKYMEHTORB) 3a IMOATMUCHIO I71aBbl aAMUHUCTPALIUU B TeUeHUU 3 paboumnx JHe.

54. Ilpy OTCyTCTBMM  3arpallMBaeMbIX CBeJileHUA B  aJMHUHUCTPALIUU
[TpUropoIHOTO CeNbLCKOTO TIOCeieHUst CIel[daucT WHPOpMUPyeT 00 3TOM aBTopa
3asiB/IeHHMs/3arpoca U TIpU BO3MOXXHOCTH, JaeT PEeKOMEHZALMU M0 WX Ja/lbHeulnemy
TIOMCKY, HarpaB/sieT UH(OpMaLMI0 0 MecTe (ax) XpaHeHUs] UHTepPeCyrIUX JOKYMEHTOB
B TeueHHHU 3 pabouux IHel;

Bblﬂaqa 3adBUTE/IHO pe3yJibTdTd IIpea0CTaB/JIEHUA MYHHL[HHaHbHOﬁ yaIyru.



55. PaccmoTpeHue 3asiByieHust/3anpoca 3asiBUTe/Isd CUMTAeTCs 3aKOHUEeHHBIM, eC/iv
JlaH OTBET TIO CYIIIeCTBY 3aIipoca, o HeMy TPUHSTHI HeoOX0uMble Mepbl, aBTOP 3arpoca
TIPOMH(OPMHUPOBAH O pe3y/bTaTaX PaCCMOTPEHHUSI.

['MaBHBIM CrielUaIuCcT aJMUHUCTPaALA [IpUropofgHOro CeibCKOro TOCeIeHus,
OTBETCTBEHHBIN 3a UCIOJIHEHHE 3arpoca, YBeJOM/IsIeT

1) 3asBuTens o0 OKOHYAaHWM XOZA TIPeJOCTAB/IEHUSI T'OCYZAPCTBEHHOW YCIYTH
MOCpe/ICTBOM HarlpaBJieHusl 3asiBUTeJTtO JIt0ObIM 13 criocoboB (TenedoH, nmoyra, dhakc uim
TIOCPEe/ICTBOM OTIIPABKU COOTBETCTBYIOIETO CTaTyca B pa3fen «J/IMuHbIM KaOuHeT»),
YKa3aHHBIX B 3alIpoCe CBeJ|eHUN;

2) BpyuaeT (HaripaBJ/isieT) 3asiBUTe/0 (ITOUYTOBBIM OTIPaB/eHHEM, B 3JIeKTPOHHOU
dbopmMe U T.1.) JOKYMEHT O MpeJoCTaB/JIeHUU rOCyJapCTBEHHOW YCAYTH C TIPUIOXKEHUEM
MH(MOPMAIIMOHHbIX MaTepuanoB (MH(GOPMALIMOHHBIX THMCEM, AapPXUBHBIX CIIPaBOK,
apXVBHBIX BBIMMCOK, AapXUBHBIX KOMWK, TeMaTUYeCKUX I[IepeyHer, TeMaThuueCKUxX
1Mo00pPOK, KOMWN apXWBHBIX [JOKYMEHTOB, TeMaTH4eCcKMX 0030pOB apXWUBHBIX
JNOKYMEHTOR), TUOO OTBeTa 00 OTCYTCTBUM 3allpallliBaeMbIX CBe/|eHHM, PeKOMEeHIAINU O
JaTbHeUINX Ty TAX TIoMCKa HeobxoqumMon nHdopMaiu

3) mepezaeT [e/0 CHELUAJNCTy, OTBETCTBEHHOMY 3a [€JI0NPOU3BOACTBO, /IS
MOCJ/IeyIOLEeN ero perucTpalyu U nepejjau B apXuB.

B cnyuae wu3bsABneHUs >kKenaHUs 3asBUTesieM (TIpe/iCTaBUTe/IeM 3asiBUTEJIS)
TOJIYUUTh pe3yJibTaT MpejocTaBieHuss ycayrd uvepe3d OI'KY "MO®IL" crmenuanucr,
OTBeTCTBEHHbIM 3a BbIZAUy JOKYMEHTOB, MepefjaeT COOTBETCTBYIOLIUE [JOKYMEHTHI B
yCTaHOBJIeHHOM Tiopsigke B OI'KY "M®I1".

56. MakcrManbHbIM CPOK UCTIO/THEHUS] a[MUHUCTPAaTUBHBIX AercTBUM 30 MUHYT.

MakcuManbHbIH CPOK HCITOJTHEHUS aJMHHUCTPAaTUBHOM mpoljeaypbl 1 pabounii
JleHb.

I'naBa 4. Ilopsaaok u (opMbI KOHTPOJIA 3a Mpe0CTaB/IeHUueM
MYHUIMTIA/IbHOU YC/IYTH

57. Tekymuii KOHTpPO/b COO/IO/IeHUs UM  HWCIIOJTHeHWs] OTBeTCTBEHHbIMU
JO/DKHOCTHBIMM  JIMLIAMUA ~ aJJMUHUCTpAaLiMd  [IpUropoiHOro0 CenbCKOro  T0oCe/ieHust
TIOJIO’KEHUM HACTOALLero aJMUHUCTPAaTMBHOIO perjiaMeHTa Y WHBbIX HOPMAaTMBHBIX
TIPABOBLIX aKTOB, YCTaHaB/IMBAIOIIMX TpebOBaHUS K TPe0CTaB/IeHHI0 MYHHULUTIATbHON
ycayru (manee — TeKyIIMA KOHTPOJb), OCYILECTBJ/SIETCS TJIaBOM aJMUHHUCTpALIUU
[IpUropoZiHOTO CeMbCKOro MOCeIeHNs, a B IepUO/, ero OTCYTCTBUSI 3aMeCTUTEJIEM TJ1aBbl
aZIMUHHCTPALIAH.

58. TeKyIMii KOHTPOJIb OCYILeCTBJIAeTCS IyTeM IPOBeeHUs NIPOBEPOK C Lie/IbI0
BbISIBJIEHUSI W YCTpaHeHWs] HapylleHWd T[paB 3asBUTe/ed, a TakKe UHbBIX
3aMHTEPeCOBaHHBIX JIUI| (TpaXkaaH, WX OOBeAMHEeHWW W OpraHW3al[iii, YbM TIpaBa H
3aKOHHbIE UHTEepPeChl HapyIleHbI MMPY NpeIoCTaB/IeHUH roCy/1apCTBEHHOM yCIyTH) (ganee
— 3aMHTepecOoBaHHbIe JIMI[A), PaCCMOTPEHMs, TOATOTOBKH OTBETOB Ha oOOpalreHus
3asiBUTeJIel U 3aMHTepeCOBAHHbBIX JIUI].

59. TIIpoBepku MOryT OBITb IIJIAHOBBIMU - OCYI[€CTBJSITbCS Ha OCHOBaHUU
NporpaMM IIDOBEPOK - W BHeIulaHOBbIMU. [Ipv mipoBefieHMM TNPOBEPKHM MOTYT



paccMaTpyBaTbCS BCE BOMPOCHI, CBA3aHHbIe C TIPeAOCTABJIEHUEM MYHHULMIAIbHOU
YCIYTH - KOMIIEKCHBIE TIDOBEPKH, WU OTAe/IbHbIe BOMPOCHI - TeMaTUYeCKUe MPOBEPKHU.

BHerilaHOBasi TIpOBepKa IIPOBOAMWTCS B CBSI3M C KOHKPETHBIM oOpalijeHreM
3asiBUTeJIsl, MOCTYIUVIEeHWeM HWH(OpPMal[id OT 3aWHTEePeCOBAHHBIX JIWL] O HapyILIeHUun
JeMCTBYIOLIETO 3aKOHO/jaTe/TbCTBa MPU MpPeI0CTaBIeHUH MyHULIMMA/TIbHOU YCTYTH.

60. KoHTposb 3a TOJHOTOM W KaueCTBOM MpPeAO0CTaB/JeHUsI MYHULIUMNAJIbHOU
yC/IyTH BK/IFOUaeT B ceOsi:

- TIpoOBeJieHre CIy)KeOHBIX TPOBEPOK B Cyuae TOCTYIIeHUs »Kanob Ha JehcTBUs
(be3meticTBUE) JOHKHOCTHOTO JIMLIA TIPY MIPeJ0CTaBIeHUN MyHULUIA/TIBHON YCIyTH;

- BBbISIBJIEHWE W YCTpaHeHWe HapylleHWuM MpaB TPaX[JaH, HOpPUAAYECKUX JIHL],
VH[VBUIYaJIbHBIX TIPeANPUHUMATe/eN.

61. [lna mipoBesieHWsi TPOBEPKU (hOPMUPYETCS KOMUCCUS, AesiTeIbHOCTh KOTOPOU
OCYLLeCTB/ISIETCSI B COOTBETCTBUUM C IUIAHOM TMPOBeJeHUs TPOBepPKU. Pe3ysbTarhl
JesiTeNTbHOCTU KOMHUCCHM O(OPMJISIFOTCS B BHUJE CIIPAaBKU, B KOTOPOW OTMeuaroTCst
BbISIB/IEHHbIE HEJJOCTAaTKU U MPeJIOKEeHUsI M0 UX ycTpaHeHH0. CripaBKa MOJMMChIBAeTCs
ripefcesaresieM KOMUACCUU.

62. IlepcoHanbHasg OTBETCTBEHHOCTb [O/DKHOCTHBIX JIML[ aJMHAHUCTPALIUU
[IpUropoHOro CeNbCKOro MoceaeHus 3aKpervisieTcsl B UX JO/DKHOCTHBIX perjiaMeHTax B
COOTBETCTBUM C TpeOOBAHUSIMU 3aKOHO/aTe/IbCTRA.

63. 10/OKHOCTHBIE Jiilia aJfMUHUCTpaLMUi [IpUuropogHoro cebCKOro rocejieHus B
C/lyyae HeHazyie)KaluxX MpejoCTaBieHUss MyHULMNAAbHOW YCIYTH U (WM) UCTIOTHEHUS
CyKeOHBIX 00s3aHHOCTEM, COBEpIIIeHNs TIPOTHUBOIIPABHLIX AelcTBUM (Oe3/1elicTBUS) IIpU
TIPOBEe/JIeHNH TPOBEPKU HECYT OTBETCTBEHHOCTb B COOTBETCTBUMH C 3aKOHOZATETbCTBOM
Poccurickon ®eneparum.

64. AgmunHuctpauus [IpuropofHOro cebCKOro rocejieHusl BeJeT yuyeT CjlyuyaeB
HEeHa/IJIeXKAI[eT0 UCIIOIHEHHSI [IO/DKHOCTHBIMHM JIMIIAMU  C/TY>KeOHBIX 00s13aHHOCTeH,
TIPOBO/IUT COOTBETCTBYIOLI[HE CIy)KeOHbIe TPOBEPKU W TPUHUMAeT B COOTBETCTBUU C
3aKOHOAATeNnbCTBOM Poccuiickor ®efiepaliid Mepbl B OTHOIIIEHUM TaKUX [JO/DKHOCTHBIX
JL.

65. 3anHTepecoBaHHbIe JIUIIA BITPaBe 00paTUTHCS YCTHO, HAINlPpaBUTh obpaiijeHue B
nicbMeHHOM ¢dopMe uaM B (opMe 37€KTPOHHOTO [JOKyMeHTa B afipeC TJ/iaBbl
aIMUHUCTpalu [IpUTOpoHOTO Ce/IbCKOTO TIoCesieHus C TIPochb00il 0 MpoBeJeHUH
TIPOBEPKU COO/IFO/IeHUs U MCIIOTHeHUs] HOPMaTUBHBIX TPaBOBBIX aKTOB Poccuiickoi
@enepatin 1 KocTtpoMckoi 06/1acTH, MOMOXKEHUM HACTOSIIEro aJMHUHUCTPAaTUBHOTO
perjamMeHTa, yCTaHaB/IWBAIOL[MX TpeOOBaHUS K TOJTHOTE M KaueCTBY TPeJOCTaBJIeHUs
MYHULIUNAJBHOU YCJIyTH, B C/ydae MpeAriosiaraeMoro HapylleHusl MpaB U 3aKOHHBIX
VHTEpeCOoB MpH MPeJ0CTaBIeHUA MYHULIUIIATbHON YCIIyTH.

66. OOpailjeHre 3alMHTEePECOBAHHBLIX JIMll, TIOCTYMUBIEe B aJMHUHHUCTPALIHIO
[IpyUropofHOTO CeILCKOro MOCe/ieHus, paccMaTpuBaeTcs B TeueHue 30 HEN CO [THS ero
peructpaiui. O pe3ynbTaTax PaCCMOTPeHHs oOpallieHHs He TI03/iHee [IHS, C/IeIyIOIIero
3a JIHEM TIPUHSITHSI peIleHUs, [aeTCs MHCbMEHHBbIM OTBET, KOTOPhIi MOET OBITh
HarpaB/ieH 3aKa3HbIM MOUTOBLIM OTIMpPAaB/J€HHEM 0 MOYTOBOMY aJipecy, yKa3aHHOMY B
oOpailleHUM, TyTeM BpyueHUs OOpaTUBIIEMYCS JIMIy WIA €ro YIOJHOMOUYeHHOMY
rpe/ICTaBUTE/IIO JIMUHO MO/ PAaCIUMCKY WK B (hopMe 3/IeKTPOHHOIO JJOKYMeHTa Ha aJipec
3/IEKTPOHHOM MOYTHI 0OpaTHBIIIErocs JIMLa.



67. JKamoba 3asiBUTe/sI pacCMaTpUBAeTCsl B TIOPsKe, YCTAaHOBJIEHHOM TJIaBOM 5
HACTOALLIero afAMUHUCTPATUBHOI'O perjiaMeHTa.

I'naBa 5. ITopsajok focyaedHOro (BHecyie0HOr0) 00)ka/10BaHusI 3aABUTE/IEM
pelleHUu! U JeilcTBUM (0e3aeiicTBHA) agMUHUCTPaNuK [IpUropoaHoOro cesibCKoro
noce/jieHus1, JO/DKHOCTHBIX JIUL], MyHUIMNA/JIbHBIX C/Ty)Kal[UX.

68. 3asiBUTe/M UMEIOT TIPaBO Ha 00)ka/ioBaHUWe, OCllapyuBaHUe pellieHuH, AelCcTBU
(be3melicTBUSI)  [IO/DKHOCTHBIX JIUL aAMUHMCTpaluu [IpUrOpoJHOrO0  CelbCKOTO
rocesieHUsl TIpU TIpeIOCTaBleHWd MYHHULUIAIbHONW yCIyrM B CyjJe0HOM Wid B
nocyznebHoM (BHecyeOHOM) TIOpsiiKe.

69. OO0ykasoBaHHe pelleHnui, AercTBui (0e3melCTBUS) TO/DKHOCTHBIX JIMI]
aAMUHUACTpaLMu  [IpUropofHOrO0  CeNbCKOTO  TMOCeJeHusi NpU  TpefoCTaBlIeHUr
MYHULIATIATBHON yC/IyTH B ZlocyieOHOM (BHeCyieOHOM) TIOpsi/iKe He JIMIIIaeT WX MpaBa Ha
oCTapviBaHHe YKa3aHHBIX pellleHuH, aeficTBuil (be3melicTBus) B CyZieOHOM MopsizKe.

70. 3asBUTE/NIb MOXXET OOpaTUTBhCS C ’KaroboW, B TOM UHC/Ie B CJeAYIOIUX
CIyyasix:

1) HapyllleHMe CpOKa pervcTpaluM 3asiB/ieHUsi 3asiBUTeNiS O TIpefoCTaBeHUH
MYHHULIUMNATBHOW YC/yTH;

2) HapyllleHre CpoKa IpeoCTaB/eHNs] MyHUIUIIAJIbHOW YCIYTH;

3) TpeboBaHue y 3asBUTesSI JOKYMEHTOB, He MpeAyCMOTPEHHbIX HOPMAaTHUBHBIMU
NpaBOBbIMU akTaMu Poccuiickor ®Pefepanv, HOPMAaTHMBHBIMM TMPABOBBIMH aKTaMU
KocTtpomckoii 06/1acTH, MyHUILMMNA/JBHBIMU TIPAaBOBBIMUA aKTaMH AJis TIpe/j0CTaB/IeHUs
MYHHULIUMNATBHOU YCIIyTH;

4) oTKaz B TIpUeMe JOKYMEHTOB, IIpefoCTaBleHHe KOTODPBIX MpeayCMOTPEHO
HODMaTHMBHBIMM TIPaBOBBIMM aKTamu Poccuiickor @Penepanuy, HOPMAaTUBHBIMU
NIPaBOBLIMHU akTamMu KocTpoMmckoi 06/1acTy, MyHHUIUTIA/TIbHBIMU TTPABOBBIMU aKTaMU ISt
TpeJiOCTaB/IeHUS MYHULIUTIATbHOM  YCJIyTH;

5) oTKa3 B MpeJoCTaB/e€HUA MYHULIUIAILHOM YC/IyTH, €C/IM OCHOBAHUsI OTKa3a He
npelyCMOTpeHbl (Pefiepa/ibHbIMU 3aKOHAMM M TIPUHSITBIMA B COOTBETCTBMHM C HUMM
VHBIMA HOPMaTHMBHBIMM MPABOBBIMU aKTamu Poccutiickont ®Pepepaliii, HOpMaTUBHBIMHU
TIPaBOBBLIMM akTaMy KocTpoMcKoM 06/1acTi, MyHHUIUTIaTbHBIMU MIPaBOBBIMU aKTaMH;

6) TpeboBaHMe C 3asiBUTE/ISI TIPU MPeA0CTaBIeHUA MYHULUIAJIBHOM YCIYTH TI1aThl,
He TpeJyCMOTPEeHHOM HOPMAaTWBHBIMM MPABOBBIMM akTamu Poccuiickor Pefepariuu,
HOPMAaTUBHBIMU TIPaBOBbIMA akTamMu KocTpomckoit o6ractv, MyHULATIATBLHBIMA
TPaBOBBIMU aKTaMU;

7) oTka3 agMuHUCTpanuu [IpUropoJHOro CenbCKOro moceyieHusi, JOJDKHOCTHOTO
qvua  agMUAHUCTpaluu  [IpuropofgHoOro cenbCKOro TMOCE/eHUsT B UCIIPaBJI€HUAU
JOTYIIeHHbIX OIeYaTOK W OIMMOOK B BBIZAHHBIX B pe3y/abTaTe IIpPe0CTaB/IeHUS
MYHULIATIAIBHONW yC/IyTH AOKyMeHTaX 100 HapyllleHHe YCTaHOB/IEHHOIO CpPOKa TaKUX
VICTIPaB/IEHUM.

71. JKanmoba mopmaeTcss B THChbMeHHOM ¢opme Ha OymMaKHOM HOcCWUTese, B
3/IeKTPOHHOU (hopMe B afMUHUCTpaLuto [IpUropoHOro CeibCKOro rnocesieHus.

72. XKanoba MokeT ObITH HarpaBJjieHa IO MOYTe, Yepe3 MHOTO(YHKLMOHA/IbHBIN
LeHTP, O(ULMaNbHbIA CAUT aAMUHUCTPALMU [IpUropoHOTO CebCKOro TOCe/IeHus,



denepanbHyl0 TOCyJapCTBEHHYHO HWH(OpPMalLMOHHYIO cuctemy «EauHbli mopTan
roCylapCTBeHHbIX W MYHULIMIMA/IBHBIX YCIyT (PyHKU)» (www.gosuslugi.ru), a Takxe
MO>KeT OBbITh MPUHSITA TIPY JIMYHOM TIPHeMe 3asiBUTEJIS.

73. XKanoba fo/mKHa CojlepKaTh:

1) HaumeHOBaHMe OpraHa MeCTHOTO CaMOYTMpaB/eHUs, MpPeJoCTaBIISIOLIEr0
MYHULIUNANBHYO  YC/IYTY, [OO/DKHOCTHOTO JMija aAMUHUCTpaumu [IpuropogHoro
Ce/IbCKOTO0 TI0Ce/IeHus, pellieHus U JielicTBus (6e3/elicTBre) KOTOPbIX 00XKa/lyOTCS;

2) damuvro, ¥Ms, 0TU4eCTBO (TIOC/eJHee - MPU HaJIUuWd), CBEJEHUSI O MeCTe
JKUTE/IbCTBA 3asiBUTeJs - (DU3MUecKoro auiia JMbo HavMeHOBaHWe, CBeJleHUSI 0 MecTe
HaxOKJEeHUs 3asiBUTE/IS1 - FOPUIAYECKOrO JIMLa, a TakKe HOMep (HoMepa) KOHTaKTHOIO
TeseoHa, azipec (aApeca) 3/IeKTPOHHOM TIOUTHI (MMPYU HaJMUMM) W TOUYTOBBIN ajipec, Io
KOTOPBIM JI0/DKEeH OBITh HarpaB/ieH OTBET 3asBUTEJTIO;

3) cBemeHuss 00 O0OXKa/MyeMbIX peImIeHMsX W AeucTBusx (6e3meicTBUM)
afMUHUCTpaumu  IIpuropogHOro  cenbCKOro  IMoceeHusl, [JOJ/DKHOCTHOIO — JIULA
aMUHUCTpaLuu [IpuropoiHOro cenbCKOro noceyieHus;

4) [OBOABI, HA OCHOBAHUM KOTOPBIX 3asBUTE/b HE COIVIACEH C peILlIeHUeM U
nevicteueM (Oe3zmeiicTBUEM) aJMUHUCTPAM [IpUTrOpOAHOTO Ce/MbCKOTO TIOCeIeHMs,
JO/DKHOCTHOTO JIWLIA  aIMUHUCTpalivy [IpUropofiHOrO CenbCKOro TocesieHusi, b0
MYHHULIUMNAIBHOTO CTy>Kalllero.

74. TIpu paccMOTpeHUM »KanoObl 3assBUTe/Tb UMeeT TPaBo:

1) npencTaBasATh JOKYMEHThI (MX KOMWU), MOATBEPKJAIOLMe JOBOAbI 3asiBUTES,
nbo oOparaTbCs C MpockOoi 00 WX HcTpebOBaHWM, B TOM UHC/Ae B 3/1€KTPOHHOMU
opme;

2) 3HaKOMUTBCSI C JOKYMEHTaMU W MaTepuajaMH, Kacarol[UMHUCS PacCMOTPEeHHs
»KamoObl, eC/Id 3TO He 3aTparvBaeT MpaBa, CBOOO/bI M 3aKOHHBIE UHTEPeChl APYTUX JIUL] U
eC/IM B YKa3aHHbBIX JOKYMEHTaxX U MaTepyasiax He COZlepyKaTCsl CBeJ|eHHs], COCTABJISIOLIINE
roCylapCTBEHHYI0 W MHYI0 OXpaHsieMyto (pefiepaibHbIM 3aKOHOM TalHY;

3) mosiyyaTb B MUCBMEHHOM (pOpMe U TI0 ’KeJlaHWI0 3asBUTEe/sI B 3JIEKTPOHHOU
cdbopme OTBeT 0 CyII[eCTBY MOCTaB/IEHHBIX B Kanobe BOMPOCOB;

4) obparatbcs C 3asiB/ieHHUEM O MpeKpalljeHnH paCCMOTPEHHSs >Kalo0bl.

75. JKanoba, mocTymnuBilIasgs B aJAMUHUCTpalUi0 [IpUTOpoHOTO CebCKOro
MOCeJIeHus], MOJ/IEXKUT  PACCMOTPEHUIO0  /IO/DKHOCTHBIM — JIMIIOM,  HaZleJleHHbIM
TIOJTHOMOYMSIMU TI0 paCCMOTPEHMIO »kasiob, B TeueHWe MSTHA/[L[aTH pabourx AHel Co AHS
ee pervcTpalyd, a B cjyuae 00)KajoBaHUs OTKasa aJMUHHUCTpaluy [IpuropofHoro
CeJIbCKOTO0 ToceieHusi, I0/DKHOCTHOTO JiMlja aIMUHKUCTpaluu [IpUuropoHoro cenbCcKoro
rocesieHWs] B TIpUeMe JOKYMEHTOB Y 3asiBUTe/isd AMb0 B HWCTpaB/IeHWH MOMYIeHHBIX
OIeYaToOK M OIMMOOK WK B C/iydae 0ob6ykasoBaHHsI HapyIlleHUs YCTaHOBIEHHOTO CPOKa
TaKWAX MCTPaB/eHUH - B TeueHHe MSTU pabounx AHeH CO [THS ee pervcTparjii.

76. Tlo pe3ynbTraTaM pacCMOTpeHMs >kKamobbl aaMuHMCTpanuel IIpuropogHoro
CeJIbCKOT0 TI0CeJIeHsI IPUHUMAaeT OJJHO U3 C/IeIYIOLMX pelleHuN:

1) ymoBneTBopsieT »kamo0y, B TOM uucie, B popmMe OTMEHBI TTPUHSTOTO PelleHus,
WCTIpaBJ/IeHUsT JTOMYIeHHbIX aJMUHUCTpaler [IpuroposHoOro ceabCKOro MOCe/IeHUst
OreuyaToK ¥ OIIMOOK B BbIJ@aHHBIX B pe3y/bTaTe Mpe/JOCTaBAeHUs MYHUIMMNaJIbHON
yCIYTA JOKyMeHTaX, BO3BpaTa 3asBUTE/I0 [IeHEe)KHbIX CPE/ICTB, B3UMaHHe KOTOPBIX He
MpelyCMOTPEHO HOPMAaTUBHBIMM TNpaBOBbIMU akTamu Poccutickor ®Pepepanuu,



http://www.gosuslugi.ru/

HOPMATHMBHBIMUA TIPaBOBBIMM akTamMu KocTpoMckoil 001acTH  MYyHHULUTATBHBIMU
HOPMaTUBHBIMU aKTaMH, a TAK)Ke B UHBIX (popMax;

2) OTKa3bIBaeT B y/JOB/IETBOPEHUH >Kal00bI.

77. He mo3gHee [HsA, C/leyloLlero 3a JHeM IPUHATUS pelleHus, YKa3aHHOIO B
MyHKTe 76 HaCTOALLIero aJMWHHACTPAaTUBHOIO perjamMeHTa, 3asBUTEN0 B MHUCbMEHHOU
dopMe ¥ TI0 JKe/JaHWI0 3asBUTENd B 37EKTPOHHOM () opMe  Harpas/sieTcs
MOTHUBUPOBaHHbIN OTBET O pe3y/ibTaTax pacCMOTPEHUS »Kano0bl.

78. B cnyuae ycTaHOBJ/IeHHUSI B XOJie WM M0 pe3y/ibTaTaM paCCMOTPEeHUs »Kano0bl
IIPU3HAKOB COCTaBa AaJAMUHUCTPAaTMBHOIO I[IpaBOHApYILUEHWUs WIA IpeCcTyIUIeHUs
JIOJDKHOCTHOE ~ JIMLIO, Ha/leJleHHOe TIOJIHOMOYMSMH [0  PacCMOTPEHHIO  »Kasob,
He3aMe//IMTe/IbHO Harlpas/ifieT UMerollecs MaTepuabl B OpraHsl IPOKYypaTypkl.



[Tpunoxxenue Nel
K a[MUHUCTPaTUBHOMY perjaMeHTy MpeZoCTaBIeHUs aJMUHUCTpaLuei

[TprropoiHOro CenbCKOro moceieHus
MyHuULMIanbHOM yCiyryd MH(GOpMaI[MoHHOTO obecrieueHus 3asBUTe el
Ha OCHOBe apXMUBHBIX JJOKYMEHTOB, XPaHsIILIMXCsl B BeZlOMCTBEHHBIX apXUBax OpPraHOB MeCTHOI'O

CdMOYIIDaBJ/IEHUS U (I/IJ'II/I) B MYHHLIUIIA/IbBHOM apXHWBe

CBE,Z[EHI/IH 0 MeCTOHaXx0>X1eHMH 1 HOMEePdaX KOHTAKTHBIX TE]IE(i)OHOB OpPraHoB U
opr aHHBBHHﬁ, B KOTOPBIX 3d4ABUTEIM MOT'YT ITIOJIYUUTb NOKYMEHTHI, HEOGXO,[LI/IMI:IE AJIA
mpeaocCTaB/I€eHNUA MYHHHHHHHBHOﬁ yaIyTu

Ne HasBaHue opraHa, Apnpec Howmep NuTepHeT-
1/ yupexxzeHus, MeCTOII0/I0KeH TeneoHa ajpec
I opraHusanuu us
1 AJIMUHHCTpALS 157800, 8(49431) http://
1 | IIpuropoaHoro cesibckoro | KocTtpoMckasi 7-56-68 prigorodnoeadm.r
TIOCeJIeHUSI 00/1aCTh, TOPO/, u/
MyHMLMINaZbHOrO parioHa | Hepexra, yi1.
ropoz Hepexra u OpmKoHUKM/3e,
HepexTtckui1 paioH n.26

KocTpomckoi 06/1acTH

2 YnpaBneHuve KocTtpomckas +7 (49431)
2 [TencronHoro dhoHaa 00/1acTh, 7-84-22
Poccuu ropoga Hepexta u | HepexTtckuu (ropstuas http://
HepexTckoro paiioHa paiioH, JIMHUS 1T www.pfrf.ru
Koctpomckoi obnmactu | HepexTa, yvila |  HaceneHus)
YkamnoBa, 2

['paduik mpriemMa ¥ KOHCY/IbTUPOBAHMSI TPaXkiaH CIieLiaiiCcTaMu
aaMuHUCTpaLuu [IpUuroposHOro CebCKOro noceaeHust

HavmeHoBaHue oTgena PexxriM paboThI

BrixogHble 1HU
OpraHu3alMoHHbIN [ToHene/IbHUK-UeTBepr Cy0660Ta, BOCKpeceHbe
oT/e ¢ 08:00 go 17:00
[IsaTHULIA
¢ 08:00 go 16:00
[TepepniB Ha 0be;:

c 12:00 go 13:00

ITpunosxenve Ne 2
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K aJMUHUCTPAaTUBHOMY DeriaMeHTy

rpe/ioCTaB/eHus aiMUHUCTpaLueid [IpuropogHoro

CeJIbCKOT0 TI0Ce/IeHUsI MYHHULUTIaTbHON

ycayru HGOPMAaLIMOHHOTO 0becrieueHust 3asiBUTe el Ha OCHOBe apXUBHBIX JJOKYMEHTOB,
XPaHSLIMXCS B BeIOMCTBEHHbIX apX/WBaX OPraHOB MECTHOT'O CaMOYTIpaB/ieHuUs U (W) B
MYHULIUIIAIbHOM apXvBe

I'maBe OMCY

(®UO) 3asBuTes
Apnpec:

AJipec 3/71eKTPOHHOU NOYTHI (ITPU HAJTMUMH)
Ter.

BJIAHK
oMCy

YBEIOMJIEHUE
O TIPO/IJIEHHY CPOKA PACCMOTPEeHUSI 3aripoca 3asBUTeIst

ApmvunucTpaipeid [IpuropofHoro cenbCKOrO TOCeeHHsi ObLT MPUHST 3arpoc
COLMa/IbHO-TIPAaBOBOr'o Xapakrepa or "' " 20__ropa Ne

YBenomsisiem Bac, UyTO B COOTBeTCTBUM C IIYHKTOM ___ a/IMUHUCTPATUBHOIO
perjiamMeHTa IIpe[OCTaB/IeHUsl aZMUHUCTparyeld [IpuropofiHOro cenbCKOro IocCesieHust
MYHULMMNAAbHOW yC/IYTM 1O MCIIOJHEHWIO 3alpoCOB Tpa)kJaH M OpraHusalyd
COLIMA/IbHO-MIPABOBOr0  XapakTepa, YTBepP)KJAEHHOro (pPeKBU3UTbl HOPMAaTHMBHOIO
MPaBOBOrO aKTa), B CBSA3M C HeOOXOAWMOCTHIO TPOBeJeHUsI MOUCKOBOM paboThl, CPOK
paccmoTtpeHus Baitero 3arnpoca rpozjieH Ha [IHeu.

[Toarnuck




[Tpunoxxenve Ne3

K aJMUHUCTPATUBHOMY perJlaMeHTy

rpe/ioCTaB/eHus afiMUHUCTpaLueid [IpuropogHoro

CeJIbCKOr0 NOCe/IeHUs] MYHHULIUMIIAIbHOM

ycayru HGOPMAaLIMOHHOTO 0becrieueHusi 3asiBUTe el Ha OCHOBe apXUBHBIX JJOKYMEHTOB,
XPaHsIIMXCs B BeZlOMCTBEHHBIX apX/Bax OpPraHOB MeCTHOT'O CaMOYTIpaB/ieHus U (W) B
MYHULMITa/IbHOM apXyBe

®dopma 3asBIeHUsA

3asiBuTesib ((hUsrueckoe JMLIO) I'nae OMCY

oT

(®UO)
Jara poxjeHus:

Apnpec:

[Tacrioprt:

AJipec 371eKTPOHHOM TOYTHI:

TenedoH:

3asgBuTe/b (FOpUAUUECKOe JTULI0) I'naBe OMCY

oT
FOpuarueckyii ¥ MOYTOBBIM aJipec:

AJipec 371eKTPOHHOM MOYTHI:

VHH
OI'PH
TenedoH:

3agByieHue

[Tpoiry BbIJATh APXWUBHYIO CITPABKY (ApXWBHYIO BBIMHCKY, apXHBHYIO
KOTIHIO)



0 pabore (Ha3BaHHWe OpPraHM3alI[i) 3a Iepuo/] (YKa3aThb Io/bl),

0 3apaboTHOM T/1aTe (Ha3BaHKe OpPraHU3aIlMK) 3a TTepuof, (yKa3aThb TOfpbl).

O BblJIe/IeHUU 3eMe/TbHOT0 yuacTKa (yKa3aTb MPUMEepPHbIN o, T/ie BbIJesiics),
0 Harpak/ieHuu (ykasaTb MPUMEePHO o/, YeM Harpak/1aiuch).

K 3asB/ieHuI0 NpUIararoTcs caefyrolue JOKyMeHThI:
1.

Crioco6  monyueHWs  /IOKYMEHTOB,  COTMPOBOXKAAIOIIUX  TIpPeJoCTaBieHHe
MYHHULIUNATBHOU YCIIyTH:
JINYHO
TIOYTOU
57IEKTPOHHOU MOYTOU
dhakcom
yepe3 Eauneblii moptan Koctpomckoit o06/1actu

Criocob mipefiocTaB/ieHus: pe3y/bTaTa paCCMOTPEeHUs 3asiB/ieHHs (3a UCK/TIOUeHreM
[IOTOBOPOB KYIUIM-TIPOAAXXH, apeH bl U aktoB OMC):

o JIUYHO

o MOYTOU

o 3/1IeKTPOHHOM MOUTOMN
o dhakcom

[ ]

yepe3 EunbIii moptan Kocrpomckoii 06/1acti

« » 20 T.
(mara) (moanumchk)




ITpunosxkenue Ned

K aJMUHUCTPATUBHOMY Der/laMeHTy

rpesioCTaB/IeHysl afMUHUCTpanuen [IpuropogHoro

CeJIbCKOT0 M0Ce/IeHNs] MyHHULMIaIbHON

yciayry nHGOpPMAaLMOHHOTO obecrieyeHust 3asiBUTe e Ha OCHOBE apXUBHBIX JOKyMEHTOB,

XPaHSLMXCS B Be/IOMCTBEHHBIX apXMBax OpPraHOB MeCTHOI'O CaMOYIIpaBJ/ieHUs U (/M) B MyHULIMITaIbHOM apXuBe

Bb1oK-cxema npejoCcTaB/IeHUus] MyHUIIUINIA/IbHOU YCJIYTH

YBeoM/IeHre 3asBUTeE/SE 0 HE0OXOIMMOCTH YTOUHEHUS IIpy Ha/mMUMK OCHOBAHUH
U [IOTIOJIHEHUS 3asiB/IEHUS [TpueM u perucTpaiys 3asiBjeHus (3arpoca) JJI OTKasa B mpueMe

(3ampoca) 3aSIBUTEIS 3asiBJIeHUs JOKYMEHTOB

TO/TyYeHHBIX B (popme

l l 3JIeKTPOHHOTO /JOKyMeHTa

niepe/iaya Ha MCIIOJIHEHYe CIeLjalucTy,
YTouHeHMe U I0TI0/IHEeHKe 3asB/IeHus(3anpoca) OTBETCTBEHHOMY 3a TIPe/J0CTaB/IeHe
MVHMLIUIATBEHOR VCIVIU

I

AHanu3 TeMaTHKU 3asiBjieHus (3ampoca) J.

HO,E[FOTOBKEI Y HallpaBJ/IeHHWEe OTBETA 3asABUTE/IIO

YBezoMieHre 3asIBUTE/IS O HAITPaB/IeHUU YBeziomsieHne 06 OTKase B

rprieMe JOKYMEHTOB

COOTBeTCTBYIOIIero (1x) 3ampoca (0B) Ha

HamnpassneHve 3asByieHud (3amnpoca)

HCITIOJTHEHHE T10 TIPUHAJJIEXKHOCTH
3asBUTe/Id Ha UCITO/IHEHHEe T10

IIPUHAA/IeKHOCTU

YBezomiieHe 3asgBuUTeNs 06 ¥
YBegomiieHre 3asBuTesisi 00

OTKase B Mpe/j0CTaB/IeHUH
UH(OPMALIIH OrPAHHYEHHOrO OTCYTCTBMH 3arpaiiiBaeMoi T'ocypapcTBeHHbIe apXMBEL,
pman p MYHULUTIa/TbHbIE apXUBBI JIs

" peKOMeH/Jallu 110 ee
A0CTYyIIa IPpU OTCYTCTBUU Y p Aall rnocjieayrouiero OTBeTa 3asdBUTE/IIO
Hero Ha 5TO IIpaBa U

JlanbHeNI1eMy TTOUCKY

pa3bsSCHEHUE O ero
JaTbHeNIINX AeNCTBUSIX
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	15. Запрещается требовать от заявителя:
	представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникающие в связи с предоставлением государственной услуги за исключением получения услуг, включенных в Перечень услуг, которые являются необходимыми и обязательными для предоставления исполнительными органами государственной власти Костромской области государственных услуг и предоставляются организациями, участвующими в предоставлении государственных услуг, утвержденный постановлением администрации Костромской области от 15 августа 2011 года № 301-а «Об утверждении Перечня услуг, которые являются необходимыми и обязательными для предоставления исполнительными органами государственной власти Костромской области государственных услуг и предоставляются организациями, участвующими в предоставлении государственных услуг, и Перечня услуг, предоставляемых государственными учреждениями Костромской области и другими организациями, в которых размещается государственное задание (заказ), подлежащих включению в реестр государственных услуг Костромской области и предоставлению в электронном виде, и определении размера платы за их оказание» (далее – Перечень необходимых и обязательных услуг);
	представления документов и информации, которые находятся в распоряжении органов, предоставляющих государственную услугу, иных государственных органов, органов местного самоуправления и организаций, в соответствии с нормативными правовыми актами Российской Федерации, нормативными правовыми актами субъектов Российской Федерации;
	осуществления действий, в том числе согласований, необходимых для получения государственной услуги и связанных с обращением в иные государственные органы, органы местного самоуправления, организации, за исключением получения услуг и получения документов и информации, предоставляемых в результате предоставления таких услуг, включенных в Перечень необходимых и обязательных услуг.
	16. Заявитель может подать заявление о получении государственной услуги в электронной форме с использованием региональной информационной системы «Единый портал Костромской области».
	Заявление/запрос и необходимые для получения государственной услуги документы, предусмотренные пунктом 14 настоящего административного регламента, предоставленные заявителем в электронной форме, удостоверяются электронной подписью:
	заявление удостоверяется простой электронной подписью заявителя;
	доверенность, подтверждающая правомочие на обращение за получением государственной услуги, выданная организацией, удостоверяется усиленной квалифицированной электронной подписью правомочного должностного лица организации, а доверенность, выданная физическим лицом, - усиленной квалифицированной электронной подписью нотариуса;
	иные документы, прилагаемые к заявлению в форме электронных образов бумажных документов (сканированных копий), удостоверяются электронной подписью в соответствии с требованиями постановления Правительства Российской Федерации от 25 июня 2012 года № 634 «О видах электронной подписи, использование которых допускается при обращении за получением государственных и муниципальных услуг».
	Для получения сертификата усиленной квалифицированной электронной подписи заявитель должен обратиться в удостоверяющий центр, включенный в Перечень уполномоченных удостоверяющих центров единой системы удостоверяющих центров, сформированный Министерством связи и массовых коммуникаций Российской Федерации.
	Основания для отказа в приеме документов,

	22. В приеме документов, необходимых для предоставления государственной услуги, полученных в электронном виде, отказывается в случае если:
	1) заявление/запрос в электронной форме подписан с использованием электронной подписи, не принадлежащей заявителю;
	2) заявление/запрос поступило с пустыми полями обязательными для заполнения;
	3) к заявлению/запросу в электронной форме прикреплены сканированные электронные образы документов, не соответствующие перечню документов, необходимых для предоставления государственной услуги, предусмотренному пунктом 14 настоящего административного регламента;
	4) выявлено в результате проверки усиленной квалифицированной электронной подписи несоблюдение установленных статьей 11 Федерального закона от 6 апреля 2011 года № 63-ФЗ «Об электронной подписи» условий признания ее действительности.
	Специалист, ответственный за прием и регистрацию документов (сведений):
	1) удостоверяет личность заявителя;
	2) проверяет документ, подтверждающий полномочия лица, обращающегося с заявлением о предоставлении муниципальной услуги, в случае если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя;
	4) при отсутствии у заявителя заполненного заявления или неправильном его заполнении, помогает заявителю заполнить заявление или заполняет их самостоятельно и представляет на подпись заявителю;
	6) принимает и регистрирует поступившее заявление/запрос в «указать наименование журнала, в котором регистрируется поступившее заявление»;
	7) сканирует предоставленные заявителем заявление/запрос и документы (сведения), заносит электронные образы документов в учетную карточку обращения электронного журнала регистрации обращений (при наличии технических возможностей);
	Специалист, ответственный за прием и регистрацию документов (сведений):
	1) сканирует предоставленные заявителем заявление и документы (сведения), заносит электронные образы документов в учетную карточку обращения электронного журнала регистрации обращений (при наличии технических возможностей);
	При поступлении заявления в электронной форме через региональную информационную систему «Единый портал Костромской области» или официальную электронную почту администрации Пригородного сельского поселения специалист, ответственный за прием и регистрацию документов (сведений), осуществляет прием заявления/запроса и документов (сведений) с учетом следующих особенностей:
	1. оформляет заявление и электронные образы полученных от заявителя документов (сведений) на бумажных носителях, заверяет их надписью «копия верна», датой, подписью и печатью администрации Пригородного сельского поселения.
	2. регистрирует заявление/запрос в «указать наименование журнала, в котором регистрируется поступившее заявление». Регистрация заявления, сформированного и отправленного через региональную информационную систему «Единый портал Костромской области» или официальную электронную почту администрации в выходные дни, праздничные дни, после окончания рабочего дня согласно графику работы администрации Пригородного сельского поселения производится в следующий рабочий день;
	3. отказывает в регистрации заявления/запроса (с последующим направлением уведомления в электронной форме) в случаях если:
	43. Результатом исполнения административной процедуры является прием и регистрация в журнале, в котором регистрируется поступившее заявление» заявления/запроса о предоставлении муниципальной услуги с прилагаемыми к нему документами (сведениями) и передача их специалистам администрации, либо уведомление заявителя в электронной форме об отказе в регистрации заявления.
	Приложение №1

	График приема и консультирования граждан специалистами
	
	Приложение № 2
	Приложение №3


